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Pa6ouyas nporpamMma CocTaB/ieHa C y4eTOM TPe6GOoBaHMIA:

* (peflepanbHOro rocyfapCTBeHHOro o06pa3oBaTeNbHOro cTaHAapTa BbICLUIErO
obpasoBaHus (®roc BO) Mo Hanpas/ieHWO MOATOTOBKU 44.03.04 -
MpotheccnoHanbHoe o6ydyeHme ( Mo oTpacnsam), YTBEPXAEHHOrN0 W BBEAEHHOIrO B
AelicTBMeE ¢ NpukKazoMm MuHucTepcTBa o6pasoBaHua n Haykn P® ot 1 okTabpa 2015 r
Ne 1085;

* nopagka opraHusaumn n ocyLw,ecTBNeHUs obpa3oBaTeNbHOW AEATENbHOCTU MO
obpa3oBaTesibHbIM nporpammam BbiCWIero  o6bpasoBaHua - nporpammam
bakanaspuara, nporpammam cneuuanurtera, nporpamMmmMam marucrTpaTypbl,
YTBEPXEHHOro npukasom MuHuUcCTepcTBa o06pasoBaHWs WM Haykm P®  oT
05.04.2017 r. Ne 301;

* npoeccuoHanbHOro crtaHgapTa «[llegaror npogeccMoHanbLHOro 06yyeHus,
npojeccnoHanbHoro o6pasoBaHua W AOMOJIHUTENILHOTO MNPO(ECCUOHANbHOr0
06pa3oBaHNA» YTBEPXAEHHOTO 1 BBEAEHHOrO B felCTBMEe NpPUKa3oM MuHuUCTepcTBa
Tpyaa u coumanbHoi 3awmnTbl P® oT 8 ceHTA6ps 2015r Ne 608H;

e OCHOBHO o6pasoBatenbHoW nporpammbl ®reEOY BO benropoackuin F'AY
no HanpaefeHUto noarotoskn 44.03.04 «MpodeccnoHanbHoe 06yvyeHne (3KOHOMMKa
N ynpasneHune)».

CocTaBuTeNb: LOUEHT, K.3.H. Kaeapbl opraHusayum un ynpaeneHunsa lNnakcmea
CseTnaHa BnagumupoBHa

PaccmoTpeHa Ha 3acefaHuu  Kaeapbl opraHusauum ©U ynpasneHus
npoTokon Ne

3aBKathegpoin _ HexenbuyeHko E.B.

MpoTokon Ne_

3aB.Kaepgpoi HukynuHa H.H.

OpobpeHa  MeTOAMYECKOW  KOMMUCCMEN  3KOHOMWMYECKOro  (hakynbTeTa
MpoTokon Ne

9KOHOMMYECKOTo (hakKynbTeTa UepHbiX A.N.



1. IEJIb W 3AIAYU JUCIHUATLIHHBI

«JIOKyMEHTHPOBaHHE YIPABICHYECKON AEATENbHOCTUY - AMCLUILIMHA M3yvarouasi o0lue
IpaBWja W MNPUHLUNBI AOKYMEHTHUPOBAaHMs YIPABICHYECKOW [EATENbHOCTH, OpPTraHU3aLUI0
TOKYMEHTOO0O0POTa Ha TPEATIPUSTHH.

1.1. Llenp AOUCHMIUIMHBI — JAaTh CTYACHTY 3HAHUS HEOOXOOUMBIC MJISI TNPABHUIBHOTO
COCTaBjieHUs] W OQOPMJIEHHUS IOKYMEHTOB, pEerjaMeHTHUPYIOIIUX VIpaBJCHHE [EePCOHATIOM,
O(l)OpMJ'IeHI/Iﬂ OpTraHU3allMOHHBIX u PacnopAauTEIIbHBIX AOKYMCHTOB, HUCITIOJIb30BAHUA
HOPMATHUBHBIX M MPABOBBIX TOKYMEHTOB B CBOEH MPO(eCcCHOHANBHON AeSITENbHOCTH, CTPYKTYpe H
NMPUMEHEHUUA MOI[eJ'IefI KOMI'IeTeHL[I/II\/'Ij KIIFOYEBBIX MPHUHIUIIAX MTOCTPOCHUA MOOCTINU KOMHGTGHHHﬁ.

1.2. 3apgauu:

- HAay4UTb CTYACHTOB O6H_II/IM npasujiam u MNpUuHLOUIIaM AOKYMECHTHPOBAHUA
YIPaBJICHYECKOH MAESITeIbHOCTH, IOPAIKaM IOKYMEHTHUPOBaHHA HH(pOpMALUK, OpraHu3aluen
paluOHAIBHOI'O ABMXKEHUA HNOKYMCHTOB Ha MNPCANPUATHHU, YMEHUEM KAQUECTBCHHO U 6bICTpO
oOpabarbiBaTh HMH(POPMALMIO B I[ENSIX CBOEBPEMEHHOIO MPHUHSITHS  COOTBETCTBYIOIIMX
yIOPaBICHYECKUX peIIeHW, TmpaBwiaM u (PopMaM [eJIOBOH Mepemnuckd; obecredeHnem
CEKpEeTHOCTH, (OPMUPOBAHUEM U Tepeaayeii JOKyMEHTOB B APXHB.

2.MECTO JUCHUILUIMHBI B CTPYKTYPE OCHOBHOM IMPO®ECCHOHAJLHON
OBPA3OBATEJILHOHI ITPOI'PAMMEBI (OIIOIN)
1.1. Muxxa (pazaen) OIOII, k KOTOPOMY OTHOCUTCS AMCHUILTHHA
HucunrmHa «JJoKyMeHTHUPOBaHHE YIIPABICHUYECKON NESTEIbHOCTI» BXOAUT B BAPUATHBHYIO
9YacTh JHUCLUILUIMH IO BBIOOPY OCHOBHOH NpPOQECcCCHOHATBHONH 00pa3oBaTeIbHON NPOrpaMMbl
OUCIUTUIMH TIOJITOTOBKH OakajaBpa Mo HanpasjeHuio noarotosku 44.03.04 — «IIpodeccuonanbHoe
oOyuenne» (JkoHOMUKa U ynpasienue) - b1.B.JIB.10.02.

1.2.  Jlormyeckasi B3auMocCBsi3b ¢ Apyrumu yactamu OIIOII

HanmeHoBaHue npeamecTBYOMMX AUCHUILINH, | 1. DxoHOMUUYecKas Teopus
NPaKTUK, Ha KOTOPBIX Oasupyercs MJaHHas
JUCLIUTIIINHA

TpeboBanusi K TPEIBAPUTEIHLHOW TOATOTOBKE | 3HAMDb:
00yHaroImuxcst - OCHOBBI Pa3paOOTKH U BHENPEHUS MPOLEAYP
PEryJIUpOBAaHMS]  TPYNOBBIX  OTHOIICHWH U
CONPOBOXKAAIOLIYIO TOKYMEHTALNIO,
- HOPMaTHBHBIE TOKYMEHTHI 110 CTAHAAPTH3ALUN
B 00JIACTH NIENONPOU3BOACTBA, NEHCTBYIOLINE HA
teppuropuun Poccuiickoil @enepauny,
- CHCTeMbl JOKYMEHTAaluu, TpeOOBaHHUS K
COCTAaBIIEHHIO U O(OPMIICHHIO OKYMEHTOB,
COBPEMEHHBbIE CIMOCOOBI W TEXHHUKY CO3JaHUs
JTOKYMEHTOB;
- TUTMIOBBIC MHCTPYKLUU IO ISJIOTPOU3BOACTBY

ymems.
- TpaMOTHO pa3pabaThiBaTh yIPaBIEHUYECKHE
JOKYMEHTBI, UCMOJb3yEMbIE B NESITEIbHOCTH
NpeanpUsATHI

81a0ems.
- HaBbIKAMHU IIOWCKA, aHAJIN3a U UCIOJIb30BAHUS
HOPMAaTHBHBIX U MPABOBBIX JOKYMEHTOB B CBOEH
poheCCUOHATTBHON AeSITeTbHOCTH,
- HaBBIKAMH JOKYMEHTAJbHOTO O(OpPMIICHHS
pelleHuii B YOPAaBJIEHUM  ONEPALIMOHHOU
(TIpON3BOACTBEHHOM ) NEeATEeIbHOCTH
OpraHu3aui npu BHEJIPEHUH




TEXHOJOTHUYCCKUX, TTPOAYKTOBBIX I/IHHOBaLII/Iﬁ u
OpTraHHU3allMOHHBIX HSMGHGHHP'I;

-  HaBBIKAMHU  aHanmM3a  WHPOPMALUU O
(YHKIMOHMPOBAHUM CHCTEMBl BHYTPEHHETO
IOKYMEHTOO0OpOTa OpraHM3aluy, BeIeHHs 0a3
JaHHBIX 1O Pa3JUYHBIM  [OKa3aTeNsiM U
bopmupoBanus UH(POPMALMOHHOTO
oOecriedeHns1 yYaCTHHKOB OpPTaHU3aLMOHHBIX
MPOEKTOB,;

- HaBbIKaMW MOATOTOBKU OPraHHU3allUOHHBIX U
pPacnopAauTEIIbHBIX TOKYMCHTOB, HGO6XOI[I/IMBIX
AJis CO3OaHHs HOBBIX MPECANPHUHUMATEIIBCKUX

CTPYKTYD

I[I/ICL[I/IHJ'II/IHa SIBJIACTCA npenmeCTBy}omeﬁ AJie U3YyUCHUSA AUCHUILINH:

MEHEII)KMEHT, COLMOJIOTUS TPYAa U Ap.
IIpenonasanue kypca «loKkyMeHTHUpOBaHUE

DKOHOMHUKA,

yip aBJICHYECKOMH ACATCIBbHOCTHY HCPA3PbIBHO

CBS3aHO C TMPOBEIEHUEM BOCHHUTATENbHOW paboThl cO CTyaeHTamu. B CBA3M C 3TUM Ha
MPAKTUYECKUX 3aHATHAX PACCMATPHUBAIOTCS BOMPOCHI, MO3BOJISIIOIINE PACKPBITH POJIb 3A0POBOTO

o0pasa *KU3HH, BIUSHNUE BPEIHBIX NIPUBbIUEK U T.J.

II. OBPA3OBATEJ/IbHBIE PE3VYJIBTATBI OCBOEHUAINCHUIIINHBI,
COOTBETCTBYROIIME ®OPMUPYEMBIM KOMIIETEHIIUAM
Koani
Ilnanupyembie pe3ybTaThI
KoMIe- DopMyIHUPOBKA KOMIETEHUHHU
. 00y4YeHHUs1 M0 JTUCHUILJINHE
TeHI Ui
OIIK-4 |- crmocoOHOCTBIO OCYIIECTBJISATH IIOATOTOBKY U | 3HATH:
penaKTHPOBAHUE TEKCTOB, OTPAXKAIOIIMX BOMPOCHI | -  OCHOBBI  pa3paboTku U
poheCCHOHANTbHO-TIEArOrMYECKOM EATENIbHOCTH | BHEAPEHUS npoueayp
peryJIMpoBaHus TPYAOBBIX
OTHOULIEHUI u
COMPOBOXKAAOIIYEO
JOKYMEHTALUIO,
- HOPMAaTUBHBIC JOKYMCHTBI IIO
CTaHAAPTH3ALTH B obmacTu
JIEIIONPOU3BOJACTBA, ACHCTBYIOIINE
Ha TEPPUTOPUHU Poccwiickoii
Deacpannu;
- CUCTCMbI AOKYMCHTaLIUU,
TpeOOBAHUS K COCTABJACHUID T
ohOPMIICHHUIO JOKYMCHTOB,

COBPEMCHHBIC CIIOCOOBI U TEXHHUKY
CO31aHHS JOKYMCHTOB;

- THUIIOBBIC HUHCTPYKLUHU 110
JCTIOMPOU3BOICTBY.

Ymersb:

- IpaMOTHO  pa3pabarTbBaTh
VIIPABJICHUYECKHE  JTOKYMEHTHI,
HCTIOJIb3YEMbIE B AESTEIbHOCTH
MPEeANPUITHI,

- HCIIOIB30BaTh B CBOEU
PO eCCHOHATBPHON  CATCIIBHOCTH
NPUKIAAHBIC OporpaMmMHBIC

CPEACTBA U CPEACTBA OPTTCXHUKH.




Baanern:

- HaBBbIKAMH IIOHCKA, aHAJIHU3a H
HUCITIOJIB30BAHU S HOpMaTI/IBHbIX nu
MIPaBOBBIX JOKYMEHTOB B CBOEH

npodheCCHOHANTbHOM
NeSITeTbHOCTH;

- HaBBIKAMU JTOKYMEHTAJbHOTO
oopmieHust pereHu B
yIIPaBJICHUU ONepPaLMOHHON
(TTIpOM3BOACTBEHHON)
OESITEbHOCTH TIPH  BHEAPEHHUH
TEXHOJIOTUYECKUX,

MPOAYKTUBHBIX HWHHOBAaLlUA U
OpPraHu3aLMOHHBIX U3MEHEHU;

- HaBBIKAMH aHam3a
uHpOopMauu 0
(YHKIMOHHPOBAHUN  CHCTEMBI
BHYTPEHHETO
JOKYMEHTOO0OopOoTa
OpraHu3aluy, BeaeHus  0a3
TaHHBIX o Pa3IUYHBIM
nokaszarensiM 1 (pOpMHUPOBAHUS
UH(POPMALTMOHHOTO
obecrieueHust YYaCTHHKOB
OPTaHHU3aLNOHHBIX ITPOEKTOB
- HaBBIKAMHU MOJTOTOBKU
OpPTraHNU3aLNOHHBIX u
pacropsANTEIbHBIX
TOKYMEHTOB, HEOOXOIUMBIX IS
CO3MIaHUs HOBBIX
NpeANPUHIMATENbCKHUX
CTPYKTYpP

nK-4 CrocoOHOCTRIO  OprannzoBatk  npodeccHoHanbHO- | 3HATH:

[IEAArOTHIECKYI0  JEATENBHOCTh HAa  HOPMAaTHBHO- | OCHOBBI paspaboTKu U
TMPaBOBOH OCHOBE BHEAPEHHUS KaapOBOH u

yIIpaBIeHYECKON
TOKYMEHTALU Y,
Opraaunzaumto
IOKYMEHTOO0OopOoTa Ha
MPEINPUSITHH |
Cxembl (bYHKLNOHATBHBIX
B3aHMMOCBSI3EN MEXAY
NOJPa3IeICHUSIMU,
OcHoBBI pa3paboTku u
BHEPEHHUS npouenyp
peryJInpoBaHus TPYAOBBIX
OTHOULIEHUI 51
CONPOBOXKAAIOLIEH
TOKYMEHTALIH.
Ymers:

AHanu3upoBath, pa3padaTbiBaTh
U BHEIPSITh HA NPEANPHITHU
KaJpPOBYK0 M YIPABJIEHYECKYIO




AOKYMEHTALHIO,

PaszpabateiBath CXEMBI
(YHKIMOHAIBHBIX
B3aHMMOCBSI3EN MEXAY
NOJpa3ieeHUsAMU;
OnTumusnpoBath
IOKYMEHTOO0OPOT Ha
MPEANPUITHH,
PazpabateiBaTh W  BHEAPSTH
MpoLEeaypbl PeryJIupOBaHUs
TPYIOBBIX OTHOULIEHUI 151
COTIPOBOKAAIOIIYIO
JTOKyMEHTALUIO
Baanerts:
OcHoBamu pa3paboTku u
BHEAPECHUS KaJpOBOU 51
yIpaBiIeHYECKON
JOKYMEHTALUU;
OnTummsanuein
JTOKYMEHTOO00pOTa;
Cxemamu (YHKIIMOHAJIbHBIX
B3aHMMOCBSI3EN MEXAY
NOJpa3ieeHUsAMU;
OcHoBamu pa3paboTku u
BHENIPEHUSI MPOLEAYP TPYIAOBBIX
OTHOULIEHUI 151
CONPOBOXKAAIOLIEH
JIOKyMEHTAIUH.

K-35 l'otoBHOCTRIO K OpraHu3auud W OOCIYKHBAHUIO | 3HATH: Coneprxanue

pabouero Mecra B COOTBETCTBHH C COBPCMCHHBIMU
TpeOOBaHUAMH 3PTOHOMHKH

HOPMATHBHBIX TPABOBBIX aKTOB
U METOOUYECKHX JOKYMEHTOB,
perJIaMeHTHPYIOIIMX  BOMPOCHI
CO3MIaHUs TOKYMEHTOB M paboThI
C HUMH.

Ymetn:

I'paMOTHO OpraHu3OBBIBATH WU
oOcnyxuBaTh paboyee MeCTO B
COOTBETCTBUH C COBPEMEHHBIMH
TpeOOBaHUSMHU 3PTOHOMHUKHI

Baanern: CoBpeMeHHbIMU
TEXHOJOTUMHU
TOKYMEHTALHOHHOTO
obecrnieueHust yIpaBJICHUS,
METOAUKOH COCTABJICHUS,
opopmieHHns U penaKTHPOBAHUS
ciryskeOHOro TIOKYMEHTA,

opraHusanuy padboThl C HUIMH.




IV. OBBEM, CTPYKTYPA, COAEPXAHWE AONCUWNMNNHBDbI,

PABOTbI 1 ®OPMbl KOHTPO/1A 3HAHUN

BUAbI

4.1. PacnpegeneHue o6bema y4yebHoi paboTbl N0 hpopmamM 00yUHeHUS

Bupg paboThl

®opMbl 06yUyeHUA (BHOCATCA AaHHbIE MO peann3yemMbiM GopmMam)
CemecTp (KypcC) U3yUYeHUa AUCUUNANHBI

O6wwaa TpyL0eMKOCTb, BCEro, yac

3a4eTHbIE eMHULbI

KoHTakTHas pa6oTa o6yvatowmnxcs ¢ npenogasarenem

Ay[unTOpHbIe 3aHATUA (BCErO)

B Tom uncne:

Nekynn

NabopaTopHble 3aHATUA

MpakTnyeckme 3aHATUSA

VHble BuabIl paboT B COOTBETCTBUM Cy4yebHbIM NnaHoM (yyebHas

npakTvKa)

BHeayamTopHas paboTa (BCeEro)

B Tom uncne:

KOoHTpo/ib camocToATeNbHOM paboTbl (Ha 1 nogrpynny B hopme

KOMMbIOTEPHOr0 TECTUPOBAHUSA)

KoHcynbTauum cornacHo rpafuky Kadgegpbl

WHble B1AbI paboT B COOTBETCTBUM CYUYebHbIM NnaHoM (KypcoBas

pa6oTa, PI'3 n ap.)

MpomexyToyHas atTecTayms

B Tom uncne:

3auver

Jk3ameH (Ha 1rpynny)

KoHcynbTauma npegaksaMmeHaunoHHas (Ha 1 rpynny)
CamocTodATeNlbHaa paboTa obyyaroLmxcs

CamocToaTenbHas paboTa obyvarowmxcs(Bcero)

B TOM uucne:

CamocToaTenbHaa paboTa no npopaboTKe NeKLMOHHOro Matepuana

(60% oT o6bema Nnekuymin)

CamocToaTeNbHas paboTa No NOAroToBke K n1abopaTopHO-NpakTu-

4yeCcKMM 3aHATUAM (60% 0T o6bema ayaMTOPHbLIX 3aHATUI)

Pa6oTa Hag TeMamu (Bonpocamu), BbIHECEHHBIMU Ha CaMOCTOATE/IbHOE

n3yyeHue
CamocToaTenbHas paboTta no Bugam UHANBUAYaANbHbIX 3a4aHUNA :
noAroToBKa pedepaTa (KOHTPONLHON paboThl)
lMoAroToBKa K 3a4eTy
MpuMeyaHne:*oCcyLLeCcTBNAETCH Ha ay4UTOPHbIX 3aHATUAX

YUEBHOWM

O6bem y4yebHOM

paboThbl, yac
OuHas 3aoyHas
lcemecTp 2 Kypc

216 216
6 6
30

48 20

16 8
32 12

12 6

_* 4

12 2

4 4

4 4
148 186

14 4
22 12
86 142
18 20

8 8



4.2 Obuwast CTPyKTypa AUCUUNIVHBI 1 BUAbI Y4eOHOM paboThbl
O6bembl BUAOB y4ebHON paboTbl Mo hopMam 00ydeHUs, vac

HanmeHoBaHMe moaynei u
pa3fenoB AUCLUNAWHBI

Mogaynb 1.
JokymeHTUpoBaHue
yrnpaB/ieHYeCKOM
LeATeNbHOCTU

1. OpraHu3zauys paboTbl CyX6bl
nepcoHasna. JJOKyMeHTbI,
pernameHTVpYHOLLVE YTIpaB/ieHne
MepPCoHasIOM.
2. [Npasuna NoOAroToBKN U
O(hOPM/IEHUNSA OTAENbHbIX BUL0B
[OKYMEHTOB

3. PervcTpauma LJOKYMEHTOB,
KOHTPO/Tb CPOKOB VICIMO/THEHWS
[IOKYMEHTOB.

VITorosoe 3aHATME MO MOAYNIO
1

Mopynb 2. «OpraHusayns
Kazgposoro
[enonpon3BoACTBaA Ha
NPeanpuUATUN»

1 JloKyMeHTaLIMOHHOe 0becreveHue
Ka[jpoBoii paboThbl

2. OthopmneHme SOKYMEHTOB Npu
npueme Ha paboty

3. [loKyMeHTbI, co3aBaemMble B
npovecce TpyL0BOM
[eAaTeNIbHOCTY paboTHUKOB
4.OCHOBHbIE JOKYMEHTbI MO
nepcoHany opraHmsauun
5.0(hopMmneHne JOKYMEHTOB
npu yBOJIbHEHUW PabOTHUKOB
6. [JOKyMeHTa/IbHbI (POHA,
opraHusauum.

Torosoe 3aHATYE NO
MOAy/02
MoagroToBkapetepaTa B
(hopme npeseHTaUum
(KOHTpONbHOM paboThl)
3aueT

OuyHas hopma 06y4veHUs

N :Eoe'fo

74

16

28

24

142

18

26

22

16

16

16

22

10

12
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3 4

16 32

6 12

2 2

2 6

2 4

10 20

2 4

2 4

2 4

2 2

2 2

-4

BHeayguTopHasd
paboTa u np.atT.

=
0701

KoHcynbTayum

KoHcynbTayum

CamocToATeNnbHas

paboTa

H
o
o3}

50

12

20

18

98

12

20

14

10

10

10

22

10

3ao4yHaa hopma 06y4veHus

=
0 =
@D X
[¢) (]
P =
7 8
216 8
695 ¢
195 05
235 05
235 05
1145 6,5
17 1
17 1
20 2
18 1
17 1
165 05
6 -
20 ;
12 -

0 o

5 @43609
>

w

A
A

(@]

QS

— . BHeayamTopHas

o

paboTa u np.atT.

o

KoHcynbTayum

KoHcynbTayum

. CamocTonATe/nbHas
paboTa

186

62

18

22

22

96

15

15

15

15

15

15

20



4.3 CTpyKTypa 1 cofepXkaHne ANCcCUmnInHbl nNo hopmam 0by4eHns
O6bembl BUAOB y4ebHON paboThl Mo hopmaM 06y4veHUs, vac

HavmeHoBaHWe Mofyneit n
pasfenos AUCLMUMNINHBI

N8B @O

1

Moaynb 1
«[1OKyMeHTMpoBaHNe
ynpaB/eHYeCKOW
LeATeNbHOCTM»

1. OpraHu3zauus pa6oTbl
cny>k6bl nepcoHana. [JoKyMeHTbI
pernaMeHTUpYIOLLMe YnpaB/ieHve
MepPCoHasIOM.

Posnb 1 3HaYeHue cnyXxobl
nepcoHasna Ha NpeanpuATUn.
OCHOBHble OpraHu3aLMoHHbIe
(hOpMbI OCYLLIECTB/IEHMSA
KafpoBoi paboTbl Ha
NPeanpUATUN..

MonoxeHwve o cnyxoe
nepcoHana, fJO/MKHOCTHbIe
WHCTPYKLMM pabOTHNKOB
CNyX0bl

OpraHusaumsa Tpyga
pPabOTHMKOB CNyX6bl 6
nepcoHaa

2.. MpaBuna NOArOTOBKA 1
ohopmeHMs OTaeNbHbIX BUAoB 28
[OKYMEHTOB

OpraHu3aunoHHbIe JOKYMeHTbl 14
PacnopsagutenbHble

[OKYMEHTb! 8

WHdopmaLoHHO-CnpaBoYHble 8

[OKYMEHTB!.

3. PervcTpaums fOKYMEHTOB,

KOHTPO/1b CPOKOB MCTMO/HEHMS 24
[IOKYMEHTOB.

PerncTpaums JOKyMeHTOB 4
OpraHu3aLms MHHOPMaLYIOHHO- 18
CrpaBOoYHOM paboTbl.

CpOKV UCMO/HEHNSA JOKYMEHTOB. 4

ViTorosoe 3aHATWE MO

mogyno 1 )

Mogaynb 2»OpraHu3aums

KaJjpoBOro [1e/10MpPON3BO/CTBA»

w Jlekunun

0,5

0,5

10

Nab6opaTtopHo-
NpaKT.3aHATUS

0,5

0,5

20

BHeayguTopHas
paboTa 1 np.aTT.

KoHcynbTayum

OuyHasa c opma 00y4eHus

CamocTosaTeNbHas

paboTa

12

20

10

18

14

3aoyHasa popma 06y4veHUs

N8O

69,5

19,5

13,5

23,5

1

6,5

23,5

18,5

114,5

o Jlekuunu

0,5

0,5

0,5

0,5

0,5

6,5

NabopaTopHo-
NpaKT. 3aHATUA

o

0,5

0,5

0,5
0,5

. BHeayanTopHas
paboTa u np.atT.

o

KoHcynbTayum

. CamocTosTenbHas
paboTa

()]
N

18

12

22

10

22

18

96



HavmeHoBaHWe Mofyneit un
pasfenos AUCLUMNINHBI

1
1 . JoKyMeHTaLIMOHHOe
obecreyeHVie KaapoBoli paboTbl
Oc06eHHOCTUN KagpoBOro
LEenonpoun3BoACTBa.
OpraHunsaunoHHo-nNpasoBas
LOKYMEHTaumns KagpoBo
CNyX0bl.
[ oKymeHTaums no TpyLoBoOi
LeAaTenbHOCTU paboTHUKOB
npegnpuaTus (TpyLosble
LOroBOpbI C paboTHMKaMM
npeanpuaTUs, NNYHbIE
KapTO4KM paboOTHUKOB,
TPYAO0BbIe KHUXKM
paboTHUKOB, MpKKasbl Mo
nepcoHany npeanpuaTus u
4pyrve LOKYMeHTbI)

2. OhopMneHve JOKYMEHTOB
npu npueme Ha paboTy
3aknoyeHne TpyLoBOro
[0rosopa, nacnopr,
TPYA0Bas KHWXKKa,
CTpPaxoBOe CBUAETENLCTBO
rocyfapCTBeHHOro
MEeHCMOHHOI0 CTPaxoBaHu4,
[LOKYMEHTbl BOMHCKOIO
yuyeTa, LOKYMEHT 06
06pasoBaHum, 0
KBanuukauuu, Hanuumm
crneunanbHbIX 3HaHWIA.
Mpasuna NOAroTOBKU U
o(hopMNeHUs TPYLO0BOro
[0rosopa, npukasa

3. [JOKYMEHTbl,
co3faBaemble B npoLiecce
TPYLOBOIA fesTeNbHOCTH
MpaBuna BHYTPEHHErO
TPYLOBOro pacnopsagka
NpeanpuaTUs: npasuna
MOArOTOBKM 1 OCDOPMEHUS.

O6bembl BUAOB y4ebHON paboTbl Mo hopmaM 06y4veHUs, vac

OuHasa hopma 0byueHuUs

26

1

1

32

14

N w Jlekuunun

~ J1abopatopHo-

NpaKT.3aHATMA
BHeayguTopHas
paboTa u np.aTT.

(6)]

KoHcynbTauyum

10

— CamocTodaTenpHas
N »
paboTa

20

24

10

[
\]

3ao4yHaa hopma 06y4veHus

S
Bog
(e} D
pp =
7 8

1
9 0,5
8 0,5
17 1
9 0,5
8 0,5
46 2
23 1

NabopaTopHo-
NpaKT. 3aHATUA

— ©

05

05

05

05

. BHeayanTopHas
paboTa v np.atT.

o

KoHcynbTauum

. CamocTosTenbHas
paboTa

[EEN
(2 B

15

40

20



HavmeHoBaHWe Mofyneit un
pasfenos AUCLUMNINHBI

1
JoKymeHTO060pOT No
0(hOPMNEHMIO B3bICKAHWI 1
MOOLLPEHNA.

Ycnosus nepesofa paboTHMKa
Ha Apyryto pa6oty,
opopmieHre HEOBXO0AMMbIX
[LOKYMeHTOB. Bpems oTabixa.
OdopmMeHne He06X0AUMbIX
[IOKyMeHTOB. OhopmMneHne
[OOKYMeHTauum no
npefocTaBNeHUIO OTMYCKa.
JOoKyMeHTVpOoBaHue
KOMaHAMpOoBaHMSA pPaboTHUKa.
[MakeT JOKYMEHTOB,
Heo6XoANMBbIX NS
0thopMNeHUs CNy>KebHO
KOMaHAVPOBKM

4. OCHOBHble AOKYMEHTbI N0
nepcoHany npeanpuaTus
opraHusayun

OopmneHue TpyLOBOTO
[0roBopa; nNpukas o npueme
Ha paboTy; nNMyHoe feno,
NNYHasA KapToyka
pPaboTHNKOB; 0hopMeHMe
TPYLOBOW KHUXKW; nNpasunia
BeAeHNs LOKYMEHTOB Mo
nepcoHany opraHu3saymm
5.0dopmneHne OKYMEHTOB
NP YBOIbHEHUN
paboTHMKOB

OcCHOBaHVs AN pacTopPXXeHUs
TPYZLOBOI0 JOroBopa..
PacTopyeHue Tpy0BOro
[0rosopa no nHULMaTree
paboTHUKA; pacTopXKeHMe
TPYZLO0BOrO 0roBopa rno
MHUUMaTMBe paboTodatens;
npekpaLleHne TpyLoBOro
JI0roBopa no 06¢TosATeNbCTBAM,

He 3aBUCALLIM OT BOJI CTOPOH..

O6bembl BUAOB y4ebHON paboTbl Mo hopmaM 06y4veHUs, vac

OuHad thopma 0byyeHus

N Pogo

18

16

16

16

16

w Jlekunun

Nab6opatopHo-
NpaKT.3aHATUS

I

11

U:n—'§
S = 7
I ©
QL o
e |
EES
©
2E 85
'8 § 1o
m o
5 6

14

10

10

10

10

3ao4yHaa hopma 06y4veHus
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HavmeHoBaHWe Mofyneit un
pasfenos AUCLUMNINHBI

¢

1 2
Mopsgok odopmneHve
[NOKYMEHTOB MO YBOJ/IbHEHUIO
pabOTHMKOB.
6. [lokyMeHTaNbHbIA (hOHA 16
opraHusauuu
TekyLuee xpaHeHve 8
J[OKYMEHTOB
lMoAroToBKa 4OKYMEHTOB K 8
nepefiaye Ha apXMBHOE XPaHEHVE.
VI Torosoe 3aHATHE MO 99
MOayn2
MoagroToBkapedepaTa B
thopme npeseHTaUMK 10
(KOHTpOnbHOMN paboThbl)
3a4eT 12

w Jlekunun

o
= - T
1 = © =
O s I © g
I - 2 a9 o
O x O - k=
O T = xR
5§33 8
2 - =8 9p
O x ®o 2 o
O c Do §©
(UQ-I(U CGCU
Dc Mo O a
4 5 6
4 10
2 5
2 5
- 22
- - 10
- 4 8

OuHas hopma 0byyeHUs

O6bembl BUAOB y4ebHON paboTbl Mo hopmaM 06y4veHUs, vac

3ao4yHaa hopma 06y4veHus

R

2

Sz

S g7

P = =
7 8 9
165 05 1
9 05 05
75 05
6 -
20 -
12 -

. BHeayanTopHas
paboTa u np.atT.

o

. CamocTosTenbHas
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V. OUEHKA 3HAHUM N ®OHO OLEHOYHbLIX CPEACTB ANA MPOBEAE-HNA
TEKYLWEroO KOHTPOMAA 3HAHUA W©
OBYYHAKO W NXCA NO ANCUUNTITTMHE

MPOMEXYTOUHOW

5.1. ®opMbl KOHTPOAA 3HAHUN, PENTUHIOBasA OLEeHKA U (PopMUpyeMble KOMMETEHL NN

(aHeBHaa popma 06yveHUA)

HanmeHoBaHue 610KOB U
mMoAaynei ANCUUNANHbI

dopmMupyemsbie
KOMMeTeHLUN

Bcero no gucuunane
|. BXO4HOW peATuHr
Il. PyGeXKHbIi PeATUHT

Mogynb 1. OnkK-4
«JloOKymMeHTHUpoBaHue MK-4

O6bem y4ebHOR paboThl, Yac

Obuwas
TPYLOEMKOCTb

N
[y
[op}

74

Nekynn

12

MpakTnyeckue
3aHATUSA

w
N

12

4

o
g

1

6

X ROUVOX TS Igo

%

= @rQoresTas Sxe

50

dopma KOHTPONS 3HAHWUIA

TecTupoBaHue

Cymma
MoAynun

6anos

ATTECTALUNN

3a

paboTa

MakcumanbHoe
KOJIMYecTBO 6anioB

100

70

40



YIPABJIEHYECKOH IIK-35
AesiTeJIbHOCTH»
Tema 1. Opranuzamms paGoTsl OIIK4 |16 | 2 | 2 12 | YcrHblit ompoc, | 5
ciyx0bI iepconaa. JlokyMeHTBI TIK-4 MHOJATOTOBKA
PETTIAMEHTHPYIOIIHE YIPABICHHE | [TK-35 TOKJIana
[ICPCOHATIOM.
Tema 2. IlpaBuia moATOTOBKY U 28 | 4 6 20 | CuTyalmoHHbIE 5
oopmieHus oTaeapHEIX BUI0B | OITK-4 3a7a4u. YcrHbI
JAOKYMCHTOB Onpoc
Ilonroroska
JOKJana c
MIpe3eHTalnen
Tewma 3. Peructpamms noxymenros, | OIIK-4 |24 |4 |4 18 CutyaimoHHbIE 5
KOHTPOJIb CPOKOB HCTIONTHCHHS 3a7a4H. VcTHBIH
AOKYMCHTOB. OIpoc
Hrorosoe 3anstue no remam | OIIK-4 CuryanoHHsble 10
moayJisa 1 I1IK-4 3ana4d. TecTOoBbIil
IIK-35 KOHTPOJIb
Moayas 2. Opranusanus 142 | 10 | 20 98 30
KaJApOBOro OIIK-4
AeJONPON3BOACTBA Ha | [IK-4
NpeANPHATHH IIK-35
Temal . JIoKyMEHTAIMOHHOE OIIK4 |18 (2 |4 12 CuryanoHHsble 2
obecrieueHrE KaIpOBOM paboTHI. 3aa4H. YcTHbIl
onpoc
Tewma 2. OdopmncHrie 26 |2 |4 20 Y cTHBI onpoc 2
JOKYMCHTOB ITPH MPUECME Ha OIIK-4 Iloaroroska
paboty IK-4 NOKNTa/1a c
TIK-35 Npe3eHTalnen
Tewma 3. JIoKkyMEHTHI, OlIK4 |22 |4 |4 14 CutyaunoHHbIE 4
CO3JaBacMbIE€ B MPOLIECCE 3a1a4u. VcTHBIN
TPYAOBOH AEATEIBHOCTH onpoc
paboTHHKA
Tema 4 .OcroBuble JokymenTsl | OIIK-4 |16 (2 |4 10 CutyaunoHHbIE 2
O NEPCOHAIY IPEAIPUSITHS 3a/1avu. YCTHBIN
onpoc
Tewma 5.0dopmncHrie OlIK4 |16 |2 |4 10 CutyaunoHHbIE 4
JIOKYMEHTOB IIPU YBOJIbHEHUU 3aauH. VY cTHBIN
PaOOTHUKOB ompoc
Tewma 6. lokymenraneneiti oua | OTIIK-4 |16 |2 |4 10 CutyaunoHHbIE 6
OpraHU3aAIH 3amauu. Y CTHBIN
onpoc
Hrorosoe 3ansTHE 10 TEMAM 22 |- - 22 CuryanoHHble 10
MOAyJis 2 OIIK-4 3a7a4u. YcrHbI
IIK-4 onpoc.  TecToBbIi
IIK-35 KOHTPOJIb
2. TBOpYECKUI pEUTHUHT 10 |- - 10 Yuactue B| IS5
KOH(pEepEHIIHSIX,
KOHKypcax,
BBICTaBKax,
HanucaHue
pedeparon
3. BrxoaHoli pedTHHT 12 8 3a4eT 10

13




5.2. Ouenka 3nanuil cmyoenma
5.2.1. Ocnognsie npunyunsl peiimMunz060il OUeHKU 3HAHUIL

OueHka 3HaAHUN

no AUCHUILIMHE OCYLHECTBJIACTCA  COTJIACHO

nojiokeHnro «O enuHBIX

TpeOOBaHUSAX K KOHTPOJIIO M OLEHKE Pe3yJbTaToB OOy4eHus:: MeTroauueckue peKOMEHIALUU O
MPAKTHYECKOMY MPUMEHEHHIO MOAYJIbHO-PEHTHHIOBON CUCTEMBI OOYUEHUS.
YpoBeHb pa3BUTHSI KOMIIETCHIINH OIICHUBAETCS C IOMOIIBIO PEHTHHIOBBIX OaJIIOB.

Petitunru

XapakTepuCTUKa PEHTUHIOB

Maxkcumym
GaioB

BxonHoii

OTpﬁ)KaeT CTECIICHb MOArOTOBJICHHOCTU CTyACHTA K H3YYCHURO
JUCLHITJINHBI. OnpenenﬂeTcsl Mo UToraM BXOAHOI'O KOHTPOJIA 3HAHMI
Ha NCPBOM NPAKTUYICCKOM 3aHATHUHN.

PyGesxxubIit

Otpaxkaer paboTy CTyneHTa Ha MPOTSHKEHUH BCETO MEpHOJa U3YUEHUS
aucuuIuinHeL. - Onpenensiercs CyMMoOi 0ajsioB, KOTOpBIE CTYAEHT
MOJIYYHUT MO pe3yJIbTaTaM H3y4eHUs KaKA0r0 MOAYJISL

60

TBoOpueckuit

Pesynprar BBINOAHEHMA CTYAEHTOM HWHAMBHIYAJIBHOTO TBOPYECKOTO
3alaHUs] PA3IUYHBIX YPOBHEH CIIOXKHOCTH, B TOM YHCJE, y4acTHE B
Pa3NIMYHBIX KOHPEPEeHIMAX M KOHKYPCax Ha MPOTSDKEHUH BCEro Kypca
W3Y4EeHUs] UCUUIUIVHBL

BrexogHoi

SIBnsieTcst pe3ynbTaToM aTTecTalui Ha OKOHYATEIbHOM 3Tarle M3y4deHUs
OUCLMIIMHBL 10 UTOraM cpadu 3adera. OTpakaeT ypoBe€Hb OCBOEHMS
UH(OPMALIMOHHO-TEOPETUIECKOTO KOMIIOHEHTa B IIEJIOM W OCHOB
MPAKTHYECKOM AEATEIbHOCTH B YaCTHOCTH.

30

OO6uuit
PEUTHUHT

Onpenensiercs NyTEM CyMMHUPOBaHHs BCEX PEUTUHIOB

100

Hrorosas OLCHKAa KOMHeTeHL[I/Iﬁ CTYACHTAa OCYUICCTBIACTCA HYTéM ABTOMATHUYCCKOT'O
nepeBoaa 0aioB o0IIero peTHHra B CTAHIAPTHBIE OLIEHKU.

HeynosiaeTBopuTeNbHO

Y 1OBJIETBOPUTEIBLHO Xopowo

OT1iau4aHo

Menee 51 Oana

51-67 6ajuios 68-85 0ayu10B

86-100 GajuioB

5.2.3. Kpumepuu oyenxu 3nanuii cmyoenma na 3aueme

Onenka 3HaHUI MO TUCIUILIMHE OCYIIECTBISIETCA NCXOAS U3 KOINYeCTBa 0aioB, HAOpaHHBIX
CTYJIEHTOM B PE3yJIbTaTe CAa4u TECTOB!

Bxopsmuii peHTHHrOBBIN KOHTPOIIb- 5 Ao,

Monyb Nel — 25 6ayios;

Monyiab Ne2 — 25 Gasios;

TBopueckuii pefituar — 5 6aJI0B,

Cnaua 3auera — 40 Ganios.

OrueHka 3HaHUI MO JUCLUILUIMHE OCYLIECTBIISIETCS COTJIACHO METOAMKE PEHTHHIOBOM OLIEHKU
3HaHUH CTYINEHTOB, U3JIOKEHHOH B mojoxkeHun «O MonynpHON cucteMe oOyueHust B benl’AY um.
B.A I'opuna», mpuyeM Opu NOABEACHUU UTOra YUYUTBHIBAETCS MOCELICHHE CTYJEHTOM 3aHATHN U
YCTHBIE OTBETHI HA IPAKTUYECKUX U CEMUHAPCKUX 3aHATHSIX.

Cucrema nepexopa ot 100-0atbHO# K 5-0amibHON cUCTEMe

86-100
70-85
51-69

Menee 50

-5

-~ 4
- 3
2

5.3. ©ono ouenounvix cpeocms. Tunogvie KOHMPOIbHBIE 3A0AHUA WU UHblE MAMEPUATb,
Heobxo0uMmble 0114 OUEHKU (POPMUPYEMBIX KOMHEMERUUIL no oucyuniute (MpUIoKeHHe 2)
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VI. YYEBHO-METOANYECKOE W WH®OPMALUMOHHOE OBECIMNEYEHWNE
AncumnnnmHbl

6.1. OcHOBHas yyebHas nuTepaTypa

1 KptokoBa H. IN. [JOKyMeHTUpOBaHWe yrnpaBfeHYeCKOW [eATeNlbHOCTU: YyebHoe nocobue / H.M.
KptokoBa. - M.: MH®PA-M, 2013. - 268 c.: 60x90 1/16. - (Bbicwee o6pa3oBaHue). (nepenner)
ISBN 978-5-16-003134-7 http://znanium.com/bookread2.php?book=404350

6.2. JlonosiHMTeNnbHasa nuTepaTtypa
1. bbikoBa T.A., Banosa J1.M., CaHkuHa J1.B. [enonpon3BoAcTBo: YuebHuk/Mog obw,. Pea. Mpod.
T.B.Ky3HeyoBoi. -M.: KHOPYC, 2013. - 560c.

2. bbikoBa T.A., KysHeyoa T.B., CaHkumHa J1.B.. [okKymeHTauumoHHOe obecneyeHue
ynpaBneHns:Yuyeb6.nocobme.-2-e n3a.,nepepab. N gon.-M.:.MH®PA-M, 2014-304 c.

6.2. Y4ebHO-meTOAM4ecKOe obecneyeHme CaMoCTOATE/IbHOM paboThl 00y4atoLLMXCA MO
avcunnnnHe

6.3.1. MeToOANYECKME yKa3aHNA N0 OCBOEHWNIO AUCLUNINHDI

CamocTtosTenbHas paboTa CTyAEeHTOB 3aK/04aeTCa B UHNLMATUBHOM MOUCKe MH(OpMaLmUm o
Hanbonee akTyanbHbIX Npo6aemMax, KOTOpble MMeKT 60/bLLIOE NPaKTUYECKOe 3HaYeHNe U ABNAOTCA
NpeaMeTOM HayUHbIX AUCKYCCUI B paMKax M3y4aeMOW AUCLUNINHBI.

CamocToaTenbHasa pabota nnaHMpyeTcs B COOTBETCTBUM C KasieH4apHbIMUK NiaHaMu paboyei
nporpaMmmsbl no gucunnianHe N B METOANYECKOM €QNHCTBE C TeMaTuKOM ayanTOPHbIX 3aHATUIA.

Bug yuebHbIX OpraHunsauuns gedaTenbHOCTU CTyeHTa
3aHATUN
nekums HanucaHne KOHCNeKTa NeKUNA: KpaTKo, CXeMaTU4HO, Noc/ef0BaTe/IbHO

(hMKCUpOBaTb OCHOBHbIE NMOMIOXEHUS, BbIBOAbI, (HOPMY/IMPOBKH,
0606LeHNA; NOMeYaTb BaXKHble MbIC/N, BbIAENATL KKOUYEBbLIE C0BA,
TepMuHbI. MpoBepka TepMUHOB. TMOHATUIA C NOMOLLBIO IHLUKNOMENIA,
coBapeii, CNpaBOYHMKOB C BbINUCbIBAHWEM TONIKOBaHWIA B TETpaab.
O603Ha4YnTb BOMPOCHI, TEPMUHbI, MaTepuas, KOTOPbI/ Bbi3blBaeT
TPYAHOCTW, NOMETUTb U MONbITATLCA HATK OTBET B PEKOMEHYEMO
nutepatype. Eciin caMocToATe/IbHO He yAaeTcs pa3obparbca B Matepuarne,
HeobxoaMMO chopMynupoBaTh BOMPOC M 3a4aTb MpenojaBaTento Ha
KOHCYNbTauumM, Ha NPaKTUYECKOM 3aHATUN.
MpakTnyeckune MpopaboTka paboyein nporpaMmbl, yaenss 0co60e BHUMAHUE LEeNsam un
3aHATUA 3afavam, CTPYKTYpe M COLEPXaHUI AucuMnanHbl. KOHCNeKTUpoBaHue
NCTOYHUKOB. PaboTa C KOHCMEKTOM NIeKL M1, MOATOTOBKA OTBETOB K
KOHTPO/IbHBIM BOMPOCaM, MPOCMOTP PEKOMEHAYEMO NnTepaTypbl.
CamocTodTeibHas 3HaKOMCTBO C OCHOBHOI W AOMOMHUTENIbHOW NUTepaTypoid, BKIOYas
paboTa CnpaBOYHble U3faHus, 3apy6exHble UCTOYHUKMN, KOHCMEKT OCHOBHbIX
MOMOXEeHUR, TEpPMUHOB, CBeLEHWN, TpebyoLWwmx 418 3aNOMUHAHUS U
SBNSAOLLMXCA OCHOBOMOMAratoWwMm B 3TON TeMe.
MoaroToBKa K Mpn NOAroTOBKE K 3a4eTy HEO6XOAMMO OPUEHTMPOBATHLCA HAa KOHCMEKTbl
3averty NeKuMnin, peKoMeHAYyeMyo nuTepaTypy 1 ap.
Mpuctynas K W3YYEeHUO AUCLUUNAUHBI, Oo6yvyarwwmmMcs HeobXo4MMO BHUMATENbHO
03HaKOMMWTbCS C TEMAaTUYECKUM NIaHOM 3aHATUIA, CMMCKOM PEKOMEHA0BaHHOWM NnTepaTypbl.
MpenofaBaHWe  OUCLMMAUHBLI  MpefycMaTpuBaeT:  NeKUuMW,  NpakTU4eckue  3aHATUS,
CaMOoCTOATENIbHYI0 paboTy (M3yyeHMe TeopeTUYECKOro mMarepuana; NOArOTOBKA K MPaKTUYECKUM
3aHATUAM; BbIMNOJIHEHME AOMAalUlHMX 3afaHuid, B T.4. pedepaTbl, AOKNaAbl, BbINMOJHEHWNE TECTOBbIX
3afaHuid, yCTHbIM OMpocam, 3ayeTam ¥ np.), KOHCy/bTauumn npenogaBaTens.
Nekuny no gucuunivHe YUTAOTCA Kak B TPAAULMOHHOW (hopme, Tak M C UCNONb30BaHWEM
aKTUBHbIX (hopm 06yyeHUs. NaBHOM 3afavein KaxXAon nekumm
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FBNseTCcA pacKpbiTME CYLWHOCTU TEMbl M aHa/iu3 ee rNaBHbIX MOMIOXEHWI. Ha nepBoil nekuymm
[JOBOAMTCA [0 BHUMaHUA CTY[EHTOB CTPYKTypa Kypca W ero pasfefbl, a TakKe pekoMeHayemas
nuTepaTypa. B panbHelilleM yka3blBaeTCA Hayano KaxAoro pasfjena, CyTb W €ro 3ajauu, a,
3aKOHYMB W3/0XeHWe, NOABOAUTCA UTOr NO 3TOMY pasfeny, YTobbl CBA3aTb €ro Co C/eAytLwum.
CopgepxaHue nekuuin onpegensiercs pabouyeli nporpammoit kypca. Kaxpas nekuusi oxsaTbiBaeT
OnpefeneHHy TeMy Kypca u npefctaBfiseT cO60M NOrMYecKn BMNOJIHE 3aKOHYEHHY0 paboTy. Ans
MakCMManbHOro YCBOEHUSA AUCLUNAUHBI W3MI0KEeHWe NeKUMOHHOro Martepuana npoBOAMTCH C
afeMeHTamun 06CyXxaeHuns. JIEKLMOHHbIA MaTepuan cHabXaeTcs KOHKPeTHbIMU Mpumepamu.

LienaMy npoBefeHUs MNPakTUYeCKUX 3aHATUIA HABNAKOTCA: YCTaHOB/IEHWE CBA3EN Teopuwm C
NPakTUKOW B (OpMe IKCMNEPUMEHTaNbHOrO MOATBEPXAEHUS MOMIOXEHUI Teopuwn; pasBUTHe
NOTNYECKOro MbILU/EHNUS; YMeHUs BblOMpaTb ONTUMANIbHbIA METO[, pelleHns; ob6yyeHue CTyAeHTOB
YMEHUIO  aHaNM3MpoBaTb MOJlyYeHHble pPe3ynbTaTbl; KOHTPO/b CaMOCTOATENbHOW  paboThbl
obyyaroLLMXCcs Mo 0CBOEHUIO Kypca.

Kaxgoe npakTuyeckoe 3aHATME HayMHaeTCs C MOBTOPEHWA TEOpPeTUYECKOro marepuana,
KOTOpbIA 6yfeT MCNonb30oBaH Ha HeM. [nA 3TOro 4eTko (OPMYIMPYIOTCA LeNb 3aHATUA U
OCHOBHble 3HaHWA, YMEHUS U HaBblKW, KOTOPble CTYAEHT LO/DKEH NPUOBPecTn B TeYeHUe 3aHATUA.
Ha npakTnyecknx 3aHATUAX NpenojasBaTesb NPUHUMAET pelleHHble U 0(hOPMIEHHbIE HAaAeXaLl M
06pa3oM pasnnyHble 33afaHus, MpoBepsieT MNPaBUMbHOCTb WX OMOPM/IEHUA U BbINOJHEHWUS,
oueHVBaeT rNyOMHY 3HaHWI [AHHOTO TEOPeTMYEeCcKOro marepuana, yMeHWe aHann3mpoBaTb U
pewaTb MNOCTaBfIeHHblE 3ajayu, Bbl6MpaTb 3PPEKTUBHLIA CMocob pelleHns, yMeHue Aenatb
BbIBOZbI.

B Xxoge MOAroToBKM K MPaKTUYECKOMY 3aHATUIO obydarolmMecs 3HaKOMATCA C M1aHoM,
BOMpOCaMu, BbIHECEHHbIMU Ha 06CYX/JeHWe, U3yyarT COOTBETCTBYIOLMNIA NEKLMOHHbIA MaTepuan,
npegnaraemyto nurtepatypy. He [onyckaeTcs OrpaHMYMBaTbCA TO/bKO WUMeElOLLencs y4yebHOW
nutepatypoi (y4ebHMKaMm 1 y4ebHbIMU Nocobmuamun).

TeopeTuyecknin matepuan rno TeM Temam, KOTOpble BbIHOCATCA Ha CAMOCTOATE/IbHOE U3yYeHue,
obyuarowuiica npopabatbiBaeT B COOTBETCTBMM C BOMpOcCamu AN NOATOTOBKM K 3a4yeTy. [lakeT
3aflaHuii 4Nng caMoCToATe/IbHOM paboThl BblAaeTCA B Hayasle cemMecTpa, OnpeaenstoTcad KOHKPETHbIe
CPOKM WX BbIMOMHEHNA W cpayn. Pe3ynbTaTbl CaMOCTOATENbHON paboTbl KOHTPOAUPYHOTCH
npenojasaTesieM W yYNTbIBAOTCA NPU aTTecTaunm obyyaroLeroca u caade 3ayera.

3afaHusa ona caMoCcTOoATeNbHON paboTbl COCTABNAKTCA NO TEMaM W BOMPOCaM, Mo KOTOPbIM He
npejycMoTpeHbl  ayAUTOPHble 3aHATUSA, NG00 TpebyeTcAd [LOMNOMHWUTENbHO npopaboTaTb U
npoaHanu3MpoBaTb paccMaTpuBaeMblil npenojasatenem Martepuan B 06beMe 3annaHMpPOBaHHbIX
4acos.

[na 3akpenneHns TeopeTMYecKoro marepuana obyyarolMecs BbIMOMHAKT pasfivyHble 3afaHuns
(TecToBble 3afjaHuA, pedepaTbl, 3agayn). Takue 3afaHuUa MOTyT ObiTb WCMONb30BaHbl Kak Ans
NMPOBEPKM 3HAHUIN obyvalwmxca npenojasBaTe/ieM B X0Ae MPOBELEHUA MNPOMEXYTOUYHOM
aTTecTaLum Ha NPaKTUYeCKUX 3aHATUAX, a TaKXe 417 CamOonpoBepKn 3HaHNN 06yyvatoLLMMUCS.

Mpn camocTOATE/IbHOM BbINOJIHEHWUW 3aflaHNii 06yuvaroLLMecs BbISBAAKT TOT KPyr BOMPOCOB,
KOTOpbIn ycBOMAKN cnabo, 1 B AanbHeliwem obpawatoT Ha HUX 0c060e BHUMaHWMe.

KOHTpO/Ib caMOCTOATE/IbHON PaboThbl 00yYalOLLMUXCA NO BbINONHEHWUIO 3afaHWNA OCYLLeCTBNAETCA
npenojasaTesieM C MOMOLLbIO BbIGOPOYHON MPOBEPKMN HA NPAKTUYECKUX 3aHATUAX.

KoHcynbTaumm npenofasarens MpoOBOAATCA B COOTBETCTBMM C rpa)MikoM, YTBEPXAEHHbIM Ha
Kagegpe, KOTOpbIA MpeActaBfeH Ha  MH(pOpMauMOHHOM  cTeHge. [Mpu  Heob6xoAMMOCTU
OONOMHUTENbHbIE  KOHCY/IbTalMM  Ha3HayalTCAa MO COrnacoBaHWO C MpenojasateneM B
WUHAMBUAYANbHOM MOPALKE.

MpuUMeEpHbIA Kypc NeKuunin, cofepxxaHue U MeTOAMKA BbIMOMHEHUA MPaKTUYECKUX 3afaHui,
MeTOoAnYecKne peKoMeHaaLmm aaa caMocToATeNbHON paboTel cogepxatcad B YMK no gucumnnvHe
«JJOKyMeHTMpoBaHue ynpaBs/ieHYeCKoW [eATeNIbHOCTU» Pexum pgocrtyna:
https://www/do/belgau.edu.ru -(noruH, naposnb)
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6.4. PecypcCbl MHDOPMALMOHHO-TE/TEKOMMYHMUKALMOHHON ceTn «IHTEPHET», COBPEMEHHbIE
npogeccnoHanbHble 6a3bl JaHHbIX, NH(HOPMAaLVWOHHbIE CMPaBOYHbIE CUCTEMBI

1. depnepanbHbIi 06pa3oBaTeNbHbIA NopTan «AKOHOMMKa Counonorns MeHeaXKMeHT» -
http://ecsocman.hse.ru

2. NHdopmaumoHHOe nNpaBoBoe obecneyeHne «FapaHT» (45 y4eOGHOro npouecca) - Pexum
gocrtyna: http://www.garant.ru

3. CINC KoHcynbTaHT Mntoc: Bepcua Mpog - Pexxum goctyna: http://www.consultant.ru

6.5. MepeyeHb NporpaMmmHoro obecnevyeHns, NUHOOPMALMOHHbBIX TEXHOIOT NI

B kauyecTBe nporpaMMHOro o6ecrevyeHuns UCNOMb3YOTCA NporpaMmel oucHoro naketa Windows?7,
Microsoftoffice2010 standard.

JNeKTpoHHas  MH(opMauMoHHO-0OpasoBaTenbHas  cpega PrbOY BO  benropopckuii
roCyfiapCTBEHHbI arpapHblii  yHuBepcuTeT wMeHn B.A. T[opuHa. Cuctema 3/1eKTPOHHOM
NoALEPXKN YUeOHbIX KypCOB.

VIl. MATEPUNANBbHO-TEXHUNYECKOE OBECMNMEYEHWE ANCUNNMNNHDI
[ns npenogaBaHus AUCUUNANHBLI UCNOJb3YOTCA:
. YuebHasd ayauTopus NEeKLMOHHOro TWMNa, OCHaleHHas TeXHUYEeCKUMU CpefCcTBaMu
00y4yeHUss Ans npeAcTaBneHMs ydye6HOW wuHdopmauun (MynbTUMeanintHoe o060pyaoBaHWe Ans
AeMOHCTpauny npeseHTauunin (cnanguabmoB) 1M BULEOPUIBMOB, NMPOEKTOP, 3KPaH, KOMMbKOTEP,
ayAnoycunnTenbHas CUCTEME;

. YuyebHas ayguTopus  ANA  NPOBEAEHMA  MPaKTUYECKUX  3aHATWIA,  TPYMMOBbIX K
NHANBMAYANbHbLIX KOHCY/bTaUWUMA, TEKYLLEA N NPOMEXYTOUHONW aTTecTauuu,
. MomelleHne AN CaMOCTOSITENIbHON PaboThbl 06Y4YarOLWMXCH, OCHALLEHHOE KOMMbHOTEPHOW

TEXHUKOW C MOAKNHOUEHNEM K CETU VIHTEPHET U 3N1eKTPOHHON MH(OPMaLMOHHO-06pa3oBaTeNbHOM
cpefe By3a.
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VII. MPUNOXEHUNA
Mpuno>keHve 1
CBEAEHWNA O AOMNONHEHWWN N USMEHEHWNI
PABOYEN MPOrPAMMBbI ANCLUMNNNNHBI
HA 201 /201 YUYEBHbIV o[

,ﬂ,OKyMeHTI/IpOBaH meyn paBnqueCKon [eAaATenbHOCTU
amcuunnmHa(moaynb)

44. 03. 04 MpodeccnoHanbHoe 06yYeHne

HanpaeneHHOCTb (MPoghnb): SKOHOMUKA U ypaBneHue
HanpasneHune I'IO,CI,TOTOBKI/I/CI‘I&LU/Ia/'IbHOCTb

OJOTMOJIHEHO (c ykasaHunem pasgena Pra)

M3MEHEHO (c yka3aHuem pasgena Prij)

YOANEHO (c ykasaHuem pasgena PIMAa)

PekBM3NTbI NPOTOKONOB 3acefaHunii Kahenp, Ha KOTOpPbIX nepecMatpuBanacb nporpammMa
Kadepnpa opraHusauum n ynpasneHus Kadegpa
oT No oT No
Jata faTa

MeToamnueckas KOMUCCUS SKOHOMUYECKOTO (haKybTeTa

«_» 201 ropga, npoTokos Ne

Mpegcefatenb METOAMYECKOW KOMUCCUN UepHbix A.W.
[eKaH 3KOHOMMYeCcKOoro akynbTeTa HacepnkunHa T.U.
«  » 201 r
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LIpunooicenue No2 k paboueii npoepamme OUCYunIuHs

®OH/JI OHEHOYHbLIX CPEJICTB

AJIS1 MPOBeIeHHs] IPOMEXYTOYHON ATTECTALNH 00y4AK0 IIHXCHA

o AUCHUIIIINHC ((I[OKYMGHTI/IPOBaHI/Ie ynpaBHqueCKOﬁ ACATCIIBHOCTHY
HanpasieHue moarotosku  44.03.04 «IIpodeccnonanproe obyueHue»

(KOHOMUKA U yIpaBJICHUE)

Maifckuit, 201
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(I)OH)_] OLICHOYHBIX CPEACTB. TunoBbie KOHTPOJIbHBIE 3a1aHUA UJIH HHBIC MAaTE¢PHAJIbI, HCOﬁXOI{I/IMbIe AJIS1 OHEHKH (l)opanyeMblx

KOMHeTeHHI/Iﬁ nmo AMCIUIIJINHE

1.JlepeyeHb KOMINETEeHUHH ¢ YKA3aHHEM 3TanoB X ()OpMHPOBaHHSI B IIpoLiecce 0CBOEHHUsI 00PA30BATE/ILHOH MPOrpaMmMbl

Koxa xontpo- @opMyHIPOBKA Jran Inannpyemsie pe3yabTaThl 00YIeHHST Hanmenosanune HanmeHoBAHIE OLICHOHOTO CPEACTBA
JUpyemMoit KOHTPOJIMPYeMOii (yporeHb) Moy Ieii u (1)
KOMIIEeTeH-IIIH KOMIIETeHIINA 0CBOEHHs pa3aeioB JMCIUILIHHBI Texymmii Mpome:xy-
KOMIIETEHIIH KOHTPOJIb TOYHAS
arrecranusa
OIIK-4 CIOCOOHOCTh Ilepssblii 3Tan | 3nams: Moay.s 1. YCTHBII ONpOC HUTOTOBOE
OCYILECTBJIATH (moporoBeiii | 1) OCHOBBI pa3paboTKK U BHEAPEHUS «/lokymeHnTHpOBaH TECTUPOBAHUE,
MOATOTOBKY U YPOBEHbB) MPOLIENYP PETYIUPOBAHUS TPYAOBBIX ue BOIIPOCHI K
pemaKkTUPOBaHUE OTHOLIEHUN U COMPOBOKAAOIIYIO yHnpaBJieHYeCKOH COCTaBJICHNC 3a4eTy
TEKCTOB, JIOKYMEHTALIHUIO; AeSITETbHOCTI ACKana ¢
OTPaXKAMOIINX 2)HOPMATHBHBIE TOKYMEHTBI 110 MpeseHTaL i
BOITPOCEI CTaHOAPTU3AINH B 00JaCTH Mony 2. YCTHBIH OMPOC | UTOTOBOE
npodeccroHa bHO- JEONPOU3BONCTBA, AeficTByromue Ha | «OPranusauus COCTaB/ieHe TECTUPOBAHHUE,
Neqaroruueckoi teppuropuu Poccuiickoii @eneparuy; | KAAPOBOro JIoKMaa ¢ BOTMPOCHI K
e TeNbHOCTH 3)CUCTEMBI TOKYMEHTAIIHH, ACTONPOUIBOACTBA | ez o iy 3a4eTy
TpeOOBaHMs K COCTABJIEHHIO T Ha NpeAnpUATAN
o(hopMITeHHIO TOKYMEHTOB,
COBPEMEHHBIE CIIOCOOBI U TEXHUKY
CO3JaHUsI JOKYMEHTOB;
4)TUTIOBbIE UHCTPYKLIUU TIO
NEJIONPOU3BOJICTBY
Bropoii stan | ymerb: Moaynb 1. YCTHbIW onpoc nTorosoe
(mpoxBUHYTHI | 1)rpamMOTHO paspabaTeIBaTh «JlOKymeHTUpPOBaH TEeCTUPOBaHMe,
i ypoBeHb) YIpaBJICHYCCKHE NOKYMEHTEI, ue ynpaBiIeHYeCKOM | cuTyaLyIoHHble BOMPOCHI K
2)UCTIONb3yEMBbIE B IEATEIBHOCTH AeATeNbHOCTU» 33734 3aueTy

MPEeANPUATHIL, HCIIOJIB30BaTh B CBOEH
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poheCCUOHATTLHOM AesITEIbHOCTH

TecToBbIN
MPUKJIATHBIC TPOTPAMMHBIE CPEICTBA U
KOHTpO/b
CPeICTBA OPTTEXHUKHU
YCTHBIN ONpOC ntorosoe
Mogaynb 2. TeCTUPOBaHMe,
CUTYalMOHHBIC
«OpraHusaums BOMpPOCHI K
3a/1a4u
KagpoBoro 3avety
penonpoussoacTtea | [CCTOBBIM
Ha npeanpuatumy | KOHTPOIb
Tperwnii 3Tan | BaageTh: Mogaynb 1. YCTHBIN OMPOC nTorosoe
(BBICOKUT 1)HaBBIKAMU TIOWCKA, aHAJIH3A U «[lOKyMEHTUPOBaH | CUTYaIMOHHbIE TecTUpoBaHwe,
ypOBeHb) HCIOJIb30BAHHSA HOPMATUBHBIX U ue ynpaBnqueCKoﬁ 3a1a4u1 BOMNpPOChHI K
MPABOBBIX JOKYMEHTOB B CBOEH AEATENBHOCTMY 3auety
poheCCUOHATTBHON AeSITeIbHOCTH, Mogynb 2. YCTHBIH OMpoc ATOroBOE
2) HaBbIKAMH TOKYMEHTAJILHOTO
) HIOKY i «OpraHusaums CUTYaLIUOHHbIE TecTUpoBaHme,
oopmIieHHs peleHnii B yIIpaBIeHUN
$op 12 yop . Kagposoro 3a/iaqu BOMpPOCHI K
OTEePALIMOHHON (TIPOU3BOACTBEHHOM)
AEeNonpPou3BOACTBA 3auety
NeSITeIbHOCTH NP BHEIPEHUH
Ha NpeAnpuUATUM»
TEXHOJIOTHYECKHX, TIPOTYKTUBHBIX
WHHOBAIIMI U OPTaHU3AIIMOHHBIX
W3MEHEHUH;
3) HaBBIKAMU aHAJIN3a HHPOPMALIUU O .
(YHKLIMOHUPOBAHUU CHCTEMBI TECTOBBIN
BHYTPEHHETO JOKYMEHTO000pOoTa KOHTPOJIb

OpraHu3aLuy, BeAeHUs 0a3 JaHHBIX 1O
PA3IUYHBIM MTOKA3aTENsAM U
(dbopmuposanust HHHOPMALMOHHOTO
o0ecrieyeHns1 yHaCTHUKOB
OPTaHU3ALMOHHBIX MPOEKTOB
4)HaBBIKAMU OATOTOBKH
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OpPraHU3aLUOHHBIX U
pPacnopsAIUTENbHBIX JTOKYMEHTOB,
HEOOXOUMBIX ISl CO3/IaHHSI HOBBIX
MPEANPUHUMATENBCKUX CTPYKTYP

TIK-4

CriocoOHOCThIO
OpraHu30BaTh
mpodeccHoHaIbHO-
MEAArOTUICCKYIO
JCATECIBHOCTD HA
HOPMAaTHUBHO-TIPABOBOU
OCHOBC

Ilepssblii 3Tan | 3names: Moays 1. YCTHBII ONpOC HUTOTOBOE
(moporoeiii | 1) OCHOBBI pa3pabOTKU U BHEAPEHUS «/l0KyMEeHTHPOBaH TECTUPOBAHUE,
yYPOBEHB) NPOLIEAYP PETYIHUPOBAHUS TPYIOBBIX ue BOIPOCHI K
OTHOIIEHHH U COMPOBOKAAIOLIYIO ynpaBJieH4ecKoi COCTaBJICHNC 3auery
JIOKYMEHTALIHUIO; NEATEIbHOCTH Aokjana ¢
2)HOPMATHBHBIE TOKYMEHTBI 110 MpeseHTaL i
CTAHAPTH3ALUH B O0IACTH Moayan 2. YCTHBII ONpoC UTOTOBOE
JEONPOU3BONCTBA, AeiicTByromue Ha | «OPranusauus TECTUPOBAHHUE,
teppuropun Poccuiickoii @enepauny; | KAAPOBOro BOTPOCHL K
3)cucTeMbl JOKYMEHTALIUH, ACJIONPOHU3BOACTBA 3a4ery
TpeOOBaHMs K COCTABJICHHIO T Ha NPEANPUATHNY | cOCTaB/IeHWe
o(hopMITEHHIO TOKYMEHTOB, AoKnada ¢
COBPEMEHHBIE CIIOCOOBI U TEXHUKY npeseHTaum
CO371aHUs TOKYMEHTOB,;
4)TUNOBbIE MHCTPYKLMHU 110
JEJIOTIPOU3BOACTBY
Bropoii stTan | ymern: Mogynb 1. YCTHBIW onpoc nTorosoe
(mpoxBUHYTHI | 1)rpamMOTHO paspabaTeIBaTh «JlOKymeHTMpPOBaH TEeCTUpPOBaHMUe,
i ypoBeHb) YIpaBJICHYCCKHE NOKYMEHTEI, ue ynpaBiIeHYeCKOM | cuTyaLyIoHHble BOMPOCHI K
2)UCTONIb3yeMbI€ B €S TEIbHOCTH AEATENBHOCTMY Sy sayety

MPEeANPUATHIL, HCIIOJIB30BaTh B CBOEH
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poheCCUOHATTLHON AeSITEIbHOCTH

TeCTOBbIN
IIPHMKJIaHBIE TPOrPAMMHBIE CPENCTBA U
P porp P KOHTPO/b
CPeICTBA OPTTEXHUKHU
YCTHbIW onpoc nToroeoe
Mogaynb 2. TeCTUPOBaHMe,
CUTYaLMOHHbIEe
«OpraHusauma BOMpOCHI K
334a4m
KagpoBoro 3aveTy
aenonpoussopgctea | T€CTOBBIV
Ha NpeanpPUATUNY KOHTPO/1b
Tperuii sTan | BJagerhb: Moaynb 1. YCTHbIW onpoc nToroeoe
(BBICOK WA 1)HaBBIKAMHU TIOUCKA, aHATN3A U «[lOKYMEHTUPOBAH | CUTYaLWMOHHbIE TecTMpoBaHue,
YPOBeHb) HCNOJIB30BaHNA HOPMATHBHBIX 1 Me ynpaBieHYeCcKOM | 3agaum BOMpPOCHI K
NPaBOBBIX JOKYMEHTOB B CBOEH AEATENBHOCTMY 3auety
poheCCUOHATTBHON AeSITeIbHOCTH, Mogynb 2. VCTHBII Onpoc ATOroBOE
2) HaBbIKAMH JIOKYMEHTAJILHOTO
) AORYMEH «OpraHusayms CUTYaLMOHHble TecTMpOBaHMUe,
oopmieHus pelieHnii B yIIpaBiIeHuH
3 B KagpoBoro 334a4m BOMpPOCHI K
OTEePALIMOHHON (TIPOU3BOACTBEHHOM)
AEeNonpPou3BOACTBA 3aveTy
NeSITeJIbHOCTH MIPU BHEAPEHUU
Ha NpeanpuUATUM»
TEXHOJIOTUYECKUX, MTPOAYKTHBHBIX
WHHOBAI[HIT U OpraHU3AIMOHHBIX
U3MEHEHUH;
3) HaBBIKAMU aHAJN3a UHPOPMAIIUHU O
(YHKIIHOHUPOBAHHH CHCTEMBI TECTOBbIN
BHYTPEHHETO TOKyMEeHTO000poTa KOHTPO/b

OpraHu3aLuy, BeAeHUs 0a3 JaHHBIX 1O
PA3IUYHBIM MTOKA3aTENsAM U
(dbopmuposanust HHHOPMALMOHHOTO
o0ecrieyeHns1 yHaCTHUKOB
OPTaHU3ALMOHHBIX MPOEKTOB
4)HaBBIKAMU OATOTOBKH
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OpPraHU3aLUOHHBIX U
pPacnopsAIUTENbHBIX JTOKYMEHTOB,
HEOOXOUMBIX ISl CO3/IaHHSI HOBBIX
MPEANPUHUMATENBCKUX CTPYKTYP

IIK-35

I'oToBHOCTBIO
OpraHu3aIHH
00CTTy KUBAaHUIO
pabodero wmecra
COOTBETCTBUU
COBPEMEHHBIMU
TpebOBaHUAMU
SPTOHOMHKH

Ilepssblii 3Tan | 3names: Moays 1. YCTHBII ONpOC ntorosoe
(moporoBeiii | 1) OCHOBBI pa3pabOTKU U BHEAPEHUS «/l0KyMEeHTHPOBaH TecTMpoBaHMe,
yYPOBEHB) NPOLIENYP PETYIUPOBAHUS TPYAOBBIX ue BOMpPOChHI K
OTHOLICHHUH U COMPOBOXKIAIOIIYIO YIPaBJIEHYECKOH 3aueTy
JOKYMEHTALHIO; AeATETbHOCTH» COCTABIICHIIG
2)HOpMATHBHBIE JOKYMEHTHI I10 JOKIATA ¢
CTaHIAPTH3AIUH B 00JIACTH NpeseHTaLHii
NIeNIoNpPOU3BO/CTBA, ACHCTBYIOLIIE Ha Monyas 2. YCTHBIN OMPOC utorosoe
tepputopuu Pocculickoii @eaepauny, «Opranmauus TecTHpoBaHMe,
3)cucTeMbl JOKYMEHTALIUH, KAPOBOTO BOMPOCHI K
TpeOOBaHUS K COCTABJICHUIO T AEOMPON3BOACTBA savery
o(hopMIIEHHIO TOKYMEHTOB, HA MPEANPUATHIY [ oo
COBPEMEHHBIE CIIOCOOBI U TEXHUKY
CO3/1aHUsl JOKYMEHTOB; Flokaa © .
4)TUNOBBIE HHCTPYKIIMU TIO MpeseHTati
JeJIONPOU3BOCTBY
Bropoii stan | ymerb: Moayas 1. YCTHBIN OMPOC
(mpoxBuHyTH! | 1)rpamMoTHO paspadaTheiBaTh «/l0KyMEeHTHPOBaH
il ypOBEHB) yIpaBlieHYeCKue TOKYMEHTBI, ue CHTYALMOHHbIE UTOrOBOE
2)UCIONIB3yeMbIE B I€ATEIBHOCTH yIpaBJ/ieH4YecKoil 3a7aun TecTUpoBaHMe,
NPEANPUSTHIA, UCTIONb30BATh B CBOEH AeATETbHOCTI»

24




npodecCHOHATBHON NesITeTbHOCTH TeCTOBLH BOMPOCHI K
MPUKJIAAHBIC TPOTPAMMHBIE CPEACTBA U KOHTPOID 3ayeTy
CpeNCTBa OPITEXHUKHU
YCTHBIN ONpOC
Monynb 2.
«Opranusauus CUTYalL[IOHHbIE nTorosoe
KAAPOBOro 3ama4m TeCTUpPOBaHUE,
JAEJIONPOU3BOACTBA | TECTOBBII Bonpocel K
HA OPEeANPUATHH» | KOHTPOJb sadery
Tperuii sTan | BJageTh: Moayas 1. YCTHBIN OMPOC
(BBICOKUT 1)HaBBIKAMU TIOWCKA, aHAJIH3A U «/lOKyMEHTHPOBAH | CHUTYalMOHHBIC nTorosoe
ypOBeHb) HCIOJIb30BAHHUSA HOPMATHUBHBIX U He 3a1a4u1 TecTUpOBaHUe,
MPABOBBIX JOKYMEHTOB B CBOEH yHnpaBJieHYeCKOH BOMPOCHI K
npodecCHOHATBHON e TeNbHOCTH, AeSITeJIbHOCTH sauety
2) HaBbIKAMU TOKYMEHTAJIbLHOTO Monyan 2. YCTHBIH OMPOC
oopmnenus I\)'eLHeHI/II/I B ynpaBnerm «Opraumanus Ty AIHORHB
OTEePALIMOHHON (TIPOU3BOACTBEHHOM) KAPOBOTO sanaum
JEeSITETbHOCTH MPU BHEIPEHUHU AEOMPON3BOACTBA oToBOG
TGXHOJ‘IOFI/I:'IGCKI/IX, MPOIYKTHUBHBIX HA IPeANPHSTHI TeCTHPOBaHME,
WHHOBALIUM U OPraHU3aIlIMOHHBIX
U3MEHEHUH; Bonpockl K
3) HaBBIKAMU aHAIN3a HHPOPMALIUU O 3ateTy
(YHKIIMOHUPOBAHUH CUCTEMBbI TeCTOBLIIL
BHYTPEHHETO JOKYMEHTO000pOoTa ——

OpraHu3aLuy, BeAeHUs 0a3 JaHHBIX 1O
PA3IUYHBIM MTOKA3aTENAM H
(dbopmuposanust HHHOPMALMOHHOTO
o0ecrieyeHns1 yHaCTHUKOB
OPTaHU3ALMOHHBIX MPOEKTOB
4)HaBBIKAMU OATOTOBKH
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OpPraHU3aLUOHHBIX U
pPacnopsAIUTENbHBIX JTOKYMEHTOB,
HEOOXOUMBIX ISl CO3/IaHHSI HOBBIX
MPEANPUHUMATENBCKUX CTPYKTYP

2.0nucanne noKa3aresieii 1 Kpurepues OLEHUBAHUS KOMIIETCHUMI HA Pa3JIHYHbIX 3Tanax ux GopMupoBaHus, ONUCAHHE
LIKAJI OLEHHBAHUA

Inanupyembie YpOBHH U KpUTEPHH OLIEHUBAHHUS PE3YJIbTATOB 00yYeHHSsI, IIKAJIbI OLEeHUBAHUSA
Komnerenunu pe3yabTaThl
| o0y4eHHs Komnemenmmuocmeo Ilopozoewtit yposens IIpoosunympotii Buicokuit yposens
(noka3zaresu He chopmuposana KOMnemenmuocmu ypoeetib
AOCTHIKEHHS KOMRnemenmuocmu
3aJAHHOI0 YPOBHS He 3aumeno 3a4meno 3a4Umeno 3aumeno
KOMIEeTeHIHH)
OIIK-4 CriocoOHOCTBIO CnocoOHOCTh YacTU4uHO Biageer | Bnageer cnocobnocTeio | CBOOOHO BJIAJIEET
OCYIIECTBIISITh OCYIIECTBIISITh CITOCOOHOCTBIO OCYIIECTBIISITh CITIOCOOHOCTBIO
MOJTOTOBKY U MOJITOTOBKY U OCYILIECTBIISITH  TIOATOTOBKY | MOATOTOBKY U | OCYILIECTBIISITh
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penaKkTUpPOBaHUE penaKTUpOBaHUE U PEeNaKTUPOBAHHE TEKCTOB, | PEIAKTUPOBAHUE MOJTOTOBKY u
TEKCTOB, TEKCTOB, OTPaKaKOLIUX BOIIPOCHI | TEKCTOB, OTPAXKAKIIUX | peAAKTUPOBaHUE
OTPAXKAOLINX OTpaKarOLUX npodeccnoHaIbHO- BOIIPOCHI TEKCTOB,  OTPAXKAKILIUX
BOIPOCHI BOIIPOCHI negaroru4eckon npodeccuoHaIbHO- BOIPOCHI
npo¢heCCHOHATTBHO- npoeCCHOHATTBHO- NeSITeIbHOCTH MeIaroru4ecKoim npoheCCHOHATTBHO-
Negaroruaeckon neaaroru4ecKou INEATEIbHOCTH negaroruaeckon
NEeATEeIbHOCTH NESTEJIbHOCTU HE NEesITEJIbHOCTH
chopMupoBana
3HaTh: Honyckaer  rpybsie | Moxer UCIOJIb30BaTh | 3HAET OCHOBBI | ApryMEHTHPOBaHO
- OCHOBBI Pa3paboTKH | omHOKH IIPU | OCHOBHBIE ornpeneNneHus | pa3paboTKH BHENPEHHS | UCIOJIb3YeT OCHOBBI
51 BHEJIPEHUS | ONIPEACIICHHH OCHOB | OCHOB pa3paboTku | mpouenyp pa3paboOTKU  BHEAPEHUS
npouenyp pa3paboTku BHEJPEHUS pouenyp | peryiupoBaHus npouenyp
peryJupoBaHUsl BHEIPEHUS NPOLEAyp | peryjJupoBaHusl TPYAOBBIX | TPYIOBBIX OTHOLIEHUH | peryjiupoBaHus
TPYZAOBBIX peryJiupoBaHusl OTHOIIEHUHN ulu COTMPOBOKAAEMOH | TPYAOBBIX OTHOLUEHUIH
OTHOLIEHUH U | TPYAOBBIX CONPOBOXKAAEMON JNOKYMEHTALWH, CONPOBOXKAAEMON
COMPOBOXKAAKOLIYIO OTHOLUEHUN U | JOKYMEHTaLuH, Hopmatusnbix JOKYMEHTALUH;
IOKYMEHTALUIO; COMPOBOXKAAEMON HopMaTuBHBIX NOKYMEHTOB | JOKYMEHTOB no | HopmatusHbIx
- HOPMaTHUBHBIE | TOKYMEHTALUH; 0  CTaHAapTH3aluu B | CTaHAApTU3ALUU B | IOKYMEHTOB o
JIOKYMEHTBI no | HopmatusHbIxX 00JIacTH AeNoNpOU3BOACTRA, | obmactu CTaHAApTHU3ALUU B
CTaHJapTU3aLUU B | TOKYMEHTOB 1O | AEHCTBYHOLINE Ha | JeJONpPOU3BOJICTBA, obnactu
obnactu CTaHAAPTU3ALUT B | Tepputopun P@; NENCTBYIOLINE Ha | IeNOnpoOn3BOACTBA,
I EJIONPOU3BOICTBA, oOmacTu TpeboBanwmii k cocraBneHmo | Tepputopuu P@; JNEHCTBYIOLINE Ha
NENCTBYIOLINE Ha | AEJONPOU3BOACTBA, 51 opopmnenuro | TpeboBanmit K | Tepputopuu P®D;
TEPPUTOPUA NENCTBYIOLIHE Ha | IOKYMEHTOB, COBPEMEHHBIM | COCTABJICHUIO Tpebopanmii K
Poccuniickon Teppuropuu P®D; criocobam 51 TEXHUKE | OpOpMIICHHIO COCTaBJICHUIO
Denepanuy, Tpebopanmii K | CO30aHNs TOKYMEHTOB, IOKYMEHTOB, oopmiteHuro
- CHUCTEMBI | COCTABJICHUIO TUNOBBIM UHCTPYKIUSM MO | COBPEMEHHBIM JOKYMEHTOB,
JTOKYMEHTALUH, oopmuennro ACJIOTIPOU3BOACTBY cnocofaM MW TEXHHUKE | COBPEMEHHBIM Criocodam
TpeOoBaHuUs K | JOKYMEHTOB, CO37aHusl JOKYMEHTOB, | MU  TEXHUKE CO3[aHUs
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COCTABJICHHIO U | COBPEMEHHBIM TunoBeiM TOKYMEHTOB,
oopmnernto croco0aM M TEXHHKE UHCTPYKLHUSM 1o | TUMOBBIM  MHCTPYKLIHSIM
IOKYMEHTOB, cO3aHust IEJIONPOU3BOICTB 10 I€JIONIPOU3BONICTB
COBPEMEHHBIC IOKYMEHTOB,

cnoco0pl U TexHUKy | Tunmossim

CO3TIAHMS UHCTPYKLHUSAM o

TOKYMEHTOB, JEJIOTIPOU3BOACTBY

- THUTIOBBIE

UHCTPYKLIUU o

JEJIOTPOU3BOACTBY

Ymern: He ymeer rpamotHO YactuyHo ymeer Crnocobenpaspabareia | CriocoOeH rpaMOTHO
- 'PaMOTHO pa3pabaTbiBaTh pa3pabaTbIBaTh Tb yNpaBJeHYECKHE pa3pabaTbiBaTh
paspaatbisath yIpaBleHIECKUE yIpaBleHYECKHE JIOKYMEHTBI, yIpaBleHYECKHE
YTPaBJICHHICCIUE TOKYMEHTHI, IOKYMEHTBI, UCTIONIb3YEMbIE | HCIIONb3YEMBIE B TOKYMEHTHI,
TOKYMEHTBI,

HCIIO/B3Y MBI B UCTIOJIb3YEMBIE B B IEATEIILHOCTH IEATENbHOCTH UCTIOJIB3YEMBIE B
NEeATENbHOCTH IEATENbHOCTH NPEANPUSTHHA NPEANPUSTHHA IEATENbHOCTH
NPEANPUATHIA NPEANPUATHI NPEANPUATHIA
Baaners: He Bnaneer He Bnageer HaBbIKaMu Brnaneer HaBbIKaMH CBobonHo Braseer

- HaBbIKAMHM TIOUCKA, | HaBBIKAMH ITOHCKA, MIOWCKA, aHAJIN3a U NIOWCKA, aHAJIN3a U HaBBIKAMHU

aHau3a u aHaymM3a u UCTIOIb30BAHUS UCTIOJIB30BAHUS MIOUCKA, aHAJIN3a U
UCTIONIB30BAHUS UCTIOJIb30BAHMS HOPMATHBHBIX U IPABOBBIX | HOPMATHUBHBIX U UCTIOJNB30BAHUS
HOPMATHUBHBIX U HOPMAaTUBHBIX U JIOKYMEHTOB B CBOEH NPABOBBIX JOKYMEHTOB | HOPMATHUBHBIX U
NPaBOBBIX NPaBOBBIX npodecCHOHATBHOM B CBOEH MPaBOBBIX JOKYMEHTOB B
JOKYMEHTOB B CBO€H | JOKYMEHTOB B CBOEH | IESTEIBbHOCTH, npodeccHoHaIbHON cBOEH
npodecCHOHaTbHON npodecCHOHaTBHOM - HaBBIKAMHU NesTeIbHOCTH, npodeccnoHaIbHON
TeSITeNbHOCTH, TeSTeIbHOCTH; IOKYMEHTAJIBHOTO - HaBBIKAMHU TeSTeIbHOCTH,

- HaBbIKAMHU - HaBbIKAMHU oopmnenus peteHnii B TOKYMEHTAJIBHOTO - HaBBIKAMHU
IOKYMEHTAJIBHOTO IOKYMEHTAJIbHOTO yIPaBJICHUH ONEPALIUOHHON | opopMIIeHHs pelIeHnid | TOKYMEHTAJIbHOTO
oopmnenus opopmnenns (MpOM3BOACTBEHHON) B YIIpaBJIeHUU oopmnenus pereHnii B
pelieHuil B pelieHuit B NESATEIbHOCTH OPTaHU3aLUN | ONepallMOHHON yIIPaBJICHUU
yIPaBICHUU yIPaBJICHUU NIPU BHEIPEHUU (IPOM3BOACTBEHHON) OTIEePALIMOHHOM
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ONepaLuOHHON
(IpON3BOACTBEHHOK )
NeSITENIbHOCTH
OpraHu3alui Npu
BHEAPEHUU
TEXHOJIOTHYECKUX,
MPOAYKTOBBIX
WHHOBAIUN U
OpTaHU3aI[HOHHBIX
U3MEHEHUH |
-HaBBIKAMH aHAJIN3a
uH(pOpMaLUHU O
(YHKIIUOHHPOBAHUH
CUCTEMBI
BHYTPEHHETO
TOKYMEHTO000pOoTa
OpTaHM3aIIH,
BeZIeHUs 0a3 JTaHHBIX
MO Pa3TMYHbIM
MOKA3aTeNSIM U
(dbopMupoBaHHus
UH(POPMALTMOHHOTO
obecnieueHust
YYaCTHUKOB
OpTaHU3AI[HOHHBIX
MPOEKTOB,;

- HaBBIKAMU
MOJTOTOBKU
OpPTaHM3AIIHOHHBIX U
pacoOpsSIIUTETHHBIX
JOKYMEHTOB,
HEOOXOIUMBIX ISt
CO3/TaHUST HOBBIX

ONepaLMOHHON
(MpOM3BOACTBEHHON)
IEATENbHOCTH
OpraHu3aluii npu
BHEIPEHUU
TEXHOJIOTUYECKHUX,
MPOIYKTOBBIX
WHHOBAaLWH U
OpPTaHU3aLOHHBIX
W3MEHEHHI] | -
HaBBIKAMH aHAJIHM3a
uH(pOpMaLUHU O
(YHKLUNOHUPOBAHUN
CHCTEMBI
BHYTPEHHETO
JIOKYMEHTOO0OopoTa
OpTaHU3aLHH,
BeIeHUsI 0a3 JaHHbBIX
IO PA3JINYHBIM
MOKa3aTeysIM U
bopmupoBanus
UH(POPMALIMOHHOTO
obecrieyeHust
YYaCTHUKOB
OpPTaHU3aLIOHHBIX
MPOEKTOB,;

- HaBBIKAMU
MOJTOTOBKU
OPTaHU3aLMOHHBIX U
PacIOpSANTENBHBIX
JIOKYMEHTOB,
HEOOXOAUMBIX IS
CO3JIaHMSI HOBBIX

TEXHOJIOTUYECKUX,
MPOAYKTOBBIX HHHOBAIWHA U
OpPTaHU3aL[IOHHBIX
W3MEHEHUH ; ~-HaBbIKAMH
aHanmu3a nH}popMaIK o
(YHKIIUOHUPOBAHUH
CUCTEMBI BHYTPEHHETO
JOKYMEHTOO00pOoTa
OpraHH3alny, BeeHus 0a3
TAHHBIX 11O PA3TUIHBIM
NOKa3aTessIM U
(bopMupoBaHHUst
UH(POPMALIMOHHOTO
o0ecrie4eHns1 y4aCTHUKOB
OpPTaHU3aL[IOHHBIX
MPOEKTOB,;

- HaBBIKAMH MTOITOTOBKH
OpPTaHHU3AIIUOHHBIX U
PacIIOPSANTENBHBIX
JOKYMEHTOB, HEOOX OTUMBIX
IUIS1 CO3MIAHHSI HOBBIX
MPeaNPUHIMATETBCKUX

CTPYKTYD

JeSITeIbHOCTH
opraHu3anui npu
BHEAPEHUU
TEXHOJIOTHYECKHX,
MPOAYKTOBBIX
WHHOBAIUN U
OpPTraHHU3AIIHOHHBIX
U3MEHEHUH | -
HABbIKAMU aHAJTN3a
uHpOpMaLUHU O
(YHKIIUOHUPOBAHUH
CUCTEMBI BHYTPEHHETO
JIOKYMEHTOO00pOoTa
OpTaHM3AINH, BECHUS
0a3 maHHBIX TO
Pa3IMYHBIM
MOKA3aTeNSIM U
(dbopMuUpoBaHHUsI
UH(POPMALIMOHHOTO
obecniedeHust
YYaCTHUKOB
OpTaHHU3AIIHOHHBIX
MPOEKTOB,;

- HaBBIKAMU
MOJTOTOBKU
OpPTaHHU3AIIHOHHBIX U
pPacOpsSIIUTETHHBIX
JOKYMEHTOB,

HEOOX OIUMBIX ISt
CO3/TaHUST HOBBIX
MPeaNPUHIMATETBCKUX

CTPYKTYD

(TIpOM3BOACTBEHHOM )
NeSITeIbHOCTH
OpraHu3alui npu
BHEAPEHUU
TEXHOJIOTHYECKUX,
MPOAYKTOBBIX
WHHOBAIUN U
OpPTaHHU3AIIHOHHBIX
W3MEHEHUH ; ~-HaBbIKAMH
aHanmu3a nHpopMaIuu o
(YHKITUOHUPOBAHUH
CUCTEMBI BHYTPEHHETO
JIOKYMEHTOO00pOoTa
OpTraHM3AINH, BeICHUS
0a3 MaHHBIX TO
Pa3JIMYHBIM [TOKA3aTeIsIM
u popmupoBaHus
UH(POPMALTMOHHOTO
obecrieyeHust
YYaCTHUKOB
OpPTaHHU3AIIHOHHBIX
MPOEKTOB,;

- HaBBIKAMH MTOJITOTOBKH
OpPTaHHU3AIIHOHHBIX U
pacTopsSIIUTETHHBIX
JOKYMEHTOB,

HEOOX OIUMBIX ISt
CO3/TaHUST HOBBIX
MPeaNPUHIMATETbCKUX

CTPYKTYD
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NPEANPUHIMATENBCKH | TIPEATTPHHUMATEIBCKU
X CTPYKTYP X CTPYKTYP
ITK-4 CrnocobHOCTBIO CrnocobHOCTD YacTuuHo Bianeer | Bmaneer cnocobHocTrio | CBOOOIHO BJIaJIEET

OpraHu3oBaTh pa3pabaThiBaTh u | cmocoObHOCThIOpa3padaTeiBa | pa3padaThiBaTh U | yMeHHEeM pa3padaThiBaTh

npodeccHonanbHo- BHEIPSITh KAJPOBYIO U | Tb M BHEAPATH KAAPOBYIO W | BHEAPSATH KAAPOBYK) M | U BHEAPATb KAAPOBYIO U

MEAArOrHHECKyIo yIPaBJICHYECKYIO yIPaBJICHYECKYIO yIPaBJICHYECKYIO yIPaBJICHYECKYIO

OeSITeNbHOCTD Ha

HOPMATHBHO- JIOKYMEHTALHIO, JIOKYMEHTALHIO, IOKYMEHTALHIO, JIOKYMEHTALHUIO,

NPaBOBOii OCHOBE ONTUMH3ALHIO ONTUMH3ALHIO ONITUMH3ALHIO ONITUMH3ALHIO
JOKYMEHTOOOOpOoTa | | JOKYyMEHTOOOOpOTa M CXeM | JOKYMEHTOOOOpoTa U | JOKyMeHTooOOopoTa u
cXeM (YHKIMOHANBHBIX ~ CBsi3ell | cxeM (PYHKIHMOHAJBHBIX | CXeM (YHKIMOHAJIBHBIX
(YHKLNOHATBHBIX MEXOy MOAPa3NEICHUSIMH, | CBs3EH MEXAOy | cBsizei MEXIY
cBsi3ei MEXIY | OCHOB pa3paboTku U | IOApa3aeIeHUsIMH, NOJPa3IeICHUSIMH,
NOJPA3ICICHUSIMH, BHEZIPEHHUS npouenyp | OCHoBaMu  pa3paOOTKH | OCHOBaMH Pa3pabOTKU H
OCHOB pa3pabOTKH W | TPYAOBbIX OTHOIIEHWH W | U BHEAPEHUs NPOLEAYpP | BHEAPEHUS poLenyp
BHEIPEHUsS] MPOLEAYpP | COMPOBOXKAAKOLIEH TPYAOBBIX OTHOLIEHUN | TPYAOBBIX OTHOLICHUN M
TPYIOBBIX NOKYMEHTALUUHE U COMNPOBOXKAAMOULIEH | COMPOBOXKAAOLIEH
OTHOIIEHHUH u | cpopmupoBaHa TOKYMEHTALUU TOKYMEHTALUU
CONPOBOXKAAKOLIEH
IOKYMEHTAL[IHE
chopMupoBana

3HaTh: Honyckaer  rpyObie | MOXeT U3JI0KUTh OCHOBHBIE | 3HAaeT OCHOBBI | ApryMEHTHPOBaHO

OcHOBBI  pa3paboTKH | omHOKH NP | TIOJIOKEHNUsT Pa3paboOTKu U | pa3paboTKH U | UCIIOJIB3YET OCHOBBI

u BHEZIpeHHs | pa3paboTke U | BHEIPEHUsT KaJApOBOW W | BHEAPEHUsS KaIpOBOH M | pa3pabOTKH M BHEAPEHHUS

KaapOBOil Y | BHEAPEHUHU KaJgpPOBOH | YIPABJICHUYECKON VIIPABJICHUYECKON KaJpOBOU U

yIPaBICHYECKOH U YIPaBIEHYECKOH | MTOKYMEHTALUHY, TIOKYMEHTALUH; yIPaBJICHYECKON

TOKYMEHTALU Y, TIOKYMEHTALHH; ONITUMH3ALHIO ONITUMH3ALHIO IOKYMEHTALUHY,

Opraamnzanuto ONTUMH3ALHU IOKyMEHTO000pOTa Ha | TOKyMEHTOO0OpOTa Ha | ONTHMH3ALIHIIO

IOKYMEHTOO00pOTa IOKyMEHTO000pOTa NPEANPUSITHH, CXEM | IPeANpPUSITHH, CXEMbI | TOKYMEHTOO0O0POTa,

Ha MPEIPHATHH | Ha NPEANPUSTHH; | (YHKIIHOHAIBHBIX (YHKIMOHATBHBIX CXeMbI (yHKIIHOHAJIbHBIX
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CxeMbl
(YHKIMOHAIBHBIX
B3aUMOCBSI3€H MEXIy

cXeM
(YHKLNOHATBHBIX
B3aMMOCBSI3EH MeEXIy

B3aUMOCBSI3el MEXAY
MOAPA3ACICHUSIMUA  ;OCHOBBI

pa3paboOTKu © BHEAPEHUS

B3aUMOCBSI3€H  MEXKIY
MOAPA3ACIECHUSIMU,

OCHOBBI Pa3pabOTKU H

B3aMMOCBSI3€H MEXKIY
MOAPA3ICICHUSIMH,
OCHOBBI pa3padOTKH U

NOJPA3EICHUSIMH, NOJPa3IeICHISIMI, NpoLeNyp  PEryJUpOBaHUS | BHEAPEHUS  MPOLEAYP | BHEAPEHHS MPOLENyp
OcHOBBbI  pa3pabOTKH | OCHOB pa3palOTKH M | TPYAOBBIX OTHOWIEHWH U | PEryJIMPOBaHUS peryJInpoBaHuUs

u BHEIPEHHS | BHEAPEHHUsT TNPOLEAYP | COMPOBOMKAAIOIIEH TPYAOBBIX OTHOLICHWH | TPYIOBBIX OTHOIIEHUH U
npouenyp peryJanpoBaHus JTOKYMEHTALUH . U CONPOBOXKAAIOMIEH | COMPOBOXKAAOIIEH
peryJInpoBaHus TPYAOBBIX TOKYMEHTALUU TOKYMEHTALUU
TPYAOBBIX OTHOLUEHUN 51

OTHOULIEHUI U | CONPOBOXKIAIOLIEH

CONPOBOXKAAKOLIEH NOKYyMEHTaluu

IOKYMEHTALUU

Ymers: He ymeer | YacTuuHO ymeet | CnocobeH Crniocoben
AHaNM3upOBaTH, aHAJM3UPOBATh, aHAJM3UPOBATh, aHAJM3NUPOBATh, CaMOCTOSITENIbHO
pa3pabaTbIBaTh u | pa3palarbIBaTh u | paspabaTeiBaTh W BHENPSTH | pa3padaTbIBaTh U | aHAJIU3UPOBATD,
BHEZIPSITH Ha | BHEAPSTH HA | Ha TPENNPHUATHU KaAPOBYIO | BHEAPSTH Ha | pa3padaTbIBaTh u
NPEANPUSTHH NPEANPUSTHA u YIPaBJICHYECKYIO | MPEOIPUATHH BHENIPSITH Ha
KaJpOBYIO U | KaJAPOBYIO U | JOKYMEHTALHIO; KaJPOBYIO U | IPEANPUSITHA KaAPOBYIO
YIPaBICHYECKYIO yIPaBJICHYECKYIO pa3pabaTbIBaTh CXEMBI | YIIPaBJICHYECKYIO u yIPaBICHYECKY IO
IOKYMEHTALHIO, JIOKYMEHTALIHIO, (YHKIMOHATBHBIX IOKYMEHTALHIO, IOKYMEHTALHIO,
PazpabatriBaTh pa3pabarbiBaTh B3alMOCBsI3el MeXay | paspabaTeiBaTh CXeMbl | pa3padaTeiBaTh  CXEMBI
CXEMBI CXEMBI NOJPa3IEICHUSIMH, (yHKIMOHATBHBIX (YHKIMOHATBHBIX
(YHKIMOHAIBHBIX (YHKLNOHATBHBIX ONTUMHU3UPOBATh B3aUMOCBSI3EH  MEXAy | B3aUMOCBS3EH MEXIY
B3aMMOCBSI3eH MEXIy | B3aUMOCBSI3eH MEXAY | JOKYMEHTOOOOPOT NOJPA3IeICHUSIMH, NOJPA3IEICHUSIMH;
NOJPa3EIICHUSIMI, NOJPa3IeNICHISIMI, NPEATNPUSITHS, ONTUMHU3UPOBATH ONTUMHU3UPOBATH
OnTuMH3upoBaTh ONTUMHU3UPOBATH pa3pabaTbiBaTh U BHEAPSTH | JOKYMEHTOOOOPOT TOKYMEHTO000pOT
IOKYMEHTOOOOpOT Ha | JOKYMEHTOO0OOpOT NPOLENYPBl PETyJIUPOBAHUS | PENNPHUATHS, NPEATNPUSITHS,
NPEANPUSITHH, NPEANPUSITHS, TPYAOBBIX OTHOLIEHWH U | paspabaThiBaTh u | pa3palarbIBaTh u
PazpabatriBaTh U | pa3palarbIBaTh U | COMPOBOKAAIOILYIO BHENPSTh  MPOLENYPHI | BHEAPATD POLEayPHI
BHE/IPSITh NPOLIEAYPHI | BHEAPATH MPOLENYPHl | JOKYMEHTALIUIO peryJInpoBaHus peryJInpoBaHuUs
peryJanpoBaHus peryJanpoBaHus TPYAOBBIX OTHOIICHMH | TPYIOBBIX OTHOIICHHWHA U

31




TPYIOBBIX TPYAOBBIX U CONPOBOXKAAIOUIYIO | COMPOBOXKAAEMYIO
OTHOLIEHUHN U | OTHOLIEHUH u JOKYMEHTALUIO JOKYMEHTALUI0
COMNPOBOXKAAKLIYIO COMPOBOXKAAIOIIYIO

JOKYMEHTALUIO JOKYMEHTALUIO

Baanerts: He Bnaneer ocnosamu | YactuuHo BiIageer | Brageer ocHoBamu | CBOOOIHO BJIAZEET
OcuoBamu pa3paboTku U | OCHOBaMH pa3paboTku U | pa3paboTku U | OCHOBaMHU pa3palboTKH U
pazpaboTku U | BHEApPEHUsT KAApPOBOH | BHEAPEHUs  KAAPOBOM U | BHENPEHUS KaAPOBOW U | BHEAPEHUs KaaApOBOM U
BHEPCHHUs KalAPOBOW | y  ympaBJeHYecKol | yrmpaBieHYecKoi yIIPaBJIEHYECKON yIIPaBJIEHYECKON

u YTPaBJIEHYECKON JOKYMEHTALUU, JOKYMEHTALUU, JOKYMEHTALUH, JOKYMEHTALUH,
AOKYMCHTAIINH, ONTUMH3AHUEN ONTHUMH3ALUEN ONTHUMH3ALUEN ONTHUMH3ALUEN
OnTnmusanueit JOKYMEHTO00OopOoTa,; JOKYMEHTOO00pOTa,; JOKYMEHTOO00pOTa,; JOKYMEHTOO00POTa,;
JIOKYMEHTO000pOTa, cXeMamu cxeMaMH (PYHKIMOHAJIBHBIX | CXeMaMHU cXeMamu

Cxemamu (YHKLNOHATBHBIX B3aUMOCBSI3€N MeXay | (YHKIIMOHAIBHBIX (YHKIMOHATBHBIX
(pyHKUMOHABHBIX B3aMMOCBSI3€H MeEXNy | MOApPa3AeICHUSIMU, B3aMMOCBSI3€H  MEXIY | B3aUMOCBA3EH MEXAY
B3aMMOCBSI3€H MEXIY noapa3aeIeHUsIMHU, OCHOBAaMHU  pa3pabOTKH U | MOOpa3AeNICHUSIMHU, noapas3aeJICHUsIMU,
NOApasnCICHUAMM, OCHOBaMH BHEJPEHUS npouenyp | OCHoBaMu  pa3pabOTKH | OCHOBaMH Pa3pabOTKU H
OcnoBamu pa3paboTku U | TPYZOBBIX OTHOWIEHHWH U | U BHEAPEHUs NMPOLEAYP | BHEAPEHUs npouenyp
paspaboTku 1 | pHenpeHus1 MpoLenyp | COMPOBOXKAAOLIEH TPYZAOBBIX OTHOILIEHUMN | TPYAOBBIX OTHOLICHUHN U
BHCAPCHUA MNPOLEAYD | TpydOBBIX JOKYMEHTALUU U COMNPOBOXAAIIEH | COMPOBOXKAAIOIIEH
TPYAOBBIX OTHOILIEHUN u JOKYMEHTaLUuU JOKYMEHTaLUN
OTHOLUCHHUI H | cOmpoBOXK/IArOIIEit

CONPOBOKIAKOLIEN JOKYMEHTALUU

IOKYMEHTaL U1
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IIK-35 I'oToBHOCTEIO k | CmocobHOCTB k | HacTuuHo BiIageer | Brageer Cobonno BJIAZEET
OpraHusannn U | opraHu3anuu U | CTOCOOHOCTBIO K | CIIOCOOHOCTBIOK CIOCOOHOCTBIOK
0bCIy KUBARHIO 06CITy KUBAHUIO OpraHM3aIyu ¥ | opraHuzanuu ¥ | OpraHu3aluu u
pabouero mecrta B
pabodero wmecrta B | oOCHyXMBaHUIO  pabodero | oOCITyKUBAHUIO 00CTy KUBAaHUIO
COOTBETCTBUU c 5 5
COBDEMEHHBIML COOTBETCTBUH c | Mmectra B cooTrBercTBUM C | pabouero  mecrta B | pabouero MecTa B
TpeGOBaHHAMH COBPEMEHHBIMU COBPEMEHHBIMU COOTBETCTBUU COOTBETCTBUU
5PrOHOMUKHU TpeOOBaHUAMU TpeOOBaHUSMHU SPTOHOMHKH | COBPEMEHHBIMU COBPEMEHHBIMU
SPrOHOMUKH He TpeOOBaHUAMU TpeOOBaHUAMU
chopMupoBaHa SPTOHOMUKH SPTOHOMUKH
3nate: Copnepxanue | He 3Haer conepxkanue | HactuuHo 3HaeT | 3HaeT conepxanue | CBOOOMHO  HCIIONB3yeT
y
HOPpMAaTHBHBIX HOPMAaTHBHBIX COnepKaHUE HOPMATHBHBIX | HOPMATUBHBIX 3HAHUsA
MpaBOBbIX  AKTOB M | npapopbIX  aKTOB M | TIPABOBBIX aKTOB ¥ | IpaBOBBIX ~ aKTOB M | HOPMATHBHO  MPABOBbIX
METOAMYECKHX
METOINYECKHX METOIMYECKHX TOKYMEHTOB, | METOJUYECKUX aKTOB M METOAMYECKUX
TOKYMEHTOB,
pernamenTupyfomux | ACKYMEHTOB, peraMeHTHPYIOLIHX TOKYMEHTOB, TOKYMEHTHI,
BOIPOCHl  co3aaHus | PETIAMEHTHPYIOIMX | BOMPOCEI CO3JIaHMSI | PErIaMEHTHPYOIINX peraMeHTHPYIOLITHX
JIOKyMEHTOB W | BOIPOCBI  CO3JAaHMS | JOKYMEHTOB M pabOThl C | BOMPOCHI CO3MIaHUsl | BOMPOCHI CO3TIaHMS
paboThl ¢ HUMU TOKYMEHTOB U | HUIMA IOKYMEHTOB U paboThI | JOKYMEHTOB U PabOTHI C
paboThI ¢ HUIMHU C HUMHU HUMH
Ymern: He ymeet | Hactuano yMmeeT | YMeeT oprann3oBbiBaTh | CriocoO€HOpPraHM30BBIBA
I'pamotHO OpraHU30BbIBATH U | OpraHU30BLIBATH u|lu 00CITy>KUBaTh | Th 51 00CITy)KUBaTh
OgraHmOBHBaTb 1 | o6cmyxuBaTh 00CITyKUBaTh pabouee | pabouee  MecTro B | pabouee MeCTO B
00CITyKUBaTh
y pabouee MecTO B | MECTO B COOTBETCTBHHU C | COOTBETCTBHHU ¢ | cooTBeTCTBUH c
paboyee MecTo B
COOTBETCTRHIL ¢ | cooTBeTcTBUM C | COBpeMEHHBIMHU COBPEMEHHBIMU COBPEMEHHBIMU
COBPEMEHHBIMHU COBPEMEHHBIMU TpeOOBaHUSMHU SPTOHOMHKH | TPeOOBAHUSIMHU TpeOOBaHUAMU
TpeGOoBaHUSIMH TpeOOBaHUAMU SPTrOHOMHKH SPrOHOMHKH
SPTOHOMHKH SPTrOHOMHKH
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Baapers:
CoBpeMeHHBIMU
TEXHOJIOTUSIMHU
JOKYMEHTAIMOHHOTO
obecrneveHust
yIpaBJIEeHUs,
METOUKOMN
COCTaBJICHHSI,
oopmieHust u
penaKTHPOBAHUS
ciykeOHOTO
IOKYMEHTA,
opranuzanuu padoThl
C HUMHU.

He
COBpeMeHHbIMI/I

BJ1aaeecT

TEXHOJIOTHUSIMU
JOKYMEHTAI[HOHHOTO
obecrniedeHust
yTpaBJIeHHS],
METOAUKOMN
COCTaBJICHUSI,
oopmenus u
penaKTUPOBaHUS
CITykeOHOTO
JNOKYMEHTA,
OpraHu3alu padoThI
C HUMH.

Yactuuno BJIAZIEET
COBPEMEHHBIMH
TEXHOJIOTUSIMH
JIOKYMEHTALHOHHOTO
olecriedeHns1  yIpaBJICHUS,
METOUKON  COCTaBJICHUSI,
oopmieHust u
peIaKTUPOBAHUS
ciy>keOHOro IOKYMEHTa,
opraHuzaun  paboTel ¢
HUMH.

Bnaneer
COBPEMEHHBIMH
TEXHOJIOTUSIMU
JOKYMEHTAIMOHHOTO
obecrnieueHust
yIpaBJIEHUs,
METOAUKOMN
COCTaBJICHMSI,
oopmienust u
penaKkTHPOBAHUS
CiTykeOHOTO
JIOKYMEHTA,
opraHuzanuu padoTsl C
HUMH.

Cobonno BJIaJIEET
COBPEMEHHBIMU
TEXHOJIOTUSIMH
TOKYMEHTALHOHHOTO
obecrieyeHust
VIIPABJICHUS, METOANKON
COCTaBIICHHUS,
oopmieHust u
pPEeIaKTUPOBAHUS
CIy’keOHOTrO JTOKYMEHTA,
OpraHu3anui paboTel ¢
HUMH.
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3. TunoBbie KOHTPOJbHbIE 32JaHUS HJIHM HHbIEe MATEPHAJIbI, HEO0X0AUMBIE AJIsl OLeHKH
3HAHUI, YMeHHH, HABBIKOB H (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEPU3YIOLIHX ITANbI
(popmupoBanusi KOMneTeHI Uil B mpolecce 0CBOEHNsI 00pa30BaTeIbHOI NPOrpaMMsbl

Ilepeuens 6onpocoe 0s onpedeneHus 6xX00H020 Pelimunza

OcHOBHBIE PYHKLINH MEHEIKMEHTA U UX COZIePIKaHUe

IlonATHe, MPU3HAKU U BUABI OPraHU3aLUl

Pecypcel opranusanuii

[Tonsitue n knaccuukanys nepcoHaa

Kanposas nonutuka opraHusanuu

IInanupoBaHue Ha MPEANPUATHH

Opranuszanys 1 HOpMUpPOBaHHUE TPYyAa

IIpoexTupoBanue ynpaBJeHUYECKONW, OPraHU3aMOHHON U TPOU3BOACTBEHHOU CTPYKTYP
MotuBanys 1 CTUMYJIUPOBAHUE TPYAOBOU AEATEIbHOCTH

. Cucremsl 1 GopMBI 3apabOTHOH TUTATHI COTPYIHUKOB

. TpynoBoO€e 3aKOHOAATENBCTBO

. Metone!l ynpasyieHus NEPCOHATIOM

. OYHKIIUHN KaJPOBBIX CIYKO B OPraHU3ALMSIX

. Meronb! paboThI ¢ Pa3IMUHBIMU THIIAMH TEMITEPAMEHTA YEIOBEKa
. Ctunu pykoBojCTBa

Kputepun oueHUBAHHS YCTHOIO ONPOCA:
— pe3yJbTaT, COMIEPKAIUN TTOJTHBIN MPaBUIbHBIA OTBET, MTOJHOCTHIO COOTBETCTBYIO LU
TpeboBaHusIM KpuTepus (OTBET MOJHBIN U NMPABIIBLHBIA HA OCHOBAHUH M3YYEHHBIX TEOPHIA,
MaTepUall U3JI03KEH B OMPEACICHHON JOTMYeCKON MOCIEeI0BATENbHOCTH, JUTEPATYPHBIM
SI3BIKOM; OTBET CAMOCTOSITENbHBIH) —86-100% oT MakcuManbpHOrO KomdecTo Oastos (100
Oannos),
— pe3yJbTaT, COJIEPKAIUN HETIOHBIN MTPABUIbHBIN OTBET UJTH OTBET, COAEPKAIIUMN He
3HAYUTENIBHBIE HETOYHOCTH (OTBET OCTATOYHO MOJTHBINA U MPABUJIbHBIA HA OCHOBAHHUH
M3YUYEHHBIX MAaTEPHUAJIOB, MaTepUaJl U3JI0KEH B ONPENEICHHON JIOTHYECKON
MOCJIEIOBATEIbHOCTH, TPH 3TOM AOMYIIECHBI IBE-TPH HECYIIeCTBEHHbIE OIINOKN), 68-85% oT
MaKCHUMAJIbHOTO KOJIM4YeCTBa OaJlIoB,;
— pe3yJbTaT, COMIEPIKAIHUM HETTOJHBIN MTPAaBUIILHBIN OTBET UJIM OTBET, COACP KAIIUMA
3HAYUTETBHBIE HETOYHOCTH (IIPU OTBETE MOMYyIIeHa CYIeCTBeHHAsI OIINOKa, HITH B OTBETE
conepskutcst 30-60% HeoOXOOMMBIX CBEIEHUI, OTBET HECBSI3HBIN) — 51-67 % OT MakCHUMaJIbHOTO
KOJIn4ecTBa OajljioB;
— pe3yJIbTaT, COAEPIKAIIMI HETIOMHbIN MPaBUIbHBINA OTBET (CTEMEHDb MOJHOTHI OTBETA — MEHEe
30%), HempaBWJIBHBINA OTBET (OTBET HE MO CYIIECTBY 3aJaHUsI) UM OTCYTCTBHE OTBETA, T.€.
OTBET, HE COOTBETCTBYIOLINI MOJTHOCTHIO TPEOOBAHUSIM KPUTEPHSI.

Ilepeuiit sman (nopozoeoii yposens)
3HATD (MOMHUTH ¥ TOHUMATh). CTYACHT IIOMHHT, IOHUMAET U MOXKET IPOJEMOHCTPUPOBATH
Coiep KaHUe B CTPYKTYPY AOKYMEHTAIIOHHOTO 00ECTIeYeHNsT YIIPABISHHS IEPCOHATIOM,;
rOCYAapCTBEHHOE PETYJINPOBAHHE B Cpepe JOKYMEHTALMOHHOTO 00eCTIeUueH s yIIPaBICHUS
MEPCOHANIOM; OpTaHU3auio paboThl CIyKObI IepcoHana;

Bonpoce! ass1 ycTHOro onpoca
Hcropus passutus nenonpousBoacTsa B Poccun
Oco0eHHOCTH OpTaHU3aIH COBPEMEHHOTO AeIONPON3BOACTRBA B PD
I'ocynapcTBeHHOE perynnpoBaHue Aea0npou3BoACTBa B PD
PexBU3UTHI TOKYMEHTOB, NpaBuia opopmieHus

bl
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TpeOoBaHust K COCTaBICHHUIO ¥ OOPMIICHHIO OPTaHU3ALIMOHHBIX JOKYMEHTOB
PacnopsauTenpHble TOKYMEHTBI

Cocrasnenue 1 opopmiieHHe TPYIOBOTO Or0BOpPa

Tpynosas aucuunnuna. [Ipasuna BHyTpeHHEro TPyAOBOIO PaCHOPSAAKA NPEAIPUSTUS
JIokyMeHTOOOO0POT 1O OOPMIICHUIO YBOJIBHEHHS PAOOTHUKOB

0. OcHOBHbIE TOKYMEHTHI MO [IEPCOHATY OpraHU3aLUU

=0 0N

KpuTtepun oneHUBAHHS YCTHOTO ONPOCA:

— pe3yJbTaT, COMIEP AN TTOJHBIN MPaBUIbHBIA OTBET, MOJHOCTBIO COOTBETCTBYIO LM
TpeboBaHUsIM KpuTepus (OTBET MOJHBIN U NMPABIIBLHBIA HA OCHOBAHUH M3YYEHHBIX TEOPHIA,
MaTepUaJl U3JI0KEH B OMPEACTICHHON JOrHYeCKON MOCIeI0BATENbHOCTH, JUTEPATYPHBIM
SI3BIKOM; OTBET CAMOCTOSATENbHBIN) —86-100% 0T MakcnMaabHOrO KosmuecTBo 6amios (100
6annoB),

— pe3yJbTaT, COJIEPKAIAN HEeTIOHBIN MPABUIbHBIN OTBET UJTH OTBET, COAEPKAIIUMN He
3HAYUTENTBHBIE HETOYHOCTH (OTBET NOCTATOYHO MOJTHBINA U MPABUIBHBIA HA OCHOBAHHUH
M3YUYEHHBIX MAaTEPHUAJIOB, MaTepUaJl U3JI0KEH B ONPEICIICHHON JTOTHYECKO
NOCJIEIOBATENILHOCTH, TPH 3TOM AOMYLICHBI IBE-TPH HECYLIeCTBEHHbIE OIIHOKN), 68-85% oT
MaKCHUMAJIbHOTO KOJIM4YECTBa OaJIoB,;

— Pe3yJbTaT, COAEPIKAIIMN HEMOJHbINA MPABUIbHBINA OTBET WK OTBET, COAEPIKALIUN
3HAYUTETBHBIE HETOYHOCTH (IIPU OTBETE MOMYyIIeHa CYIeCTBeHHAs OIINOKA, WJTH B OTBETE
conepskutcst 30-60% HeoOXOAUMBIX CBEIEHUM, OTBET HECBsI3HBIN) — 51-67 % OT MakCHUMaJIbHOTO
KOJIn4ecTBa 0ajljioB;

— pe3yJIbTaT, COeP KAIINi HEMOJIHbIN MPaBUIbHBINA OTBET (CTEMEHb MOJHOThI OTBETA —
meHee 30%), HenmpaBWIbHBIN OTBET (OTBET HE MO CYIIEeCTBY 3aIaHMsI) UM OTCYTCTBUE OTBETA,
T.€. OTBET, He COOTBETCTBYIOIIHIA MOJIHOCTHIO TPEOOBAHUSM KPUTEPHSI.

3agaun

3ananue 1. PazpaboraTh OnaHK JOKYMEHTA, yCTAHOBHUTD ITOJIS, HHTEPBAJ CTPOK
(MOArOTOBUTH CMIPABKY ¢ MecTa yueObl O TOM, YTO Bl siBlisieTeCh CTYAEHTOM Ha3BaHHOI'O BY3a;
MOATOTOBUTH CIPABKY ¢ MecTa pabOoThl, YKa3aTh 3aHUMAEMYIO JTOJUKHOCTD, C KAKOTO BPEMEHH
paloTaeT Ha MPEeANPUSITHN U KaKOBa MecsiuHast 3apaboTHas rutata paboTHHKA).

ITpu odopmieHnn cipaBok oOpamaTh BHUMAaHUE Ha MpaBiia OQOPMIIEHUS PEKBU3UTOB.

3ananne 2. CocTaBUTh JIFOOOH TOKYMEHT, YTOOBI OH 00J1aal pUAHIECKOn crioi. B
IOKYMEHTE yKa3aTh 00s13aTeJIbHbIe BOCEMb PEKBH3HTOB.

Konuio nokyMeHTa NpenocTaBuTh ISl IPOBEPKH MPENOAaBaTENHO.

3anmanwue 3. PazpaboraTe u opopMuTh Ha BEIOOP N1Ba JOKYMEHTA M3 IPYTIITBI
OpraHM3aLHOHHBIX TOKYyMeHTOB . O0OpaTuTh BHUMaHHE Ha OPOpMIIEHHE TUTYJIBHOIO JINCTA U
oopmiteHHst HEOOXOUMBIX PEKBU3UTOB.

3ananue 4. Pazpaborate 1 opopMUTh IIpUKa3 O IpueMe Ha padoTy COTPYAHHKA.
Paspabotartb u oopmMuTh pUKa3 O epeBoze padOTHUKA HA APYTYIO padoTy B TOH XKe
OpraHMU3aLHH.

[Ipu ohopmieHnn nprka3or oOpamaTh BHUMAaHUE Ha MPaBwia OQOPMIIEHUS] PEKBU3UTOB.

3anmanue 5. Ha ocHOBaHMM MTPOBEAEHHOTO aHANIN3a PA0OTHI KAAPOBBIX CITYKO
KOHKPETHBIX npeanpusitiii benroponckoii odnactu pa3padorars (1o BEIOOPY CTYACHTA)
IOJKHOCTHYIO MHCTPYKLIMIO OHOTO U3 COTPYAHUKOB CykObI. [Tpu oopmiieHnH 1OIKHOCTHOM
MHCTPYKLIHH BKJIIOUNTH 00s13aTeNbHbIE YeThIpe paszaena (00mme nojJoKeHnst; 00sS3aHHOCTH,
NpaBa;, OTBETCTBEHHOCTD).

3aganue 6. Pa3zpaboTarh nocnenoBaTebHOCTb OGQOPMIICHUST TOKYMEHTOB MTPU MIPHEME Ha
paboty. Yka3aTb 0COOEHHOCTH O(hOPMIIEHHUSI OCHOBHBIX M JIOTIOJTHUTEBHBIX TOKYyMEHTOB. B
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KaKuX ciydasx opopmiisieTcst aprodnorpadus U Ipyrue TONOJHUTENbHbIE JOKYMEHTHI?
[NocnenoBaTeabHOCTH OPOPMIICHHUS TOKYMEHTOB MIOKa3aTh CXeMaTHYECKH.

3anmanue 7. Pazpaborate u opopMuth OJaHK TPyAOBOTO AOroBOpa. B mokymMeHTe yka3aTh
00s13aTeNbHBIE PEKBU3HUTHI U IPABUIIBHO X OQOPMUTb.

Kpurepuu oueHnBaHus pemeHus 3a1a4

OLIEHKA «OTJIMYHOY»: OTBET Ha BOMPOCHI 3a7a4H J1aH npasBmiibHO. OOBbsiCHEHHE X0a €
pewenns nmogpoOHOe, MOCIE0BATENBHOE, TPAMOTHOE, C TEOPETUIECKMMH OOOCHOBAHUSIMU (B
TOM YHCJI€ U3 JIEKLIMOHHOTO KyPCa); OTBETHI Ha JIOTIOJIHUTENIbHBIE BOIIPOCHI BEPHBIE, YETKUE.

- OIICHKA «XOpPOLIOY»: OTBET Ha BOMPOCHI 3a/1a4H AaH MpaBuibHO. OObsICHEHUE Xoma eé
pewmenns moagpoOHOe, HO HENOCTATOYHO JIOTUYHOE, ¢ €MUHIYHBIMU OLIMOKAMH B JETAJISIX,
HEKOTOPBIMHU 3aTPyJHEHHSIMUA B TEOPETHUECKOM 0OOCHOBAHHH (B TOM YHUCIIE U3 JIEKLIHOHHOTO
MaTepHala); OTBEThl Ha JOMOJIHUTEIbHBIE BOIIPOCH BEPHBIC, HO HEOCTATOYHO YETKHE.

- OIICHKA «yJIOBJIETBOPUTENLHO» . OTBETHI Ha BOMPOCHI 3a/1a41 JaHbI TPABHIIBHO.
OO0mpsicHeHHE X0/1a €€ PELISHHsT HEIOCTaATOYHO MOJIHOE, HEMOCIE0BATENbHOE, C OIINOKaMH,
cnabbIM TEOpETHUECKUM 0OOCHOBAHHUEM (B TOM YHCIIE JIEKIIUOHHBIM MaTEPHAJIOM);, OTBETHI HA
JOTOJTHUTEIBHBIE BOIPOCHI HEAOCTATOUHO YETKHE, C OITUOKAMH B IETAJSX.

- OIICHKA «HEYIOBJIETBOPUTEIBLHOY. OTBETHI HA BOIIPOCHI 337144 JTaHbl HETPABUIIBHO.
OO0mpsicHeHHE X0/1a €€ peLIeHHs JaHO HETIOJIHOEe, HEMOCIeIOBATEebHOE, C TPYOBIMHU OIIMOKaMH,
0e3 TeopeTHIeCcKoro 0OOCHOBAHUS; OTBETHI Ha JOMOJHUTEIBHBIE BONPOCH! HETIPABUIIbHBIE
(oTCYTCTBYIOT).

TecToBble 3a0aHUA
1. TpeGoBanust Kk OPOPMICHHIO OPTaHU3ALMOHHO-PACTIOPSIIUTENbHOW JOKYMEHTALUU AJIST BCEX
OpTaHU3aLM HE3aBUCUMO OT XapaKTepa UX NesITETbHOCTH CONEPIKATCA:
a) sBI'OCT P 7.0.97-2016;
6) B TunoBol MHCTPYKIIUH 10 JEJONPOU3BOACTBY B MUHHUCTEPCTBAX M BeAOMCTBax Poccuiickoi
®enepauuy;
B) BI'OCT P 7.0.8-2013;
r) B [IpaBunax nenonpousBOACTBa B (henepalibHbIX OpraHax UCIOJHUTEIBHOH BIACTH.
2. HenpasunbHoe oopmierne aatel «mepsoe mMast 2017 rogay:
a) 01.05.2017,
0) 1 mas 2017 roxa,
B) 2017.05.01;
r) 01 mas 2017 r.
3. Ha GmaHkax Kakoro JOKyMEHTa HE YKa3bIBA€TCS HANMEHOBAHNE BU/IA IOKYMEHTA!
a) TpUKa3a,;
0) MOCTAaHOBJICHUS,
B) IIHCHMA,;
r) TmpoTokona?
4. KnroueBoe CJI0BO MOCTAHOBJICHHSI MULIETCS OT:
a) TIepBOrO JIMIA €IUHCTBEHHOTO YUCIIA,
0) mepBoOro JHIla MHOKECTBEHHOT'O YHCIIA,
B) TPETHETO JINLIA €NUHCTBEHHOTO YHCIIA;
') TPETHErO JINLA MHOXKECTBEHHOT'O YHCIIA.
5. Ha3oBuTe HOPMATHBHBIN aKT, KOTOPHIM CIIEAYET PYKOBOACTBOBATHCS KaApOBOMY PabOTHUKY
npu 0OPMIIEHUH U 3aITOTHEHUH TPYIOBOW KHUKKH:
a) BEIOMCTBEHHBIM HOPMATHBHBIM aKTOM,;
6) nocranoBnenueM IIpasurenscrea PD;

B) MHCTPYKLHUEH MO JeNONPOU3BOACTBY;
r) uHCTpyKUueit Munrpyna Poccun.
6. 3anmuch 00 YBOJIBHEHUH B TPYIOBON KHUXKKE:
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a) He HY’KAaeTCs B yIOCTOBEPEHUH T1€YATHIO;
0) ymocToBepsieTcst Me4aThio KaapOBOH CITYKOBI,
B) YAOCTOBEpPSIETCS MeUaThio paboTonaTes;
') YAOCTOBEPSIETCS OAMMUCHIO JODKHOCTHOTO JIMLIA, CAENIABIIErO 3aHiCh.
7. Ha3oBuTe HOPMATHBHBIM NPAaBOBOH AKT, C IMOMOIUBK) KOTOPOrO pPEryjupyercs MOpsAOK
paccMOTpeHus1 OOpaIleHNni IrPaskAaH B OPraHU3aLHH:
a) perjJaMeHTOM OpTraHU3alNH,
0) MHCTpPyKIMEH MO AeONMPOU3BOICTRY,
B) 3aKOHOM O MOPSIZIKE PACCMOTPEHUsT OOpaLleHNH TPaKAaH.
8. IlucbmeHHOEe oOpaleHne rpakIaHWHA, MOCTYMHBINEE B TOCYIAPCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYTIPAaBJICHUS MITH TOJUKHOCTHOMY JIMLLY, PACCMAaTPUBAETCS B TCUCHHUE!
a) 30 mHel co qHS perucTpaLumy;
0) 30 gHe#t ¢ MOMeHTa MOCTYIUICHNUS,
B) 33 mHe ¢ AaThl MOCTYIUICHUSI.
9. OOmwmii mopsioK OpOPMIIEHHUS] OPTraHU3ALMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB M COCTaB
PEKBU3UTOB JJISl BCEX OPTraHU3alMi YCTAHOBJICH:
a) DenepanbHbIM 3akOHOM «O0 nHpOpMaLNH, HHPOPMALTMOHHBIX TEXHOJIOTHAX U O 3aIIHUTE
uHpOpMaLUNY;
0) BEIOMCTBEHHON MHCTPYKLHUEH 1O IEJIONPOU3BOACTBY OPTraHHU3ALINH,
B) 'OCT P 7.0.97-2016; '
r) 3aKOHOM O TOKyMEHTAllHOHHOM O0€CTIeYeHNH YIIPABICHHUS,
o) 'OCT P 7.0.8-2013;
€) THIOBOH MHCTPYKLHUEH 1O NeNONPOU3BOACTBY B (peepaibHbIX OpraHax UCIIOIHUTEIbHON
BJTACTH.
10.PexoMeHaTeNbHBIN XapaKTep TOCYAaPCTBEHHBIX CTAHAAPTOB YCTAHOBJICH:
a) ®enepanbHbIM 3aKOHOM «O CTaHOAPTU3ALIUNY,
0) nocranoBnenueM IIpasurenscTea PD;
B) ['occrannaprom Poccuu;
r) 3aKOHOM O TEXHHUYECKOM PETYJIHPOBAHUH.
11.Ha3oBuTe TOKYMEHT, KOTOPBIH HE UMEET B CBOEH CTPYKType Ha3BaHMS BUAA JOKYMEHTA!
a) TPYAOBOH IOrOBOD;
0) mokyiagHast 3aIHCKa,
B) JI€JIOBOE MTUCHMO;
) pacnopspKEeHHe.
12 Kaxkas nenoast Oymara HAaYMHAETCS] C MECTOUMEHHS TIEPBOTO JIMIA:
a) TpUKas3;
0) 3asiByieHUE;
B) JIOBEPEHHOCT;
) pesrome.

Kpurepuu oieHUBaHUS TECTOBOIO 3aAHHUS:
TecToBble 3amaHus OLICHUBAIOTCS 1O ImKane: 1 0amt 3a mpaBbHBIN 0TBET, 0 OaIoB 3a
HeTpaBWIbHBINA 0TBET. UTOroBast olieHka 1o Tecty GOopMUpPYETCsl MyTeM CYMMHPOBAHUS
HaOpaHHBIX OAJJIOB U OTHECEHHUS MX K O0IIEeMy KOJIMYECTBY BOIPOCOB B 3a1aHUU. [IoMHOXUB
nonyueHHoe 3HadeHne Ha 100%, MOKHO MPUBECTU UTOTOBYIO OLIEHKY K TPAAULIMOHHOM
CIeIYIOIUM 00pa3oM:

IIpoueHT npaBHABHBIX 0TBeTOB OLeHKA

90 — 100% 12 6ann06 u/unu «OTIAIHOY
70-89% Om9 oo 11 6annos u/unu «xOpOIIO»
50-69% Om 6 008 6annos wunu «ynoOBIETBOPUTEIHHOY
meree 50 % Om 0 00 5 6annoe u/unu KHEyIOBIETBOPUTEIHLHOY
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Bmopoit sman (npoosunymplii yposens)

YMETD (npumeHsiTh, aHATH3UPOBATh, OLIEHUBATh, CHHTE3UPOBATh): YMETh MMPABUIIBHO
COCTaBHUTH U OQOPMUTH HEOOXOANMBIE JOKYMEHTHI ITPH ITpUeMe Ha paboTy; pa3padaTbiBaTh U
o(hopMIIATE yrIpaBIeHYECKHE TOKYMEHTBI, HCIIOJIb3yeMble CITy KOaMH MmepcoHaa,
pa3pabarbiBaTh 1 OGOPMIIATH TOKYMEHTBI, COCTABIISIEMBIE B ITPOLIECCE TPYAOBOH AEATEIBHOCTH
pabOTHUKOB.

Bonpoce! aas ycTHOro onpoca
bianku AOKYMEHTOB, BUJbI 6.]'IaHKOB
Dopmysp-oOpasewn OpraHU3aLuOHHO-PACTIOPSIIUTEIBHOTO TOKYMEHTa
IOpunuyeckas cuna 1oKymMeHTa
Tumnonorus AOKYMEHTOB
OO6ume TpeOoBaHUS K COCTABICHHUIO U OPOPMIICHHIO JOKYMEHTOB
Odopmienne TOKYMEHTOB IPH B3bICKAHUSX
OdopmieHne TOKYMEHTOB MPH MOOLIPEHHSIX
JlokyMeHTO0O0pOT 1o 0hOpMIICHHIO TiepeBoaa paboTHHKA Ha IPyryio padoTy
Bpewms otabixa. OdopmiieHne oTmycka
0. JIoKyMeHTOOOOPOT 1O OOPMIICHHIO OTITYCKOB

=0 XN BN~

KpuTtepun oueHUBAHHS YCTHOIO ONPOCA:

— pe3yJbTaT, COAEPIKAIIMM TTOJHBIN MPaBUIbHBIA OTBET, MOJHOCTHIO COOTBETCTBYIOIIUM
TpeOOBaHUSAM KpuUTepus (OTBET MOJHBIN U MPaBUIbHBIA HA OCHOBAHUH M3yUYE€HHBIX TEOPHI;
MaTepUall U3JI03KEH B OMPEACICHHON JOTMYeCKON MOCIEeI0BATENbHOCTH, JUTEPATYPHBIM
SI3BIKOM; OTBET CAMOCTOSATENbHBIN) —86-100% oT MakcuMaabHOrO KosmuecTBo 6amios (100
Oannos),

— pe3yJbTaT, COJIEPKAIUN HETIOHBIN MTPABUIbHBIN OTBET UJIH OTBET, COAEPKAIIUMN He
3HAYUTENIBHBIE HETOYHOCTH (OTBET OCTATOYHO MOJTHBINA U MPABUJIbHBIA HA OCHOBAHHUH
W3YUYEHHBIX MAaTEPHUAIOB, MaTEPUaJ U3JI0KEH B ONPEIEIEHHON JIOTUYECKON
MOCJIEIOBATEIbHOCTH, TPH 3TOM AOMYIIEHBI IBE-TPH HECYIIeCTBEHHbIE OINOKN), 68-85% oT
MaKCHUMAJIbHOTO KOJIM4YeCTBa OaJlIoB,;

— pe3yJbTaT, COMEPKAIHUM HETTOJHBIN MTPABUIILHBIN OTBET UJIM OTBET, COAECP KAIIUMA
3HAYUTETBHBIE HETOYHOCTH (IIPU OTBETE MOMYIIeHa CYIeCTBeHHAsI OIINOKa, WJIH B OTBETE
conepskutcst 30-60% HeoOXOOMMBIX CBEIEHUI, OTBET HECBSI3HBIN) — 51-67 % OT MakCHUMaJIbHOTO
KOJIM4ecTBa OajioB;

— pe3yJIbTaT, COMep KAIMil HEMOJIHBIN MPaBUIbHBIN OTBET (CTEMEHb MOJHOThI OTBETA —
meHee 30%), HenmpaBIWIbHBIN OTBET (OTBET HE MO CYIIECTBY 3aIaHMsI) U OTCYTCTBUE OTBETA,
T.€. OTBET, He COOTBETCTBYIOIIHIA MOJIHOCTHIO TPEOOBAHUSM KPUTEPHSI.

3agaun

3amanue 1. Pazpaborate 1 opopMuTh HHPOPMALMOHHO-CIIPABOYHBIE JOKYMEHTHI (
Tene(OHOrpaMMy, aKT, IPOTOKOJI, CIYKEOHYIO 3aIMUCKY U APYTHE JOKYMEHTHI 110 BBIOOPY
CTYICHTA).

IIpu opopmnennn HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB 00pamaTh BHUMaHUE Ha
npaBuiIa oQOpPMIIEHUST PEKBU3UTOB.

3aganue 2. Jlath onpeneneHne 1oKyMeHTo000poTa npeanpusitusi. Coenats aHaus3
OpraHu3aLMH JOKYMEHTO00OopoTa( Ha MpUMepe KOHKPETHOTO mpeanpusaTis benroponckoit
obmactn). IlpencraButh HHGOPMALHIO O MTOAPA3AEICHNN, KOTOPOE BBIMOJIHAET (PYHKIUH 10
JEJIONPOU3BOACTBY; €r0 YNCIEHHBIN COCTaB; 00pa3oBaHue, CTaXK PabOThI COTPYAHHUKOB,
BBIMOJIHSIEMbIE UMH (DYHKLIUH.

3anmaHue NpeACTaBUTh B BUE pedepaTa U 3aciIylaTh Ha MPAKTHIECKOM 3aHATHH.
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3ananue 3. Ha ocHOBaHMM KOHKPETHBIX npennpusatuii benropoxackoit obnactu cuenartb
aHasM3 KaapoBoil paboTsl (00s3aTENBHO YKa3aTh HANMEHOBAHUE CTPYKTYPHOTO TOAPA3SIICHHS,
OCYIIECTBJISIIOIIErO KaJpOBOe AeJIONPON3BOACTBO, YUCIEHHBIH COCTAB MOAPA3AeNIeHNs,
HANMEHOBaHHUE JTOJKHOCTEH,00pa3oBaHue, CTaK pabOThl M BHINOIHIEMbIE (PYHKIIUHN).

3agaHue mpeacTaBUTh B BUE pedepaTa U 3acayllaTh HA MPAKTUYECKOM 3aHATHH.

3aganue 4. Ha OCHOBaHMH AaHHBIX KOHKPETHOTO MPEANPUSATHS PEIOCTABUTD
uHpopmanno 0 OPMUPOBAHUH U XPAHEHHIO KAJPOBBIX JOKYMEHTOB.

HUHdpopmaliio npeaocTaBuTh B BUAE JOKJIAAA, 3aCIyLIATh Ha MPAKTHYECKOM 3aHSITHU
BBISIBUTb MOJIO)KUTEIbHbBIE U OTPHLIATENIbHbIE CTOPOHBI B JOPMHUPOBAHUN M XPAHEHUH KaIPOBOMH
JIOKYMEHTALH Ha MPEATPHUATHH.

3ananue 5. PazpaboTanHbie U 0OPMIICHHbIE JOKYMEHTBI IOALIMBAIOTCS B MANKY U
CHIAFOTCS TIPETIOABATENIO HA 3aUeTHON HeTee.

Kpurepuu oueHnBanus pemeHus 3a1a4

OLIEHKA «OTJIMYHOY»: OTBET Ha BOMPOCHI 3a7a4H J1aH npasmiibHO. OOBsiCHEHHE X0a €
peteHus ogpoOHOe, MOCIEN0BATEIbHOE, IPAMOTHOE, C TEOPETUIECKUMU 0O0OOCHOBAHHUAMHU (B
TOM YHCJI€ U3 JIEKLIMOHHOTO Kypca); OTBETHI Ha JIOTIOIHUTENbHBIE BOTIPOCH BEPHBIE, UETKHE.

- OIICHKA «XOPOLIOY»: OTBET Ha BOIMPOCHI 3a/1a4H AaH MpaBuibHO. OObsICHEHUE Xoza eé
pewmenns mogpoOHOe, HO HENOCTATOYHO JIOTUYHOE, C €MUHIYHBIMU OLIMOKAMH B JETAJISIX,
HEKOTOPBIMHU 3aTPyIHEHISIMUA B TEOPETUIECKOM OOOCHOBAHUH (B TOM YHCIIE U3 JIEKLIMOHHOTO
MaTepHaia); OTBEThl Ha JOTIOJHUTEIbHBIE BOIIPOCH BEPHBIE, HO HEOCTATOYHO YETKHE.

- OIICHKA «yJIOBJIETBOPUTENLHO» . OTBETHI Ha BOMPOCHI 3a/1a41 AaHbI MTPABHIIBHO.
OOpsicHeHne X0/1a ee pellIeHns] HeAOCTaTOYHO MTOJHOE, HEeTIOCIEeN0BATeIbHOE, C OIINOKaMH,
cnabbIM TEOPETHUECKIM 0OOCHOBAHHEM (B TOM YHCIIE JIEKIIUOHHBIM MAaTE€PHAJIOM); OTBETHI HA
JOTIOJTHUTEBHBIE BOIPOCHI HEAOCTATOUYHO YETKHE, C OIIUOKAMH B IETAJISX.

- OIICHKA «HEYIOBJIETBOPUTEIBLHOY. OTBETHI HA BOIIPOCHI 33744 JTaHbI HETPABUIIBHO.
OO0mpsicHeHHE X0/1a €€ PeIleHHsI JaHO HETIOJIHOEe, HEMOCIIeI0BATEIbHOE, C TPYOBIMH OIINOKaMH,
0e3 TeopeTHIecKoro 0OOCHOBAHUS; OTBETHI Ha JOMOJHUTEIbHBIE BONPOCH HETIPABUIIbHBIE
(oTCyTCTBYIOT).

TecToBbI€ 3a3aHUA
1.  FOpupuueckas cuia JOKyMeHTa 00eCTeunBaeTCs:

a) HaM4YueM Ha OnaHke m3obpakeHus ['ocynapcreennoro repba Poccun,
0) KOMIIETeHIIMeN U3/1aBLIEro ero OpraHa,
B) HaJIU4IueM rpuda yTBepKIeHHS,
r) HAJTMYHUEM OTMETKU 00 UCTIOTHEHUH JJOKYMEHTA.

2. HawumeHoBaHUE BHIA TOKYMEHTA, COCTABJIEHHOTO WJIM H3aHHOTO OpraHU3aluex,
TOJKHO OBITH OMpenesieHo:

a) IOJDKHOCTHOM MHCTPYKLMEH,
0) MOJIO’KeHHEM 00 opraHu3anuu (yCTaBOM),
B) MIPOTOKOJIOM,;
r) UHCTPYKLHUEHN MO AeJONPON3BOACTBY.
3. B cmpaBouHble gaHHbIe 00 OPraHU3aLUHU HE BKIIFOYASTCS:
a) MOYTOBBIN asipec;
0) HOMep TeniehoHa,
B) OaHKOBCKHUH CUET;
r) HaMMEHOBAHUE BBIIIECTOSILIECH OPraHH3aLHH.

4. HenpaBuibHOe odopmieHre AaThl «aeBsitoe Mas 2017 rogay:
a) 9 mas 2017 roga;
0) 2017.05.09;
B) 09 mas 2017 r,;
r) 09.05.2017.
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5. Tlopsimokx oopMIIEHHS NAThl B PEKBU3UTAX JOKYMEHTA ONPEnesieTCs:

a) nocraHosieHueM [Ipasurenscrsa PO,
0) I'oCT,

B) pacnopsxernueM IIpesunenra PO,

r) UHCTPYKLHEHN MO AeJONPON3BOICTBY.

6.  JIOJDKHOCTB JIUIIA, KOTOPOMY aJIpeCOBaH JOKYMEHT, YKa3bIBAIOT:
a) B UMEHUTENIbHOM MaJIeXe;
0) JATEIbHOM MaJIexKe;
B) POIUTENBHOM MaJexe.

7. Ha3oBUTE PEKBU3UT TOKYMEHTA, B KOTOPOM CHauaja yKa3blBaeTcs (paMIlIus, 3aTeM
WHHULAAJIBL

a) PE30ITIOLINS;

0) MOJITHUCH;

B) aapecar:

r) TEKCT.

8. OTMeThTe ampecaTra, HAMMEHOBAHHE KOTOPOTO OCYIIECTBIISIETCS] B UMEHHUTENIHOM IMaIeKe:
a) (du3HUeckoe JInILo;

0) TOJKHOCTHOE JIHIIO;

B) HaMMEHOBAaHWE OPTaHU3AIHH;

r) CTPYKTYPHOE MOApa3AeeHNne OpraHu3aliu.

9. B kakoM 13 Ha3BaHUI JOMYyIIeHA OMUOKA B UCTIOJb30BAHUHN MPOMUCHON WM CTPOYHON
OYKBBI:

a) MoOCKOBCKHIT XUMUYECKHI JTULICH,

0) Mockosckas mkona Ne 1307;

B) MoOCKOBCKH FOCYAapCTBEHHBIN NEAarornieCKuil Y HUBEPCUTET,
r) I'ocynapcreennas Opyskelinas najara Mockosckoro Kpemis?
10. Kakas u3 nmpuBeneHHbIX (HaMIITHI He CKIOHSIETCS:

a) Komnonraii,

0) Kapa-Myp3a;

B)  Kykypys;

r) IInesako?

11. Beibepure npaBUIbHBIA BAPHAHT 3aKIIOUUTENEHON (POPMYJIBI BEXKIMBOCTH B AEJIOBOM
MUCHEME!

a) C yBakeHHeM,;

0) C BocxwIneHuEM,

B) Bcerna Bai;

r) C BbICOYANIINM NOYTEHUEM.

12. Or™merbTe ommdouHOe 0 OpMIICHUE IAThI:

a) 2017.06.05.;

0) 11.02.14

B) 02 utons 2017 r;

r) 15.10.2017.

Kputepun oueHuBaHHS TECTOBOIO 3aJaHHS:

TecToBble 3amaHus OLICHUBAIOTCS 1O ImKane: 1 0at 3a mpaBmbHBIN 0TBET, 0 OaIoB 3a
HeTpaBWIbHBINA 0TBET. UTOroBast olieHka 1o Tecty GOpMUpyeTCsl MyTeM CYMMHPOBAHUS
HaOpaHHBIX OAJJIOB U OTHECEHHUS HX K O0IIEeMy KOJIMYECTBY BOIPOCOB B 3a1aHUU. [IoMHOXUB
nonyueHHoe 3HaueHne Ha 100%, MOKHO MPUBECTU UTOTOBYIO OLIEHKY K TPAAULIMOHHOM
CIeIYIOIUM 00pa3oM:

IIpouent npaBujibHbIX 0TBEeTOB OQLIeHKA
90 — 100% 12 6amioe uw/uii «OTIAYHO»
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70-89% Om 9 0o 11 6annos u/unu «XxOpOIIO»
50-69% Om 6 008 6annos w/unu «ynoOBIETBOPUTEIHHOY
meree 50 % Om 0 00 5 6annoe u/unu «KHEyIOBIETBOPUTEIHLHOY

Tpemuit 3man (6vicoxkuii yposens)

BJIAJAETD cnenmanbHONM TEPMUHOJIOTHEN U JICKCUKON CIIEHUATbHOCTH, BJIaIeTh HABBIKAMU
BEJICHUS] OCHOBHBIX TOKYMEHTOB 1O MEPCOHATY OpTaHu3anny; (OPMUPOBAHUEM U XPaHEHUEM
KaJPOBBIX JOKYMEHTOB.

Bonpoce! aus1 ycTHOro onpoca
Opranuzanust JOKyMEeHTO000pOTa Ha NMPEIIPUATHH
OcobeHHOCTH OpraHu3ay KaJpoBOro AEJONPOU3BOICTBA HA PEANPUSITHA
OpranuzaunoHHbIe (OPMBI OCYIIECTBICHHS KaPOBOH pabOThI HA MPENIIPUATHH
[Tonoxxenue o ciyx0e mepcoHana
Opranuzauus Tpyaa ciaykObl mepcoHana
Benenue u yuer TpydOBBIX KHUXKEK
@opMUPOBaAHNE U XPAHEHUE KaAPOBOU TOKYMEHTALUU
CocraBrieHne HOMEHKJIATYPHI €T
. Bunpl HOMeHKIaTyphbl aen
0.Ilepenava nen Ha apXUBHOE XPaHEHUE

= 00NN R W =

KpuTtepun oneHHBAHHS YCTHOTO ONPOCA:

— pe3yJbTaT, COJIEPKAIHN TTOJHBIN MPaBUNIbHBINA OTBET, TTOJHOCTHI) COOTBETCTBYIOITHM
TpeOoBaHUAM KpUTepus (OTBET MOJHBIN M MPAaBUIbHBINA HA OCHOBAHMH M3yYE€HHBIX TEOPHIA;
MaTepUall U3JI03KEH B OMPEACICHHON JOTMYeCKON MOCIEeI0BATENbHOCTH, JUTEPATYPHBIM
SI3BIKOM; OTBET CAMOCTOSATENbHBIN) —86-100% oT MakcuManabpHOrO KosmuecTBo 6amios (100
Oannos),

— pe3yJbTaT, COJIEPKAIUN HETIOHbBIN MTPABUIbHBIN OTBET UJTH OTBET, COACPKAIIUMN He
3HAYUTETbHBIE HETOYHOCTH (OTBET NOCTATOYHO MOJTHBIN U MPABUJIbHBIA HA OCHOBAHHH
M3YUYEHHBIX MAaTEPHUAJIOB, MaTepUaJl U3JI0KEH B ONPENEICHHON JIOTHYECKON
MOCJIEIOBATEIbHOCTH, TPH 3TOM AOMYIIECHBI IBE-TPH HECYIIeCTBEHHbIE OIINOKN), 68-85% oT
MaKCHUMAJIbHOTO KOJIM4YeCTBa OaJlIoB,;

— pe3yJbTaT, COMEPKAIHUM HETTOJHBIN MTPABUIILHBIN OTBET UJIM OTBET, COAECP KAIIUMA
3HAYUTETBHBIE HETOYHOCTH (IIPU OTBETE MOMYIIeHA CYyIeCTBeHHAS OIINOKA, WJTH B OTBETE
conepskutcst 30-60% HeoOXOOMMBIX CBEIEHUI, OTBET HECBSI3HBIN) — 51-67 % OT MakCHUMaJIbHOTO
KOJIn4ecTBa OajljioB;

— pe3yJIbTaT, COMeP KAINil HEMOJIHBIN MPaBUIbHBIN OTBET (CTEMEHb MOJHOThI OTBETA —
meHee 30%), HenmpaBWIbHBIN OTBET (OTBET HE MO CYIIEeCTBY 3a/IaHMsI) UJIH OTCYTCTBUE OTBETA,
T.€. OTBET, He COOTBETCTBYIOIIHIA MOJIHOCTHIO TPEOOBAHUSM KPUTEPHSI.

3agaun

3amanne 1. Ha ocHOBaHMM MTPOBEAECHHOTO aHAIN3a PabOTHI CITyKOBI IIEpCOHaNa
(xampoBoii ciyx0b1) pazpaborars [lonoxkeHue o cirykOe nepconana, BKJIOYHB OCHOBHBIC
pasnensl TaHHOTO TOKYMEHTA.

IIpu opopmieHNH JaHHOTO JOKYMEHTa OOPaTUTh BHUMaHHE Ha OOpMIICHHE
TUTYJIBHOTO JIUCTA JOKYMEHTA, 00513aTeNbHO 0pOPMUTH PeKBU3UT «I pud yTBEp KOSHUS» U
apyrue 00s3aTeIbHbIe PEKBU3UTHL

3anmanue 2. Tpynosas aucuurmHa. PaccMoTpeTs npaBuiia BHYTPEHHETO TPYAOBOTO
pacropsiika KOHKPETHOTO MPEANPUATHS, BBIICIUTh BUABI IIOOLIPEHHH U B3bICKAHUH,
NPUMEHSIEMbIX Ha TPEINPUSTHH.
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Pazpabotarh 1 0opMuUTh JOKYMEHTHI NPH MOOIIPEHNH paboTHHKA (pa3paboTarh
NPEACTaBIICHNUE).

Paspabotarb 1 0OpMHUTb JOKYMEHTHI ITPU B3bICKaHUAX paboTHHKA (pazpadoTaTh
OOBSICHUTENbHYIO U TOKJIAJHYIO 3aITUCKH, COCTABUTH MPHKA3 O HAJIOKEHUH AUCLUIUTMHAPHOTO
B3BICKAHUSA).

Paspabotannble u 0pOpMIIEHHBIE TOKYMEHTHI IPEAOCTABUTD MPENOJABATEIIO HA
MIPOBEPKY.

3ananue 3.I1oaroToBUTH TOKYMEHTOOOOPOT MO OPOPMIIEHHIO OTITyCKOB (pa3padoTaTs u
oopMuTh rpaduk OTIYCKOB, 3asBJICHNE O PEAOCTABIEHUH OTITyCKa (Y4eOHOro, 1o yXoay 3a
pebenkom u nip.). PaspaboranHbie 1 0ohOpMIIEHHBIE JOKYMEHTBI MPEIOCTABUTH MPEMOIABATENIO
111 IPOBEPKHL.

3ananue 4. JlokyMeHTO000pOT 1O OPOPMIICHHIO CITyKeOHBIX KOMaHIUPOBOK. Ha
OCHOBAHUH MPENOCTABICHHBIX KOMHI OJJAHKOB OPOPMUTH JOKYMEHTBI AJIs1 KOMAHAUPOBKH.

3amanue 5. 3anogHUTH OJIAaHK JIMYHOHN KapTouku padoTHuka. OOpaTUTh BHUMAaHUE HA
oopmieHre PEKBU3UTOB 1O KAKAOMY MYHKTY KapTOUYKH.

IIpenocraButh HHGPOPMALHIO O MPaBHIIaX OPOPMIICHHS U BEIEHUS JINUHBIX 1€
pabOTHUKOB.

3anmanne 6. Ha ocHOBaHMM MPOBEIEHHOTO aHAJIN3A AEATENIbHOCTH KaIPOBBIX CITYKO
npennpusituii benropoackoit obmacty, mpeaocTaBuTh HHPOPMAIUIO O BEICHUH, yUeTe U
XPaHEHHIO TPYIOBBIX KHIDKEK. BBIABUTDH MOJOXKHUTENBHBIE U OTPULIATENIbHBIE CTOPOHBI B
BE/ICHUH, yUeTe U XPAHEHUHU TPYAOBBIX KHH)KEK Ha MPENTPHUSITHH.

Kpurepuu ouennBanus pemeHus 3a1a4

OLIEHKA «OTJIMYHOY». OTBET Ha BOMPOCHI 3371a4H AaH npaBuibHO. OObsACHEHHE X0o/a eé
peteHus ogpoOHOe, MOCIEN0BATEIbHOE, IPAMOTHOE, C TEOPETUIECKUMH 0O0OOCHOBAaHHUAMHU (B
TOM YHCJIE€ U3 JEKLIMOHHOTO KypCa); OTBETHI Ha JJOTIOJIHUTEIbHBIE BOITPOCH! BEPHBIE, UETKHE.

- OIICHKA «XOPOLIOY»: OTBET Ha BOIMPOCHI 3a/1a4H AaH nmpaBmwibHO. OOBsICHEHNE X0/1a €€
pewenns moapoOHOe, HO HEMOCTATOYHO JIOTUYHOE, C €UHIYHBIMU OLIMOKAMH B JETAJISIX,
HEKOTOPBIMHU 3aTPyJHEHISIMUA B TEOPETHUECKOM 0OOCHOBAHHH (B TOM YHUCIIE U3 JIEKLIHOHHOTO
MaTepuaia); OTBEThl Ha JOTIOJIHUTEIbHBIE BOIIPOCH BEPHBIE, HO HEOCTATOYHO YETKHE.

- OIICHKA «yJIOBJIETBOPUTENLHO» . OTBETHI Ha BOMPOCHI 3a/1a41 JaHbI MTPABHIIBHO.
OOpsicHeHne X0/a ee pelIeHNs] HeAOCTaTOYHO MOJIHOE, HeTIOCIE0BATEeNbHOE, C OIINOKaMH,
cnabbIM TEOPETHUECKIM 0OOCHOBAHHUEM (B TOM YHCIIE JIEKIIUOHHBIM MaTE€PHAJIOM);, OTBETHI HA
TOTOJHUTEIBHBIE BOIPOCH! HEJOCTATOUYHO YETKHE, C OIIUOKAMH B JETAJISIX.

- OIICHKA «HEYIOBJIETBOPUTEIBLHOY. OTBETHI HA BOIIPOCHI 337144 JTaHbl HETPABUIIBHO.
OO0mpsicHeHHE X0/1a €€ PeLIeHHs JaHO HETIOJIHOEe, HEMOCIeIOBAaTEIbHOE, C TPYOBIMH OIINOKaMH,
6e3 TeopeTHIeCcKoro 0OOCHOBAHUS; OTBETHI HA JOMOJHUTEIbHBIE BOITPOCHI HETIPABHIIbHBIC
(oTCYTCTBYIOT).

TecToBbI€ 3aaHUA

1. PexBu3uT «3arojioBOK K TEKCTY» HE UCIIOJB3YETCsI:

a) B [IPHUKAa3ax;

0) MOCTAHOBJICHHUSIX

B) COIPOBOIUTENbHBIX ITHCHMAX;

r) pacCTOpsKEHUSX.

2. ITepeueHp 00s13aTENBHBIX CBENEHUI O TOKYMEHTAX, HCIOJB3yEMbIX B CHCTEMAX

3JIEKTPOHHOTO IOKYMEHTO000pOTa (penepanbHbIX OPraHOB UCTIONHUTEIBHON BIIACTH, ONPEIENIEH:
a) THUIOBOI MHCTPYKLMEH MO AETOMPOU3BOACTBY B (heepalbHbIX OpraHax MCIOJHUTEIbHON
BJIACTH,
6) ®enepanbHbIM 3aKOHOM «O TOKYMEHTALIMOHHOM 00€CIIEUeHUH yIIPaBICHYECKON
IEATEIbHOCTIY,
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B) mnocraHosieHneM lIpaBurtenscTBa P® «O06 yrBep:kaennn [Ipa—Bun nexonpon3BoaCTBa B
(benepanbHBIX OpraHax UCTIOJHUTENBHOMN BIACTHY,

I) TMOJIOKEHHEM O CHCTEME MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO JOKYMEHTOO00POTA.
3. OpraanzaropoM MeXBEJOMCTBEHHOTO 3JIEKTPOHHOTO TOKYMEHTOO0OPOTA SIBJISIETCSI:

a) ®PenepanbHas ciyx0a oxpaHsl PD;

6) Anmuanctpauus [Ipesunenra PO;

B) Amnmnapar [IpaBurenscrsa PD;

r) I'maBHOe ympaBneHue cnenuagbHbIX porpamm Ilpesunenra PO.
4. CepTudukar kiro4a 3JeKTPOHHOM U(POBOH MOAMUCH HE BKIIIOYALT!

a) PErucTpaMOHHBIA HOMep cepTH(HKaTa KIF04a MOAHCH;

0) cpok meiicTBHs cepTu(dUKaATA KITIOYA MOIIUCH,

B) CBEICHHUS O BIaJeNblie CepTU(HKATA KIFOYA OIMHCH;

I) OTKPBITHIH KJIFOY 3JIEKTPOHHON LIU(PPOBON MOAIHNCH,

1) 3aKpPBITBIN KJIFOY 3JIEKTPOHHOHN LU(POBOH MOAIHCH;

€) CBeIeHHUs 00 YAOCTOBEPSIOIIEM LIEHTpPE, BBIAABIIEM CepTU(UKAT KIFOUa MOATIHCH;

) CBEIEHHs 00 YCIOBHUSAX NMPHU3HAHUS FOPUIMUECKOTO 3HAYECHHUS 3JIEKTPOHHOTO JOKYMEHTA C
3JIEKTPOHHON LIU(PPOBON MOAMHCHIO.
5. Meranannabie — 3TO:

a) 00s3aTeNbHBII KOMIIOHEHT PErUCTPALIMIOHHON KapThl JOKYMEHTA,

0) OnHa M3 COCTABISIOIINX 3JIEKTPOHHOHN LU(POBO MOAHCH;

B) uaeHTH(UKATOP HHPOPMAIIOHHOTO Pecypca, MO3BOJSIIOIUN YIPABISTh UM,
OCYILIECTBIISATh MIOUCK M XPAaHEHHE,

I) JaHHbIE, ONMPENEeNAOINE OPUANUECKYIO CHITY SJIEKTPOHHOTO JOKYMEHTA.
6. Kakoe 13 npemiokeHuit oprIHaIbHO-IEI0BOH PeYr HE HYKIAeTCsl B CTHIINCTHYECKON
npaske?
a) B Hamem TpyZ10BOM KOJUIEKTHBE HAMETHIIMCH CEPhE3HbIC TIOABHKKH B padoTe.

0) CrpourtenbHast OpraHu3alys HE CMOIJIAa B CPOK OCYIIECTBUTH JOCTPOI MPENIpUsATHS.
B) D¢ dexTuBHOCTD peKMMa SJKOHOMHH BO MHOTOM 3aBHCHT OT TOT'O, HACKOJIBKO
OrPaHUYUBAIOTCS (PUHAHCOBBIE PACXOBL.

r) B nepBblil 1eHb KOH(pEPEHIINHN BBICTYITHIIN CEMEPO ENyTaTOB, U3 HUX JIBOE
poheccopoB.

7. Haiinmute npeayioskeHue ¢ JIEKCHIeCKOH OIIMOKOI.

a) JlabopaHTy ObLT IPEAOCTABIIEH OTIYCK 0€3 COXpaHEHHs COAEePIKaAHUSI.

0) B obcyxnennu mpoekTa MpUHsUT y4acTHe 3aBEAYIOMUH Kadeapoi COLMOIIOTHH.

B) CTpouTensCTBO OCYIIECTBISUIOCH MO TATPOHAXKEM IryOepHaTopa.

r) CornacHo pacropsKeHUIO PYKOBOJCTBA CPOK NMPEACTABICHUS OTYETA HCTEKAET IIEPBOTO
nexaopsi.

8. Bribepute rpaMMaTUYeCKH BEPHBII BAPHAHT NMPOU3HOLIECHHUS 1aThL

a) CTpoutenbCcTBO 3TOro 00BEKTa 3aIIAHUPOBAHO HA JIBYX THICSIUN AEBATHINA TOJ.

0) K nymkuHCKOMY F0OMIICIO IBYX THICSY AECATOrO TOAa HaJO HAYMHATH TOTOBUTHCS YIKE
ceiyac.

B) B nByxTBICSIMHOM roay OBUIO MPUHSTO MPABHIBHOE PEIEHUE.

r) JIByX ThICSI4a BOCBMOU I'OA 3aBEPLIMIICS ONPEAECICHHBIMH YCIIEXaMU B SKOHOMUKE.

9. OT™MeThTe BepHOE yHOTpeOIeHHe JeenpUIacTHOrO 000poTa:

a) paccMoTpeB (PYHKIIMOHAIbHBIE XaPAKTEPUCTUKH CTPYKTYP MYHULHUITAINTETA,
NpesaraeTcs CleayoLee. ..

0) cnenas padoTy, HeOOXOIMMO COOOIIUTE O Pe3yJIbTaTaX;
B) MBI OKa3aJIMCh B 3aTPYAHUTECIIbHOM IMMOJIOKCHW U, BbITTOJIHAA Bam 3aKas,
r) BBINOJHsA Bain 3aka3, Mbl monajiu B 3aTPYAHUTENbHOE MOJIOKEHHE.

10. Hafinure npennoxxeHne 6e3 rpaMMaTHYeCKON OLTHOKH.
a)  I'maBa agMUHHCTpalu pacrpenessieT U yIpaBisieT UMYLIeCTBOM U (PHHAHCAMHL.
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6)  Pedopma Benercs nmpu OMHOBPEMEHHOM COCYIECTBOBAHUHN CTAPBIX U HOBBIX CTPYKTYP

yTIPaBJICHUS.
B) CMupHOBa — OIIMH U3 OMBITHEHIIINX PYKOBOAUTENEH OOIACTH.
r) BonbIMHCTBO Y4aCTHUKOB KOH(pEPEHIIH IOJIOCOBAIO IPOTHUB.

11. OTMmeTbTe NpensIOkKeHUe, B KOTOPOM HE HapyLIEeH MOPsIIOK CJOB.

a) Ha BTopoii kBapTan 2008 rona He3aBepIIeHHBIH 00BEM pabOT MO H3TOTOBICHUIO
OTBITHOTO 00pasLia MePeHOCUTCs] HA OCHOBAHHUH NHCbMA 3aKa3YHKa.

6)  Crnoxwusasics cutyauus B Poccun npusena k 00pa3oBaHHIO HOBBIX SKOHOMHUYECKUX
OTHOLIEHUH.

B) JesarenbHOCTh apOUTPaKHOTO Ccya obecreunBaeT anmnapar apOUTpakHOTO Cy/a.

r) Jns onpeneneHus poHAA OIJIAThI B KOHIIE MOa YTOUHSIOTCS] PACLIEHKH HA TIPOIYKIIHIO.
12. OT™MeTbTe, KaKoe CIIOBOCOUETAHNE HE yIIOTPeOIIsieTCs B IETOBOM peyn:

a) UCTIOJTHUTENIbCKASI BJIACTD;

0) MPEICTABUTENBCKIE PACXOIBI,
B) KapAUHAJIBHBIN BOIPOC;
r) KOMaH/IMPOBAHHBIN CIIEIIHAJIHCT.

Kputepunu oueHUBaHHS TECTOBOIO 3aJaHHS:

TecToBble 3amaHus OIICHUBAIOTCS MO IKane: 1 0at 3a mpaBbHBIN OTBET, 0 0aIoB 3a
HeTpaBWJIbHBINA OTBET. UTOroBas oLeHka no Tecty GOpMHUPYETCs IIyTEM Cy MMHPOBAHUS
HaOpaHHBIX OAJIOB U OTHECEHHUS X K OOIIEMy KOJIMYECTBY BONPOCOB B 3a1aHuU. [ToMHOXUB
nonyueHHoe 3HadeHne Ha 100%, MOKHO MPUBECTU UTOTOBYIO OLIEHKY K TPAAULIMOHHOM
CIeIYIOIUM 00pa3oM:

IIpoueHT npaBUABHBIX 0TBeTOB OLeHKA

90 - 100% 12 6annoé w/unu «OTIUIHON

70-89% Om9 0o 11 6annos u/unu «xOpoIo»

50-69% Om 6 008 6annos wunu «ynoOBIETBOPUTEIHHOY
meree 50 % Om 0 00 5 6annoe u/unu KHEyIOBIETBOPUTEIHLHOY

TecToBbIE 3aJaHUA JI UTOT0OBOIro TCCTUPOBAHHUSA

1. TpebGoBanust K 0OGOPMIIEHHIO OPTaHU3ALMOHHO-PACTIOPSIINTENbHOW JOKYMEHTALIMH IS BCEX
OpraHM3aLMi He3aBUCUMO OT XapakTepa UX AeSATeIbHOCTU COAEPKaTCs:

a) BI'OCT P 7.0.97-2016;

0) B THUIMOBOIN MHCTPYKLHH MO AEIONPOU3BOACTBY B MUHUCTEPCTBAX U BEIOMCTBAX
Poccutickoin @eaepanuu;

B) BI'OCT P 7.0.8-2013;

r) B [IpaBuiax nenonpon3BoACTBa B (peepallbHbIX OpraHax UCIOJHUTEIbHON BIACTH.
2. HempasuibHOe odopmiieHre natel «meproe mast 2017 ronay:

a) 01.05.2017,

0) 1 mas 2017 roga;

B) 2017.05.01;

r) 01 mas 2017 r.

3. Ha GmaHkax Kakoro JOKyMEHTa HE YKa3bIBaeTCs HAMMEHOBAHHE BUA JOKYMEHTA:

a) NPUKa3a;

0) MOCTAHOBJICHUS,

B) MUCHMA,

r) poTOKOJa?

4 KnroueBoe CI0BO MOCTAHOBJICHUS TULIETCS OT:
a) MePBOrO JIMLA €TUHCTBEHHOTO YHCa,

0) NIEPBOTO JIUIA MHOXKECTBEHHOT'O YHCIIA;
B) TPETHEro JIULA EAMHCTBEHHOTO YUCIA;
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r) TPETHEro JIMLA MHOXECTBEHHOIO YUCIA.
5.Ha3oBHuTE HOPMATUBHBIN aKT, KOTOPBIM CIEIYET PYKOBOACTBOBATHCS KaAPOBOMY PabOTHUKY
npu 0OPMIIEHUH H 3aITOTHEHUH TPYIOBOH KHUKKH:

a) BEIOMCTBEHHBIM HOPMATHUBHBIM aKTOM,;

0) nocraHosieHueM [Ipasutenscra PO,

B) UHCTPYKLHUEHN O AeNONPOU3BOACTBY;,

r) uHCTpykuuen Muntpyna Poccun.

6.3amuch 00 YBOJIbBHEHUH B TPYIOBOH KHUKKE!

a) HE HY)KIAeTCs B YAOCTOBEPEHUH NEYATHIO,

0) YIOCTOBEPSIETCS MIEUAThIO KaIPOBOU CITyKOBI,

B) yIIOCTOBEPSETCS MmevaTbio padoronarens,

r) yIIOCTOBEPSIETCSI MOAMUCHIO TOJDKHOCTHOTO JIMIIA, CIETABIIETO 3aIHCh.

7. Ha30oBuTE HOPMATUBHBIN PABOBOM aKT, C MOMOIIBIO KOTOPOTO PETyJIHPYETCs MOPSAA0K
paccMOTpeHus1 OOpaIleHni rpaskAaH B OpraHU3aLHH:

a) perjiaMeHTOM OpPTaHU3ALNH;
0) UHCTPYKLHUEHN MO AeNONPOU3BOACTBY,
B) 3aKOHOM O MOPSIAKE PACCMOTPEHHsI OOpAIEHHH rPakaaH.

8.IlncbMeHHOE oOpaleHne rpakiaHuHa, MOCTYINBIIEe B TOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYTIPABJICHUS MK TOJUKHOCTHOMY JIMLLY, PACCMAaTPUBAETCS B TCUCHHUE!

a) 30 nHeil co IHS perucTpanuy,

0) 30 aHell ¢ MOMEHTA MOCTYIJIEHUS,

B) 33 nHel ¢ maThl NOCTYIICHUS.

9.00wmuit mopsnok opopMIIEHHS OPraHU3aALMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB U COCTaB
PEKBU3UTOB /ISl BCEX OPraHU3alMid YCTAHOBJIEH:

a) DenepanbHbIM 3ak0HOM «O0 HHGOPMALINH, HHPOPMALIMOHHBIX TEXHOJIOTHAX U O 3aLIUTE
uHpOpMaLUNY;

0) BEJIOMCTBEHHOW MHCTPYKIMEH 110 IEJIONPON3BOICTBY OPTaHU3ALHH;

B) I'OCT P 7.0.97-2016; '

r) 3aKOHOM O JOKYMEHTALIMOHHOM O0€CTIeUeHNH yIIPaBJICHUS,

) I'OCT P 7.0.8-2013;

e) TUTMOBOH MHCTPYKIMEH MO AETOMPOU3BOACTBY B (heAepabHBIX OpraHax MCIOIHUTEIbHON
BJIACTH.

10.PexomMenaaTenbHbIN XapakTep roCyJapCTBEHHBIX CTAHIAPTOB YCTAHOBJIEH:!

a) ®enepanbHbiM 3ak0HOM «O CTaHAAPTU3ALUNY,

0) nocraHosneHueM [Ipasurenscrsa PO,

B) I'occranpaprom Poccuy,

r) 3aKOHOM O TEXHUYECKOM PEryJINPOBAHHH.

11.IlepeueHb TUIIOBBIX YIIPABIEHYECKUX TOKYMEHTOB, 00Pa3yOIUXCs B IEATEIbHOCTH
OpraHu3alMi, ¢ YKa3aHUEM CPOKOB XPaHEHUs YTBEPKICH:

a) pykoBomuteneMm PenepanbHON apXUBHOH CITyKOBL;
0) MHUHHCTPOM KYJIBTYPBI U MaCCOBBIX KOMMYHUKaLnii PD;
B) MuHHUCTEPCTBOM 3IPABOOXPAHEHHS] M COLMATIBHOTO pa3BuTus P@;

r) I'OCT P 7.0.8-2013.
12 PexBU3UTHI aipeca Ha MOYTOBBIX OTIIPABJICHHUAX M OJIAHKAX MOYTOBBIX MEPEBOAOB MUINYTCS B
MOpsIZIKE, YCTAHOBJIEHHOM:

a) IlpaBunamu nenonpou3BOACTBA B (heepatbHbIX OpraHax UCIIOJHUTENbHON BIIACTH,

0) nocraHosieHueM [Ipasurenscra PO,

B) periaMeHTOM OpraHHU3alNY,;

r) MHCTPYKLHEH 10 eTONPOU3BOACTBY OpPraHU3ALHH.

13 KonuuecTtBo pekBU3UTOB, ycTaHOBNeHHbIX I'OCT, cocrasnser:
a) 32;
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0) 29;
B) 30;
r) 26.
14 Ilopsinok ucnonp3oBarus n3odpakenus ['ocynapcreernoro repba P® Ha Gnankax
TOKYMEHTOB YCTaHOBJICH:

a) ITonoxenuem o ['ocymapcreenHoM repde Poccuiickoii @enepanmmy,
0) I'occrangaprom Poccuy,

B) DenepanbHbIM KOHCTUTYLHOHHBIM 3akoHOM «O I'ocymapcreenHoM repbe Poccutiickoit

Denepaunny,

r) pPEerjJaMeHTOM OpPraHUu3aLHu.
15.T'ocynapctBenHsblil repd P@ B MHOTOLIBETHOM BapUaHTe MOMEIIAOT Ha OJTaHKaX JOKYMEHTOB:
a) Anvunncrpauuu [Ipesunenra PD:

6) Poccuiickoii akaneMiu HapOIHOTO X03SIMCTBA M TOCYAAPCTBEHHON CITy>KOBI IIPU
IIpesunente Poccuiickoit @enepanuy;
B) OUIUIOMAaTHYECKUX MPEACTaBUTEIbCTB,;
r) INocynapcTBeHHO# JyMmbl.
16.I'ocynapctBenHslil repd P® B OqHOIBETHOM BapUaHTE MOMEIIAIOT Ha OJJaHKaX JOKYMEHTOB:
a) ®enepanbaoro Cobpanus PO;
0) MU/ Poccuw;
B) (benepaabHBIX CYIOB;
r) Beicmero Apburpaxksoro Cyna P®.
17 I'ocynapcteennsiii repd P® B ogHOIBETHOM BapuaHTe 0€3 repajibIu4ecKoro muTa
MOMEINAOT Ha OJIaHKaX JOKYMEHTOB:

a) pewmennii Bepxosnoro Cyna P®;

0) opraHuzanuii u yupexaenuit npu Ilpasurenscree PO;

B) Cuetnoti nanatel PD;

r) banka Poccun.

18. 1enonpousBoACTBO — 3TO:

a) TO K€, UTO B JJOKYMEHTOOOO0POT;

0) TO JK€, YTO M JOKYMEHTALMOHHOE O0ECTIEUeHNE YITPABICHHS,
B) TO €, YTO M JOKYMEHTHPOBAHUE,

r) IESITeNBbHOCTD 1O (POPMUPOBAHHIO TOKYMEHTOB B J1€Na.

19. lokymeHT0000pOT — 3TO:!
a) BO3BPATHOE ABIJKEHHE JOKYMEHTA B IPOLIECCE €0 IBIKEHHS B OPTaHU3ALHM;
0) TO JK€, YTO U JOKYMEHTOIOTOK;
B) IBW)KEHHE JOKYMEHTa B OPTaHU3ALMH C MOMEHTA €r0 IMOAIUCAHUS IO OTIIPABIICHHS,
I) JABIJKEHHE JOKYMEHTOB B OPraHM3aLMU C MOMEHTA UX CO3/IaHUS HITU MTOJYUEHHS 10
3aBEPIICHUS HCIIOJIHEHHUS WIIH OTIIPABIICHHS.
20.10KyMeHT — 3TO:
a) uH(popManwsl, 3aKperyieHHasi B MPOCTPAHCTBE U BO BPEMEHHU Ha JIUCTe Oymaru;
0) cBemeHUs O COOBITUAX, POIIECCAX, SIBICHUSX, HE3aBUCHUMO OT CIocoba ux
NPEACTaBIICHNUS,
B) uHpopManus, 3aQUKCHPOBAHHAS HA OYMa’kHOM HOCHTEIIE;
r) 3adukcHpoOBaHHAs HA MaTePHAILHOM HOCUTENIE WH(POPMALIUS C PEKBU3UTAMH,
MO3BOJISIFOIUMHE €€ UIeHTH()ULINPOBATb.
21.B cucremy OpraHu3alMOHHO-PACIOPSIAUTENIBHON JOKYMEHTAIUU BXOUT:
a) (bUHAHCOBAs TOKYMEHTALIUS,

0) OaHKOBCKasl TOKYMEHTALIHS,

B) CIPaBOYHO-MH(POPMAIIMOHHAS JOKYMEHTALHS,
r) OTYETHO-CTATUCTHYECKAS TOKYMEHTALIHS.

22 Opranuzanus paboThl C JOKYMEHTAMHU BKJIFOUAET:
a) IOKYMEHTHPOBAHHE;
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0) OpTraHM3aINI0 JOKYyMEHTO000pOTa,

B) cbop uHpopmauuy,

r) opraHu3auio pabodero Mecra.

23.00peM OKyMEHTO000pOoTa — 3TO:

a) KOJIMYECTBO BO3BPATHBIX I[BI/DKGHI/Iﬁ AOKYMECHTA 3a Iof,

0) oObeM OHOrO Jeja, YMHOKEHHBIH Ha KOJIMYECTBO JIEJI, 3aBEACHHBIX B OPTaHU3ALINN B
Te4YeHHUE roja,;

B) KOJHMYECTBO JOKYMEHTOB, MOCTYITHBINNUX B OPraHU3AIIMI0 U CO3TaHHBIX €10 B
ONpEACICHHBIN NEPUON,

r) Mpou3BeIAeHHE IO OHOTO JINCTA MOKyMeHTa hopmaTa A4 Ha oOlee KOTHIECTBO
JICTOB.
24 PekBU3UT — 3TO:

a) TO JK€, YTO U OJIAHK TOKYMEHTA,

0) oO1ee KOJTM4eCTBO CTPOK B IOKYMEHTE;

B) 00s13aTeNbHBIN 3JIEMEHT TOKYMEHTA,

r) CTEMeHb 3aIUThI JOKYMEHTA OT MOAIEIIKH.

25 Opuanueckas cuiia JOKyMEeHTa 00eCIIeYMBaeTCs:
a) HammuueM Ha Onanke nzobpakenus [ ocynapcreenHoro repoa Pocenn;

0) KOMIIETeHIIMeN W3/1aBLIEro ero OpraHa,
B) HaJu4IueM rpuda yTBepKIeHHS,
r) HAJIMYMEM OTMETKH 00 UCIIOJIHEHUH JOKYMEHTA.

26 HaumeHOBaHUE BUAA JOKYMEHTA, COCTABJIEHHOIO WJIM U3JAHHOTO OPTraHU3aluen, TOJKHO
OBITb OTIPENIEIICHO:

a) IOJDKHOCTHOM MHCTPYKLIMEH;

0) MOJIO’KeHHEM 00 opraHu3anuu (yCTaBOM),

B) IIPOTOKOJIOM,;

r) UHCTPYKLHUEHN MO AeJONPON3BOACTBY.

27.B cnipaBo4HbIe JaHHBIE 00 OPraHU3aLNU HE BKIFOYAETCS:
a) MOYTOBBIN asipec;

0) HOMep TenieoHa,

B) OaHKOBCKHUI CUET;

r) HANMEHOBAHHE BBILIECTOSIIEH OpraHU3alny.

28 HemnpasmiibHOe oopMieHHe naThl «aessitoe Mast 2017 romay:

a) 9 mas 2017 roga,

0) 2017.05.09;

B) 09 mas 2017 r;

r) 09.05.2017.

29 Ilopsimox oOopMIIEHHS JaThl B PEKBU3HTAX JOKYMEHTA OMPEIEIIeTCS:

a) nocraHosierneM [Ipasurenscrsa PO,

0) I'oCT,

B) pacnopsxenueM IIpesunenra PO,

r) UHCTPYKLHUEHN MO AeJONPON3BOACTBY.

30.JomKHOCTD IuLa, KOTOPOMY aIpeCOBAaH JOKYMEHT, YKa3bIBAOT:
a) B UMEHUTEJILHOM MaJIeXKe;

0) JATEIbHOM IMaJIexKe;

B) POAUTENBHOM MaJexe.

31.  JIOKYMEHT MOXET CONepKaTh!

a) ONMH anpecar,
0) nBa agpecara,
B) He OoJiee MSITH aapecaTos;
r) He OoJiee YeThIpEX aapecaToB.
31. DneMeHThI MOYTOBOTO aJpeca YKa3bIBaKOT B MOCIEA0BATENbHOCTH!

48



a) ¢ CcTpaHa,

+ obnactb, Kpaii, pecryOinka,

*  HACEJICHHBIN MyHKT,

*  yIIUIa, HOMEpP JOMa, HOMEp KBapTHUPBI,

* HaMMEHOBAHHE aJpecara,;

0) ¢ HauMEHOBaHHE agpecara,

*  HACEJICHHBII MyHKT,

* obnactb, Kpaii, pecryOinka,

*  yIIMLA, HOMEP JIOMa, HOMeP KBaPTHPHI,

* CTpaHa,

B) °* HAMMEHOBAaHHE aJ[pPecaTa,

*  yIIMIA, HOMEP JJOMa, HOMEP KBaPTHPHI,

*  HACEJICHHBII MyHKT,

+ obnactb, Kpaii, pecryOinka,

* CTpaHa.
32 Ilpu opopmiennn rpuda yTBEP>KIESHUS CIOBO «yTBEPIKAAI0» UMEET CIEAYIOIINN BU:

a) YTBepxnaro,

6) «YTBepxkaary,

B) YTBEPX]JIAIO;

r) «YTBEPXJIAIO».
33.JlaToii npukasa sIBJIsSETCS:

a) Jara ero MOANMCAHUS,

0) nmara ero BCTYIUICHHS B CUJTY,

B) J1aTa ero PacChUIKU,

I) JaTa ero MoJyuyeHus! CTPyKTYPHBIM IOAPA3ACICHHEM.
34.A66peBuarypa pexsuzura OKVY /] pacmmgpoBbiBaeTcs Kakx:

a) OoTpacyeBoi Konu(PUKATOp YHUPULIMPOBAHHON JOKYMEHTALIHH;

6) obwmepoccuiickuii knaccupukarop yHUPUIIMPOBAHHBIX JOKYMEHTOB;

B) OO0IIEePOCCUNCKHIA KIACCU(UKATOP YIPABICHUECKON JOKYMEHTAIIHH,

r) OTpaciieBO KOIU(PUKATOP YIPABICHUECKOH JOKYMEHTALIH.
35.Ecam Ha JOKyMEHTe 3aroTOBJIEHA MOAMUCH HAaYaIbHUKA MOAPA3/IEICHHUS, a TOJITHCHIBAET
IOKYMEHT €r0 3aMECTHUTEIb, TO CIEAYET:

a) J0MNeYaTaTh NPeIor «3a» Nepen NOJKHOCTBIO HA4aJIbHUKA,

0) HAINCATh OT PYKH NPEIJIOT «3a» Nepea TOJKHOCTBIO HA4YalbHUKA,

B) MOCTABUTb KOCYIO YePTy Nepen NOJKHOCTBIO HaYaJIbHUKA,

r) UCTIPaBUTh U YKa3aTh HACTOSINYIO JOJDKHOCTD U (DaMUIIHIO JIMLIA, TIOATIMCHIBAIOLIETO
JNOKYMEHT.

36.I1pu opopmiennn rpuda coraacoBaHMs CIOBO «COTJIACOBAHO» UMEET CIENYIOIINH BUI:
a) CornacoBaHo;

0) «CormacoBaHoy;

B) «COI''TACOBAHO;

r) COI'TACOBAHO.

37 IlpaBunbHOE oopMieHHe paciiupPOBKY MOAMUCH B pekBu3uTe «[loamuchy:
a) B. I1. BaHOB;

0) B. UanoB;

B) HBaHos;

r) Hpanos B. I1.

38.3aroyloBOK K TEKCTY NOJKEH OBITh COTIACOBAH:

a) C HAUMEHOBaHHEM BH/A JOKYMEHTA;

0) C HAUMEHOBAaHNEM OPTaHU3aLNU — aBTOpA TOKYMEHTA;
B) C 1aTOM TOKYMEHTA,;

r) C HAUMEHOBAHHEM BBIIIECTOSIIICH OPraHH3aLHH.
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47.

39.0TMeTKa 00 UCIIOJHUATENE JOJIKHA BKJIHOUYATh B CEOsl:

a) baMuIiio 1 HOMep Tene(oHa UCTIOTHUTEIS,

0) (haMUTHIO U HHALIUAJIBI UCTIOTHUTEJIS,

B) UHHULHATB! 1 (PAMUIIAIO UCTIONHUTES,

r) WHHULHATBI, (aMUIHIO U HOMep Tele(OoHa HCITOTHUTEIIS.

40. IIpu HanpaBIEHUN MHCbMA TOJKHOCTHOMY JIULYY €0 JOJDKHOCTD U (PaMIUTUSL B PEKBU3NUTE
«Anpecar» yKa3bIBatOTC:

a) B POZIUTENILHOM MAEKE,

0) UMEHUTENILHOM MaJIeXKe;

B) JaTEIbHOM TMaJIeKE,;

r) TBOPUTEJIBLHOM MaJeKe.

41. PexBM3UT «3arojlIOBOK K TEKCTY» HE UCTIOJIb3YETCS:
a) B [IpUKAa3ax;

0) MOCTAHOBJICHHUSIX

B) COIPOBOIUTENbHBIX ITHCHMAX;

r) pacCHOpsDKEHUSX.

42, llepedeHpb 00s3aTENBbHBIX CBEACHNUN O JOKYMEHTAX, UCIOJIB3YEMBIX B CUCTEMaX
3JIEKTPOHHOTO JOKYMEHTO000pOTa (heaepanbHbIX OPraHOB UCTIONHUTENbHON BIACTH, ONPENIETICH:

a) THUIOBOH MHCTPYKLHMEH MO AETIOMPOU3BOACTBY B (peepallbHbIX OpraHax MCIIOJHUTEIbHON
BJIACTH,

6) ®enepanbHbIM 3aKOHOM «O TOKYMEHTALIMOHHOM O0ECTIEUeHUH YIIPaBICHYECKON
IESATEIbHOCTIY,

B) mnocraHosieHneM lIpaButenscTBa P® «O06 yrBep:kaennn [Ipa—Bun nexonpon3BoaCTBa B
(benepanbHBIX OpraHax UCTIOJHUTENBHOMN BIACTHY,

I) TMOJIOKEHHEM O CHCTEME MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO JOKYMEHTOOO0POTA.
43.  OprasuzatopoM MeKXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO TOKYMEHTOO0OPOTA SIBJISIETCSI:

a) ®PenepanbHas ciyx0a oxpaHsl PD;

6) Anmuancrpauus [IpesunenTa PO;

B) Ammnapar [IpaBurenscrsa PO;

r) I'maBHOe ympaBneHue cnenuagbHbIX porpamm Ilpesunenra PO.
44.  Ceptudukar KJIroua 3JeKTPOHHOHN LU(POBOM NOANMCH HE BKJIIOYAET:

a) PerucTpPaIMOHHBIN HOMep cepTH(HKaTa KIFoUa MOATHCH,

0) cpok meiicTBus cepTu(dUKaTa KITFOYA MOIIMUCH,

B) CBEIEHHs O BIaJeNblie CepTU(HKATA KIFOYA TOIHCH;

I) OTKPBITHIH KJIFOY 3JIEKTPOHHON LIU(PPOBON MOAHNCH,

1) 3aKpPBITBIN KJIFOY 3JIEKTPOHHOH LU(POBOM MOAIHCH;

€) CBeleHUs 00 YAOCTOBEPSIOIIEM IIEHTPE, BBIAABIIEM CePTU(UKAT KIFOUa MOIIHCH;

) CBEIEHHs 00 YCIOBHUAX NMPU3HAHUS FOPUIMUECKOTO 3HAYECHHUS 3JIEKTPOHHOTO JOKYMEHTA C
3JIEKTPOHHOM U(POBON MOIMUCHIO.
45. Meranannele — 3TO:

a) 00s3aTeNbHBII KOMIIOHEHT PErUCTPALIIOHHON KapThl JOKYMEHTA,

0) onHa W3 COCTABJISIFOIINX 3JIEKTPOHHOH IIU(PPOBOI MOANKCH;

B) uaeHTH(UKATOP HHPOPMAIIIOHHOTO Pecypca, NO3BOJSIIOIUN YIPABISTh UM,
OCYILIECTBIISATh MIOUCK M XPAaHEHHE;

r) JaHHbIE, ONPENeIAOIINE OPUAMUECKYIO CHITY 3JIEKTPOHHOTO JOKYMEHTA.
46 .Ha30BuTe NOKYMEHT, KOTOPBIA HE UMEET B CBOEU CTPYKTYpE Ha3BaHUS BUJA JOKYMEHTA:
a) TPYAOBOM JOTOBOD;

0) TOKJTaTHAsT 3AITHCKA,
B) TEJIOBOE TTHCHMO;
r) pacropsiKeHue.
Kakas nenoBas Oymara HauMHAETCS ¢ MECTOMMEHHSI [IEPBOTO JIMLA:
a) NpUKa3;
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48.

49.

50.

51.

52.

53.

54.

55.

56.

0) 3asIBJICHHE;
B) JIOBEPEHHOCTb;
r) pesoMe.
HazoBute pekBU3NUT TOKYMEHTA, B KOTOPOM CHauaja yKa3bIBaeTCs (PaMUIIHs, 3aTeM
VUHHLHAJIBI

a) PE30ITIOLINS;
0) MOJIITHUCH;

B) aapecar:

r) TEKCT.

OtMeTbTe afpecaTta, HAMMEHOBAHHE KOTOPOTO OCYILIECTBIISIETCSl B UMEHUTEIbHOM MaeKe:
a) (duzHUeckoe JInILo,

0) TOJKHOCTHOE JIHIIO;

B) HauMEHOBaHNE OpraHU3aLuH,

r) CTPYKTYpHO€ NOApa3/ejeHe OpraHn3aluu.
B xaxom u3 Ha3BaHUI AOMyIIeHa OMHOKA B UCIIOIb30BAHUH MPOMUCHOMN HIJIA CTPOYHOMN

OYKBBI:

a) MoOCKOBCKHI XUMUYECKHI JTULICH,

0) MockoBsckas mkona Ne 1307;

B) MOCKOBCKHN rOCyAapCTBEHHBIN NEAarorniecKuil Y HUBEPCUTET,

r) IN'ocynapcreennas Opyskelinas najara Mockosckoro Kpemis?
Kaxast u3 npuBeneHHbIX HaMITUI HE CKIOHSIETCS:

a) Komnonraii,

0) Kapa-Myp3a;

B)  Kykypys;

r) IInesako?

Bribepute npaBUIIbHBIN BAPHAHT 3aKIIOUUTENbHON (hOPMYJIBI BEKIMBOCTH B AEJIOBOM
MUCHEME:

a) C yBakeHueM,;

0) C BocxuIEeHUEM,

B) Bcerna Bai;

r) C BbICOUANIINM NOYTEHUEM.

OTtmetpTe OmnbOYHOE OOPMIIEHUE IAThI:
a) 2017.06.05;
0) 11.02.14;
B) 02 urons 2017 r;
r) 15.10.2017.

OTMeTbTe, KaKoe CIOBOCOYETAHNE COOTBETCTBYET SI3BIKY JOKYMEHTA:
a) 3aBOJUTDH YTOJIOBHOE AEJIO;
0) BECTH KOHTPOJIb;
B) BBIIATH KPENIUT;
r) BBIHECTU MOPULIAHUE.
CooTHecHuTe MHOCTPAHHOE CIOBO K MOHHUTOPHHIY C MOIXOISIINM PyCCKIM

OKBUBAJICHTOM:

a) npeoOpasoBaHue;
0) MPeNCTaBJICHHUE,
B) OIMCAaHUE;
r) HaOroIeHue.
C xakuM CJIOBOM HeJb351 YIIOTPEOUTD YaCTULLy He:
a) HEsIBKA,
0) HENMEHHUE,
B) HecOoOJIoIeHuE,
r) HenpuzHaHue?
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57.

58.

59.

60.

61.

62.

63.

64.

65.

66.

67.

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

a)
6)
B)
r)

Kaxoe 13 mpuBeIeHHBIX CJIOB MOXKHO YIIOTPEOISATD B SI3bIKE TOKYMEHTA:
rpaKIaHKa;

TUPEKTPHCA,;

reHepasblia,

acnupaHTka’

OTtMeTbTe HeyauHbli BEIOOP (OPMBI MHOKECTBEHHOTO YHCIIA CYIIECTBUTENBHOTO:
PEKTODBI,

npodeccopa,;

ZOTOBOPA,;

TUPEKTOpa.

OTMeTbTe CI0BO, KOTOPOE HAMMUCAHO MPABWIBHO!

Oe3bIHULIUATUBHBII;

MPENUHCYJIbTHBIM,

B3bIMATh,

CBEPXBbIHUITHATHBHBIN.

OTMeTbTe CII0BO, B KOTOPOM JIOMYINEHa OIHOKA:

KOHKYPEHTOCIIOCOOHBIH,

KOHKYPEHTHBI,

KOHKYPEHTHOCIIOCOOHBIIT;

KOHKYPHPOBATb.

OTMeTbTe CII0BO, B KOTOPOM JIOMYINEHa OIHOKA:

aTITIeIISIIHS,

KOMITUJTSILIHS,

Yepxkecus,

Tanmun.

OTMeTbTe, B KAKOM COKPALEHUH AOMYIIeHa OLTHOKA:

ace.;
MJIH.
BY3,

IT.

OtmeTbTe a00peBUaTypy My KCKOTO POJa!
CHI:
TCX;
IOHECKO;

MU/,

Bribepure npaBuiIbHBIN BapHaHT OQOPMIICHHUS 1aThl B TEKCTE:

¢ 2010 no 2017 rona;

B 2010/2017 romax;

¢ 2010 o 2017 roppr,

¢ 2010 o 2017 rox.

OTMeTbTe HEeMpaBUIbHO OOPA30BAHHYIO (POPMY UHUCIUTENBHOTO:

OoJjee ceMucTa qBaILIATH YIaCTHHKOB!

C CEMBIOCTAMH ABAILIATHIO YIACTHUKAMIL,

O CEeMHCTaxX ABA/LATH YYACTHHUKAX,

K CEMHCTaM JIBa/ILATH YIaCTHUKAM.

Kaxast u3 s13pIK0BBIX (POPMYJT HE COOTBETCTBYET CTPOro OpHIMaIbHON Mepenucke:
craBuM Bac B H3BECTHOCTS, UTO. .|

yOemuTeNbHO IPOCUM PEIIUTH BOIIPOC. . .,

HE OTKQ)KUTE HAM B JIFOOE€3HOCTH U COOOILIHTE. ...

npurnamaem Bac npunsaTe yuacrtue...?

Kakme ©3  KIIOYEBBIX CJIOB  CONPOBOAUTENLHOTO  IMHCbMAa  aApPECOBAHBI

NOABCAOMCTBCHHYIO OPraHHU3alui0;
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68.

69.

70.

71.

72.

73.

74.

75.

76.

a) npezncrasisieM Bam.. ;

0) HanpasiyisieM Bawm. . ;
B) nocs1aeMm Bam..;
r) BbICbITTaeM Bawm...?
OTMeTbTe, KaKoe CIIOBOCOYETAHNE MOYKHO HCIIOIBh30BATh B SI3bIKE JOKYMEHTA!
a) 3a/IeCTBOBATH COTPYIHUKA,
0) O3BYYHTb TOUKY 3PEHHS,
B) yBsI3aTh BOIPOC;
r) BHECTHU IOTPaBKY.
B kakoM psiny Bce ClIOBa COYETAIOTCS C IIarojaMy NMPaBUIIbHO:
a) NOBBICHTD (TpeOOBaHMs, YCIIEBAEMOCTb, TIOKA3aTENN),
0) oka3arhb (OAAEPIKKY, BHUMaHUE, BPEN);
B) yIemeBUTh (MPOAYKTHI, Ce0eCTONMOCTD, TOBAPHI),
r) NPUHUMATD (K HCIIOJIHEHHIO, K CBEICHUIO, peIieHue)?
OTMeTbTe, B KAKOM CIIOBOCOYETAHUH CONEPKUTCS FpaMMaTHYeCKast OIINOKa:
a) 3aIUIaTUTh 32 TPOE3,
0) OILJIATUTH TIO CUETY,
B) yIUIATHTh Tpad;
r) YIUIATHTD 33 TIOKYIIKY.
OTMeThTe MICOHA3M, KOTOPBIM MOKHO YIIOTPEOIATh B AEIOBOM PEeUH:
a) KOHCEHCYC MHEHHIA,
0) COBMECTHAsl IOTOBOPEHHOCT;
B) TOPKECTBEHHAS LIEPEMOHHS,
r) UH(POPMALIMOHHOE COOOIIEHHE.
OTMeTbTe, KaKoH 13 MPOU3BOAHBIX MPEAJIOTOB CIEAYET 3aMEHHTb!
a) B CBSI3U C MPEIBAPUTENLHON JOTOBOPEHHOCTBIO. .
0) Ha OCHOBaHHUH BBILIECKA3aHHOTO. . ;
B) BBUY MPEACTOSIINX BBHIOOPOB...;
r) Onaronapst yka3aHHBIM OOCTOSITEIIBCTBAM. ..
B kaxoMm crose gomymeHa omnoKa B HAMTUCAHUNA OKOHYAHUST:
a) M0 OKOHYaHUU CPOKa...;
0) IO MpeNbsABIEHUH TOKYMEHTA. ..
B) B T€UEHUU CPOKa AEHCTBUIL...;
r) no npueszae B Mocksy...?
OTMeThTe, KaKoe CJIOBOCOYETAHHE HE YIOTPEOIIAETCs B IENIOBON PEUH:
a) UCTIOJTHUTEINIbCKAST BJIACTB;
0) MPEICTABUTENbCKUE PACXOMBI,
B) KapAUHAJIBHBIN BOIPOC;
r) KOMaHIUPOBAHHBIN CIIEITHAIIHCT.

Bbl6epeTe, B KaKOM MIPECAJIOKECHNH UCIIOJIb30BAHA CTUJIMCTHUYCCKHU HEOIPaBAaHHAA
JICKCHKaA.

a) B onHoM noMme co MHOI JKUBET U3BECTHBIN IIO3T.
6) ApOuTpakHBIH CyA MpeKpaliaeT 1ejo 3a IPUMHPEHIEM YIaCTHUKOB CIIOpa.
B) B maHHBIN MOMEHT $1 FTOTOBIIFOCH K SK3aM€EHAaM.

r) B mensix moaroToBku HOHOMIEH K BOGHHOH CIy»0€ B IIKOJIAX OPraHU3YIOTCS CIIELHAIbHBIE

CEKLUN.
Kakoe n3 npennoxxernii opULIHaNbHO-IENOBON peUH HE HY)KAAE€TCS B CTUIIMCTUYECKOM

npaske?

a) B Hamem TpynoBOM KOJUIEKTHBE HAMETHIINCH CEPhE3HBIE TIOABIDKKH B paboTe.

6) CrpoutenbHasi OpraHu3alMst HE CMOTJIA B CPOK OCYIIECTBUTD HOCTPON MPEATIPHSITHS.

B) D¢ddexTuBHOCTD peKIMa YKOHOMHH BO MHOTOM 3aBHCHUT OT TOT'O, HACKOJIBKO
OrPaHUYUBAIOTCS (PUHAHCOBBIE PACXOBL.
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77.

78.

79.

80.

r) B mepsbiii qeHb KOH(EPEHIMU BBICTYIUIN CEMEPO AEMyTaTOB, U3 HUX JBOE
poheccopoB.
Haiinure npennoxenne ¢ JEKCHUECKOH OIUOKOMN.
a) JlabopanTy ObUT IPEAOCTABIIEH OTIYCK 0€3 COXPaHEHUS CONEPIKAHUS.
0) B obcyxneHMM MpoeKTa MPUHSUT y4acTHe 3aBEAYIOIMNi Kadeapoil COLMOIOTHH.
B) CTpouTensCTBO OCYIIECTBISIIOCH MO/ MATPOHAXKEM I'yOepHaTopa.
r) CoryiacHO pacnopsKEHHIO PYKOBOJCTBA CPOK MPEICTABICHUS OTUYETa UCTEKAET MEPBOro
nexaopsi.
BriOepuTe rpaMMaTUyecKy BEpHbIiT BAPUAHT MPOU3HOLICHHUS JaThl.
a) CTpouTenpCcTBO 3TOro 0OBEKTA 3aAIITAHUPOBAHO HA ABYX THICSAYH JEBSATHIN TOMI.
0) K nymkuHCKOMY FOOMIIEIO IBYX TBHICSY AECATOrO roja Hal0 HAaUMHATb TOTOBHTHCS yIKe
cemyac.
B) B AByXThICSYHOM roay ObUIO MPUHSITO MPABUIBHOE PEIICHHE.
r) JIByxX ThiCsSi4a BOCbMOH rOJ] 3aBEPLUHIICS OMPENeICHHBIMU YCIIEXaMU B SKOHOMHUKE.
OTmMmeTbTe BepHOE yOTpeOieHre qeenpuiacTHOro 000poTa:
a) paccMOTpeB (PYHKLHOHAIbHbBIC XaPAKTEPUCTUKU CTPYKTYP MYHHLIHITAIUTETA,
IIpe/JIaraeTcst CIEAYIOIee. ..
0) cnenae paboTy, HEOOXOIUMO COOOIIUTH O Pe3yJIbTaTax,
B) MbI OKa3aJHCh B 3aTPyJHUTEIbHOM TOJIOKEHHH, BBIMOJHsIs Barr 3akas;
r) BbINOJHss Bari 3aka3, Mbl MOMaNH B 3aTPyIHUTEIBHOE TIOJOKEHHE.
Haiinure npennoxenue 6e3 rpaMMaTHYeCKON OLTHOKH.
a) ['maBa agMUHUCTpALMK pacIpeessieT U YIPaBIsSeT UMYIIECTBOM U (PHHAHCAMH.
6) Pedopma BeneTcst mpu OAHOBPEMEHHOM COCYIIIECTBOBAHUU CTAPbIX M HOBBIX CTPYKTYD
yTPaBJICHUSI.
B) CMHpHOBa — OZMH U3 ONBITHEHIINX PyKOBOAUTENEH 00IacTH.
r) BonbUIMHCTBO yUaCTHUKOB KOH(PEPEHIIMN TOJIOCOBAIIO MPOTHUB.

Kputepuu onieHUBaHHS TECTOBOIO 3aJaHHS:
TecToBble 3amaHus OLICHUBAIOTCS MO ImKane: 1 0amt 3a mpaBmIbHBIN OTBET, 0 OaoB 3a
HeTpaBWIbHBINA 0TBET. UTOroBast olieHka 1o Tecty GopMUpyeTcs MyTeM CYMMHPOBAHUS
HaOpaHHBIX OAJJIOB U OTHECEHUS MX K O0IIEeMy KOJIMYECTBY BOIPOCOB B 3a1aHuu. [IoMHOXUB
nonyueHHoe 3HadeHne Ha 100%, MOKHO MPUBECTU UTOTOBYIO OLIEHKY K TPAAULIMOHHON
CIeIYIOIUM 00pa3oM:

IIpoueHT npaBUABHBIX 0TBeTOB OLeHKA

86 —100% Om 71 0o 80 w/unu «OTIMIHON

68 -85 % Om 56 0o 70 6anno6 u/unu «XOpPOLIO»

51-67% Om 41 0o 55 6annos w/unu «ynqoOBIETBOPUTEIHHOY
meree 51 % Om 0 0o 40 6annos u/unu «HeyIOBIETBOPUTEIBHO»
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Ilepeuenn éonpocos k 3auemy
Hctopus passutus nenonpousBoactsa B Poccun
Oco0eHHOCTH OpraHU3aIMH COBPEMEHHOTO AEJIONMPOU3BOACTBA B PD
I'ocynapcTBeHHOE perynupoBaHue Aea0npou3BoACTBa B PD
PexBU3UTHI TOKYMEHTOB, NipaBuiia opopmieHus
BHaHKHQHOKYMBHTOB,BHHbI6HaHKOB
Dopmysip-obpaser] OpraHu3alMOHHO-PACTIOPSIUTEIBHOTO TOKYMEHTA
IOpunuyeckas cuna 1oKymMeHTa
THHOHOFHﬂHOKYMeHTOB
OO6ume TpeOoBaHUS K COCTABICHHUIO U OPOPMIICHHUIO JOKYMEHTOB
TpeOoBanHust K COCTaBICHHUIO ¥ OOPMIICHHIO OPTaHU3ALUMOHHBIX JOKYMEHTOB
PaCHOpﬂHHTeHbeKBHOKYMBHTBI
Ponp u 3HaueHne WHOOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB B YIIPAaBJICHYECKOH

JACATCIIbHOCTH

[TonsiTne 1OKyMeHTOOO0POTA, JOKYMEHTOIIOTOKOB

Opranmzanus JOKyMEHTO000pOTa Ha MPENIIPHITHN

OcobeHHOCTH OpraHU3aLH KaJpOBOrO AEJONPOU3BOICTBA HA IPEANPUSITHA
OpraamzaunoHHble (POPMBI OCYIECTBIEHHUS KaPOBOH padOThI HA MPEATIPUSITUI
ITonoxxenue o ciayx0e nepcoHana

Opranmsauus Tpyaa ciy>kObl mepcoHana

JIOJDKHOCTHBIE HHCTPYKLIMU COTPYAHHUKOB CITy>KOBI IEPCOHANA

Odopmienne TOKyMEHTOB NPU NpHeMe Ha padoTy

CocraBnenne n opopMIIEHHE TPYAOBOTO AOTOBOPA

Tpynosas qucuurunHa. [IpaBuia BHyTPEHHETO TPYIOBOIO PACHOPSIAKA MPEAIPUATHS
OdopmieHne TOKYMEHTOB NP B3bICKAHUSX

OdopmieHne TOKYMEHTOB MPH IMOOLIPEHHSIX

JlokyMeHTO000pOT 1Mo 0OpMIIEHHUIO TIepeBoaa padOTHHUKA Ha APYTyro padboTy
Bpewms otnpixa. Odopmienue oTnycka

JIoKkyMeHTOOOO0POT 1O OOPMIICHHIO OTITYCKOB

JIOKyMeHTUpOBaHIE KOMaHIUPOBAHHS PAOOTHUKA

JIoKkyMeHTOOOOPOT 1O OOPMIICHHIO CITY3KEOHBIX KOMaHIUPOBOK
JIOKyMEHTHPOBaHHE OTCTPAHEHUs! OT pabOThI

JIokyMeHTOOOO0POT 1O OOPMIICHUIO YBOJIBHEHHS PAOOTHUKOB

OCHOBHBIE IOKYMEHTBI IO IEPCOHATY OpraHU3auu

JlmuHas kapTouka paboTHHKA

Benenne nnuHoro nena paboTHHKa

Benenne u y4er TpyIOBBIX KHIDKEK

DopMHUpPOBAaHNE U XPAHEHHUE KaAPOBOH JOKYMEHTALIUU

CocraBeHre HOMEHKJIATYPhI eI

Bunabl HOMeHKIaTypbl A€

Ilepenaua nen Ha apXUBHOE XPaHEHHUE

JIOKyMEHTBI, perjlaMeHTUPYIOIIHE YIIPABJIEHHE MEPCOHATIOM IPEATPHUSITHS
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4. MeToanueckne MaTepHuaJibl, onpeae/silomiue nNpoueaypbl OUeHUBAHUS 3HAHMH, YMEHMH,
HABBIKOB H (WIH) ONBITA AEATEJbHOCTH, XaPAKTEPU3YKOIIHX 3Tanbl (opmMHpoOBaAHHS
KOMIIeTeH MK

[Ipouenypa oOLEHKHM 3HAHUH yMEHUH W HABBIKOB © (WJIM) ONBITA JACSTENIbHOCTH,
XapaKTePU3YIOMINX 3Tarbl (OPMHUPOBAHMSI KOMIIETEHIUH, MPOU3BOAUTCS MperoaaBaTeieM B
(bopMe TeKyIero KOHTPOJIS U MPOMEKYTOUHOUN aTTECTALIHH.

Jns moBeieHust 3P (GEKTUBHOCTH TEKYILIEr0 KOHTPOIS W TOCIEAYIOLIeH MPOMEXYyTOYHON
aTTeCTALIUU CTYIEHTOB OCYIIECTBIISIETCS] CTPYKTYPUPOBAHNE MUCLMILUIMHBI HA MOAyJu. Kaxxabii
MOAyYJIb Y4eOHOW IUCIMIUIMHBI BKJIOYAET B ce0sl M3yueHHe 3aKOHYEHHOIO pasnena, 4acTu
JUCLIATIJINHBIL.

OCHOBHBIMH BUZAMHU TEKYIIEr0 KOHTPOJS 3HAHWUNM, YMEHHH M HABBIKOB B TEUEHHE KaXKIOTO
MO JIsl y4eOHOW AUCIHIUTUHBI SBJISIOTCS

e YCTHBIN ONpOC.
e CuTyallMOHHbBIE 3a1a41
e CocraBneHye JIOKJIasia C Ipe3eHTaLuil
® TeCTOBBII KOHTPOJIb.
CTyneHT NOJIKEeH BBIMOJIHUTbL BCE KOHTPOJIbHBIE MEPONPUATHS, MPEeNlyCMOTPEHHbIE B MOAYJE

yueOHOH TUCIMITIIMHBI K YKa3aHHOMY CPOKY, MOCIIE Yero MPeroiaBaTellb IPOCTaBisieT OaJuIbHbIE
OLICHKY, HaOpaHHBIE CTYAEHTOM II0 pEe3yJbTaTaM TEeKyIero KOHTPOJs MOAyJs yueOHOH
JUCLIATIJINHBIL.

KonTtposnpHOEe MepONpUATHE CUUTAETCS BBINOJHEHHBIM, €CJIM 32 HETO CTYAEHT MOJY4Yus OLEHKY
B Oaytax, He HIKE MHUHHMAJBHON OLIEHKH, YCTAaHOBJIEHHOW NPOrpaMMON TUCHMILUIMHBI I10
JAHHOMY MEPONPHUSTHIO.

IIpomeskyTouHas arrecTaryst 00y4JaroIUXCst MPOBOIUTCS B (hopMe 3aueTa.

3auer TPOBOAMTCS JUIsI OLIEHKHM YPOBHS YCBOEHHs oOOydaroummmMcs y4eOHOro martepuana
JEKIMOHHBIX KypPCOB U JIADOPAaTOPHO-NIPAKTUYECKUX 3aHITHH, a TaKKe CaMOCTOSTENbHOU
padotel. OneHKa BBICTABISIETCS WM IO pe3ysbraTtaM yueOHOH paboThl CTyI€HTa B TE€YECHHE
ceMecTpa, WM IO UTOraM NHHCbMEHHO-YCTHOTO OIpOca, WM TECTUPOBAHHS Ha IOCIEIHEM
3aHATUU. [ TUCHUIIINH 1 BUAOB y4eOHOH paboThI CTyIEHTA, MO KOTOPhIM (POPMOIT HTOrOBOTO
OTYEeTa SIBJIIETCS 3a4eT, ONpeNieNieHa OLIEHKA «3aYTEHOY, «HE 3aUTEHOY.

OueHka «3a4TeHO» CTABUTCS B TOM CIIydae, €CIM OOyHarouics:

® BJIajeeT 3HAHUSAMH, BbIICIEHHBIMU B KaueCTBe TPeOOBAaHUI K 3HAHUSAM OOYUYaArOIIUXCSI
B 00J1aCTH M3y4aeMOl TUCUUTIIHHBI,

e JeMOHCTpUpPYeT TrNyOMHY TMOHMMaHUs y4eOHOro Marepuaia ¢ JIOTHYECKUM U
apryMEHTUPOBAHHBIM €T0 U3JIOKEHHEM,

® BJaJ€eT OCHOBHBIM MOHSITHIHO-KATErOPUAIbHBIM AIlapaToM MO TUCIUILTHHE,

® JIEMOHCTPHUPYET MPAKTUYECKUE YMEHUS U HaBbIKU B OOJNIACTH MCCIIENOBATENbCKOM 1esi-
TEJIbHOCTH.
O1leHKa «HE 3a4TEHO» CTABUTCS B TOM Clly4ae, €CIi O0yYaro LHNACS:
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® JEMOHCTPHPYET 3HaHUS IO HM3y4aeMOH AMCLUIUIMHE, HO OTCYTCTBYET TIyOOKOe
MOHUMAaHKE CYIHOCTH Y4eOHOro MaTepHuana,

® JIONyCKaeT OWMOKH B HM3JIOKEHUH (PAKTHMUECKHX MAHHBIX MO CYIIECTBY MarepHaa,
NPEACTABISIETCS] HETIOJHBINA UX 00BeEM;

® JIEMOHCTPUPYET HEAOCTATOYHYIO CUCTEMHOCTb 3HAHUI,

e mposBisAeT cnadoe 3HAHNE MOHITHHHO-KATErOPUAIbHOTO arapara 1o JUCHUILUIHHE,

® TMpPOSBIACT HENPOYHOCTh IMPAKTHUYECKHX YMEHHH W HaBBIKOB B  oOjacTu
HCCJIEIOBATEIbCKON NEATEIbHOCTH.

B sTOoM ciydae cTyaeHT caaét 3a4éT B (OpMe YCTHBIX M MUCBMEHHBIX OTBETOB HA JIFOOBIE

BOIIPOCHI B IIpeniesiax OCBOCHHON JUCLUIIINHE.

OCHOBHBIM METOJIOM OLICHKH 3HAHHH, YMEHHI W HABBIKOB U (HMJIM) OIBITA AEATEIBHOCTH,
XapaKTePU3YIOIUX dSTanbl (HOPMHUPOBAHUS KOMIETCHLUH SBJISETCA OaJIbHO-PEHTHHIOBAsI
chucTeMa, KOTopas peryiiaMeHtupyercs mnojoxkenneM «O OanapbHO-pEeHTHHIOBOH — CHUCTEME
OLIEHKU KauecTBa OCBOEHUs oOpazoBarenbHbX porpaMm B @PI'BOY BO benroponckuii TAVY».

OCHOBHBIMH BHJAMH TIO3TAITHOTO KOHTPOJS pe3yJNbTaTOB OOYYEHHUS CTYIASHTOB
SIBJISTEOTCS: BXOJHOW KOHTPOJIb, TEKYIIUH KOHTPOJb, PyOEKHBIH (MPOMEXKYTOUHBIH) KOHTPOJIb,
TBOPUYECKUN KOHTPOJIb, BEIXOAHOH KOHTPOJIb (3a4eT).
YpoBeHb pa3BUTHS KOMIIETEHIIHIA OIICHUBAETCS ¢ TOMOIIBIO PEUTUHIOBBIX 0OAJIJIOB.

Maxkcumym
PeriTunru XapakTepHucTHKA PEHTHHIOB
0anoB

OTpakaeT CTEeNeHb MOATOTOBJIEHHOCTH CTYAEHTA K
. W3YYEHUIO TUCHUTUTHHBI. OnpenensieTcs: o UToram
Bxonnoit .
BXOJHOI'O KOHTPOJISl 3HAHUM HA NEPBOM MPAKTUYECKOM

3aHATHH.

OTtpaxaer paboTy CTyIe€HTa Ha MPOTSIKEHUU BCETO 60
p 6 . nepruoaa N3yuyCHus MUCHUIIIINHDL. OHpeHeHﬂeTCﬂ CYMMOP'I
CKHbIN

y 0aJIoB, KOTOPBIE CTYAEHT MOJYYHT IO Pe3yJIbTaTamM

HU3YyYCHUA KaKIOTO MOAYJIA.

PesynpTat BBINOIHEHNSI CTYAEHTOM HHIUBUAYAJIbHOTO
TBOPYECKOTI'O 3a1aHUs PA3JINYHBIX YPOBHEN CIOXKHOCTH, B
TBopueckuit TOM YHCIIE, yYACTHE B PA3JIMYHBIX KOH(EPEHLUSIX U 5
KOHKypCax Ha MPOTSIKEHUU BCErO Kypca U3y4eHUs
JUCLIUATITINHBL

SBrseTcApe3yIbTaTOM aTTECTAlMU HA OKOHYATEIbHOM
3Tane U3y4eHust NUCLUILTUHBI [10 UTOraM CIa4H 3a4€Ta.
Berxognon Otpaxxaer ypoBeHb OCBOSHUsI HHYOPMAIIMOHHO- 30
TEOPETUYECKOTO KOMITIOHEHTA B LIEJIOM U OCHOB
MPAaKTUYECKON AEATENbHOCTH B YACTHOCTH.

OOwmii peittunr | Onpenensercs MyTéM CYMMHPOBAHHUS BCEX PEHTHHIOB 100
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OOwmit pedTHHT MO TUCHUILIMHE CKJIAABIBAETCS U3 BXOAHOTO, PyOEKHOrO, BBIXOZHOTO
(3K3aMeHa MK 3a4€Ta) U TBOPUYECKOrO PEUTHHra.

BxonHoi (CTapTOBBIN) PERTHHT — PE3yJIbTAT BXOIHOTO KOHTPOJIS, MPOBOAUMOTO C LIENTBIO
MIPOBEPKHU HMCXOAHOI'O YPOBHsI TOATOTOBJIEHHOCTH CTYAE€HTA U OLEHKH €ro COOTBETCTBHUS
NPEbABISEMBIM TPEOOBAHHUAM JJIST U3YUSHHST JAHHOHN JUCLUTUINHBL

OH mpoBOIUTCS Ha MEPBOM 3aHSATHH NPHU IMEPEeXoAe K M3YUSHHUIO AUCLUILTUHBI (Kypca,
pasmena). OmnrumanbHble (GOpMBI M METOABI BXOOHOIO  KOHTPOJS.  TECTUPOBAHHE,
MPOrpaMMUPOBAHHBIN OMpoc, B T.4. ¢ npuMeHerneM [I19BM u TCO, pereHne KOMITJIEKCHBIX U
pacueTHO-rpadUIECKUX 3a1a4 U Op.

Py0exHbIll peHTHHT — pe3yabTaT pyOeKHOro (MIPOMEKYTOYHOT0) KOHTPOJIS IO KAKAOMY
MOJYJII0 JUCLUIINHBI, MPOBOAMMOIO C LEJNBI0 OLIEHKH YPOBHsI 3HAHWUN, YMEHMH U HaBBIKOB
CTyZIEHTa MO pe3yjbTaTaM u3yueHust moayys. OntumanbHbele (GopMbl U MeTOnmbl PyOeXKHOTro
KOHTPOJISI. YCTHble CcOOeCenoBaHMs, IMUCbMEHHBIE KOHTPOJBbHBIE ONPOCBH, B T4Y. C
ucnonb3oBanneM [I19BM u TCO, pe3ynbraThl BBITOJHEHHs JTa0OPATOPHBIX M MPAKTHUYECKHX
3amaHuil. B KkadecTBe NMPaKTUYECKUX 3alaHUIl MOTYT BBICTYNATh KPYIIHbIE YacTH (STarbl)
KypCcOBOi1 paboThI HJTH MPOEKTA, PaCUETHO-TpaQUUECKIE 3aJaHHsI, MUKPOIPOEKTHI H T.1I.

BpixonHOW peHTHHr — pe3yJbTaT aTTeCTAlMU HAa OKOHYATEJIbHOM 3Tale HU3Y4YEHHs
OUCLUIUIMHBI O WTOraM CcJa4yd 3a4era,lpOBOAMMOIO C LEJbl0 IPOBEPKU OCBOEHUS
UH(POPMALMOHHO-TEOPETUIECKOTO KOMIIOHEHTA B 11€JIOM M OCHOB MPAKTUYECKOH NEeATeNbHOCTH
B 4yacTHOCTH. OnTumanpHble (OPMBI W METOABI BBIXOJHOTO KOHTPOJS, THCbMEHHbBIE
9K3aMEHAIIOHHbBIE MITH KOHTPOJIbHBIE pabOThI, HHANBUYaJIbHBIE COOECETOBAHMIA.

TBopueckuii peHTHHT — COCTaBHAs YacTb OOINEro peHTHHTa TUCHHILIHHBL, MPEACTABIACT
co0OH pe3ysbTaT BBIIOJHEHUSI CTyJEHTOM WHAMBHIYaJbHOTO TBOPUYECKOTO 3aaHHsI PA3TUIHBIX
YPOBHEN CIIOKHOCTH.

B pamkax peHTHHrOBOM CHCTEMBI KOHTPOJII YCIEBAEMOCTH CTYAEHTOB, CEMECTPOBasi
COCTaBISAIONIAast OAJUIbHOW OLEHKH MO AWUCLUILIMHE (QOpMHpYeTCcsl Npu Habope 3alaHHOH B
nporpaMMe JUCHHILIMHBI CYMMBbI 0aJUIOB, TIOJIY4aeMbIX CTYJEHTOM IPHU TEKYIIEeM KOHTpPOJIE B
nporiecce OCBOCHUS MOAyJIeH yaeOHOM OUCLUIUIMHBI B TEUEHHE CEMECTpA.

Urorosass ounenka /3auéra/ KOMIETEHLHMI CTyJEHTAa OCYLIECTBISETCS IyTEM
ABTOMATUYECKOTO MepeBona 0aIoB 00MEero pedTHHra B CTAHAAPTHBIE OIICHKH.

MakcumalnpHasi CyMMa PEHTHHTOBBIX OaJJIOB MO yueOHOW auchuruinHe cocrasisier 100
Gaos.

OueHka «3a4TeHO» CTaBUTCS B TOM Cilydae, €ClIU UTOrOBbIH PEUTHHI CTyJ€HTa COCTaBUII
60 u Gonee.

OueHka «He 3a4TE€HO» CTaBUTCSI B TOM Cllyyae, €CJIM WUTOrOBbI PEUTHHI CTyJeHTa
cocTasms MeHee 60 Ganos.
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